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B coorserctBuu ¢ PenmepanpHbeIM 3akoHOM oT 21.12.1996 Ne 159-@3
«O IONONHUTENBHEIX FapaHTHAX [0 COIMATBHOM IOJJNEPKKE NETEH-CHPOT U JIETEH,
ocTaBImXcs Oe3 mMomedeHus pojureneit»y, PenepansHbM 3akoHOM oT 27.07.2010
Ne210-@3 «O06 OopraHu3aluu IIpe10CTaBICHUA rocyIapCTBEHHBIX
¥ MYyHHLUNAIBHBIX YCIyr», [OCTAHOBICHHEM aIMHUHUCTpalUM BraguMmupckon
obmactd ot 21.12.2022 Ne 891 «O6 yrBepxnmenwu IlpaBun pa3paboTKH U
YTBEPIKICHUS aJMUHUCTPATUBHBIX PErJIaMeHTOB IPENOCTaBIeHHs IOCY1apCTBEHHBIX
yenyr Bnamumupckoit o6nactu», myHkToM 3.1.45 IMomoxkenus o MuHHCTEpCTBe
o0pazoBaHys M MOJIOACKHOW MOJMHTHKH BraguMHpCKOM 001acTH, yTBEpPXKIIEHHOTO
nocraHoBneHueM IlpaBurenscTBa Bnamumupckoit obmactu or 15.02.2023 Ne 71,
NpHUKa3BlBalo:

L YTBepauTh aIMHHUCTPATHABHBIA peraamMeHT IIpe10CTaBIICHUS
MHUHHCTEPCTBOM 006pa3oBaHKs ¥ MOJIOAECKHON MOIUTHKH Brnagumupckod obnacTi
roCyIapCTBEHHOM yCJIYrd IO COKpALIeHWIO CpOoKa [eHCTBMs JOroBopa HakMa
CIIELHATT3UPOBAHHOIO JKUJIOr0 IIOMEIEHHs], 3aKIOYEHHOIo C JIMIAMM, KOTOPbIE
OTHOCHJIMCh K KATErOpMH JETEW-CHpOT M JeTel, ocTaBmmxca 0e3 IONMeueHHs
pofuTeNneH, TMIAMH U3 YHCIa HeTeH-CHPOT M JeTeH, OCTaBIMXcs Oe3 IONeueHHUs
POIUTEINEH, COIJIACHO IIPHIIOKEHHIO.



2. KoHTpOII 3a UCIIOJIHEHHEM HACTOSIIEro MPHKa3a OCTABIAIO0 3a cO00i.
3. HacTosmmii npukas BCTYIAeT B CHIYy CO JHS €ro O(QUUIUAILHOIO
OIyOJTUKOBaHUS.

MunucTp C.A.bontyHoBa



[Tpunoxenue
K IIpHKa3y MunuctepcTBa 00pa3oBaHus u
MOJIOZIEKHOM ITOJIUTUKH BlaguMupckoi
obmactu
oT Ne

AJIMHHHCTPATHBHBIHA perjiaMeHT
npeaocraBiaeHus MuHHcTepcTBOM 00pa3oBaHHs H MOJIOAEKHOM
NOJIMTHKH BaaguMupcekoii 00.1acTH rocy1apcTBEHHOI YCJIYTH 0 COKPAIIEHHIO
CPOKa JIeiCTBHS J0r0BOpa HaliMa clielHaJIu3HPOBAHHOIO0 KHJI0T0 NIOMEeH s,
3aKJII0YEHHOI0 ¢ JIHAMH, KOTOPbI€ OTHOCH/IHCH K KATerOpHH JeTeii-CHpPOT H
fieTel, ocTaBIIHXcs 0e3 noneYyeHus: poOaHTe e, THIAMH U3 YHCJa JeTeld-CHPOT U
Aereii, ocraBmIuXcs 0e3 nonevyeHUs: poauTeei

1. O6mue nonoKeHHS
1.1. IIpegmMer peryiHpOBaHHs perjiaMeHTa
1.1. IIpeameToM peryaupoBaHMs aIMHHHCTPAaTHBHOTO peTJIaMEHTa SBISETCS
npenocTaBieHue MUHUCTEpPCTBOM 00pa3oBaHHUS M = MOJIOAEKHOM  ITOJHUTHKH
Bnagumupckoli obnactu (manmee — MHHHCTEPCTBO) IOCYAApCTBEHHOM YCIYIH IO
COKpAaIlleHHI0 CpOKa JEHCTBHS [OrOBOpa HaliMa CHEUATH3MPOBAHHOTO >XHIJIOTO
IIOMEIEHHS, 3aKII0YEHHOIO C JMLAMM, KOTOPBlE OTHOCHUIIMCH K KaTErOpUH AETeil-
CHUpOT M JETel, ocTaBIIMXCsl Oe3 MONeYeHHs POAUTENCH, JUIlaMUd W3 YHUCIa OeTei-
CHPOT M JIeTel, ocTaBIIMXcs 0e3 momedeHus ponutenei (maiee — rocyJapcTBeHHAS

yCIyra).

1.2. Kpyr zasBuTenei
1.2.1. 3afABUTEISIMU Ha MOJTyYEeHUE rOCYNApCTBEHHOM YCIIYTH SIBISIOTCS JIHIIA,
KOTOpBIE OTHOCHWJIMCH K KaTeropud IeTeH-CHpPOT W [eTel, OCTaBIIMUXCcA 0e3
[IONI€YEeHHUsI POAMTENEH, U@ M3 YHCiIa HETeH-CHPOT WM JAeTel, ocTaBlIuXcs 0e3
IIONIEYEHUs POLNUTENCH, NOCTUTIINEe Bo3pacTa 23 JeT, ¢ KOTOPBIMH OBLI 3aKIH0YeH
JIOrOBOp HaiiMa CIeNHaTH3HUPOBAHHOTO XUJIOTO IOMEINEHHS (J1aee — 3asiBUTEIh).

1.3. TpeboBaHue npegocTaBIeHHS 3asIBUTEJIIO TOCYJapCTBEHHOH YCIyTH
B COOTBETCTBHH C BADHAHTOM NPEeAOCTABJIEHHS rocy1apcTBEeHHOH yCJIyrH,
COOTBETCTBYIOIIHM NPH3HAKAM 3asiBHTeJs, oNpeieleHHbIM B pe3yJbTaTe
aHKeTHPOBaHHS, a TAK)Ke Pe3yJibTaTa, 3a NpeJocTaBJeHHeM KOTOpOro
o0paTnJics 3asBHTEJIb.
1.3.1. 'ocynapcTBenHast yciayra IIpenoCTaBlsieTCs 3asBUTENSIM, YKa3aHHEIM B
nyHkTe 1.2.1. HacTosIIero periaMeHTa.
1.3.2. IlpodunmpoBaHue 3asiBUTENS HE IIPeLyCMOTPEHO.



1.4. TpeboBaHue k nopsAKy HH(pOPMUPOBAHHUS
0 MpeJoCTaBJEeHHH roCyAapcTBeHHOH yCayru

1.4.1. Uadopmarus 3asBHTENIEM O TOCYAapCTBEHHOM YCIyre MOMET OBITH
MOJTyYeHa:

- HETNOCPEACTBEHHO IpH JMYHOM IIpUeMe 3asBuTens B MUHHCTEPCTBO,
B MHOTOQYHKIIOHAJILHOM LieHTpe (manee - M®LI);

- C HCIIOJIB30BaHUEM CPECTB TeNne(OHHOH cBs3u B MuHucTtepcTBe, MOL];

- IACEMEHHO, B TOM YHUCJIe IOCPEICTBOM 3JIEKTPOHHOMU TOYTEI;

- Ha obunuanbHOM caite MuHucTepcTBEa B MHGOPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOH ceTh «IHTepHEeT»;

- Ha NH(GOPMAIIMOHHAIX cTeHaax Munuctepcrsa, MOLI;

- € HCHONb30BaHHEM (efepalbHOM IOCYHapCTBEHHOH WHOOPMAaIHOHHOM
CUCTEMBI «EIMHEBIN [MOPTal roCyapCTBEHHBIX H MyHHIUIIAIBHEIX YCIYT ((DYHKITHI)»
(www.gosuslugi.ru) (nanee - EITTY).

1.4.2. ludopmupoBaHye OCYIECTBISIETCS 10 BOIPOCaM, KaCaIOLIHMCH:

Coco60B IOJauH 3asBICHHS O IPEIOCTABICHUH FOCYIapCTBEHHOM YCIIYTH;

agpecos Munucrepctea u MO®I], obOpameHne B KOTOpBIe HEOOXOIUMO
IUIs TIpefoCTaBIeHUs TOCYJapCTBEHHON YCIIYTH;

crpaBoyHOH HHOpMaIuK o pabote MUHUCTEPCTBA;

JOKYMEHTOB, HEOOXOIUMEIX IIJIS IPEIOCTABIEHUS FOCY JapCTBEHHOH YCIIYTH;

MIOPSZIKa ¥ CPOKOB IIPEIOCTABIICHHUSI I'OCYIapCTBEHHOH YCIYTH;

IopsiiKa IIONY4YEHWs CBEJACHHM O XOoJe pPacCMOTPEeHHS  3asBIICHUA
O IpPEeNOCTaBJICHUH TOCYyIapCTBEHHOHM YCIYIH U O pe3yJibTaTaX IIpeIOoCTaBIICHUS
rocyJIapCTBEHHOH YCIIyTH.

1.43. Ilpu yctHOM oOOpamieHHd 3asBUTENs (JIMYHO HIH 1O TelleQoHY)
JNOJDKHOCTHOEe J1uuIo MuuucTepcTBa, pabotHuk MOIL], ocymecTBIsSIOMMN
KOHCYJIBTHPOBaHWeE, MOAPOOHO M B BEXIHUBOU (KOPPEKTHOH) hopme HHOOPMUPYIOT
00paTHBIIUXCS IO UHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK [OJDKEH HAuMHATBCA € MHQOpMAIHH
O HAaMMEHOBAaHWH OpraHa, B KOTOPBEIM IO3BOHMUI 3asBUTENb, (aMUIHH, HMCHH,
oTuecTBe (TOciefHee - MpH HATWYMH) U JODKHOCTH CIELHATNCTa, IPHHSBLIETO
TeneOHHBIH 3BOHOK.

Ecmum pmomxHOcTHOEe immo MuMHHCTEpCTBa HE MOXKET CaMOCTOSITENIBHO [aTh
OTBeT, Tele(OHHBIA 3BOHOK JOIDKEH OBITH IepeanpecoBaH (IepeBeleH) Ha ApYyroe
IOJDKHOCTHOE JIMIO KM JK€ OOpaTHBIUEMYCsS JHIY JOJDKEH OBITh COOOIIEeH
TeneOHHBII HOMEp, IO KOTOPOMY MOXHO OyJeT IOIy4uTh HEOOXOAUMYIO
HH(pOpPMALIHIO.

Ecnmu nmoaroroBka orsBera TpeOyeT NPOAODKUTENBHOIO BpPEMEHH, OH
IpeiaraeT 3asBUTEN0 OUH U3 CIEAYIONIHNX BApHAaHTOB JalbHEAIINX NEHCTBHIMA:

U3II0XUTH 00pallleHle B IUCEMEHHOH (hopMe;

Ha3HAYUTh JPYTroe BpeMs ISl KOHCYJIbTallui.



HomxHocTHOe  nmmo — MuHHCTepCTBA ~ He — BOpaBe  OCYIIECTBIATH
MHQOPMHUPOBAHKE, BBIXOIALIEe 3@ DPAMKH CTAaHIAPTHBIX MpPOLELYP W YCIOBHIA
NIPEIOCTABICHUS IOCYAapCTBEHHOM YCIyTM M BIMAIONIEE NMPSIMO HIIM KOCBEHHO Ha
IIPHHHMAaeMOe pelleHue.

1IpoRoIDKUTENBHOCTS HHGOPMUPOBAHHS 110 TeleOHy He JOMKHA NPEBHIIATE
10 MunyT.

MHQOpMUpOBaHHE OCYIIECTBIACTCH B COOTBETCTBUM C TIpaduKOM IIpHeMa
rpaXKaaH.

1.4.4. Ilo nHCEMEHHOMY oOpaleHu0 3asgBHTENS JODKHOCTHOE JIHIO
MunncTepcTBa, OTBETCTBEHHOE 3a INPENOCTABIEHHE TOCYIAPCTBEHHON YCIYIH,
NOAPOOHO B MKCHMEHHOHW (OpMe pasbsACHAET TPAKIAHAHY HHOOPMALHIO IO
BOIIpOCAaM IPENOCTABIEH sl FOCY JTapCTBEHHOM YCIIyIH.

1.4.5. Ha EIIl'Y pasmemntarotcs cBeleHus, MpeaycMoTpeHHble [lonoxeHueMm
O (QenepaipHOM rocymapcTBeHHOW wuHGOpMauOHHOH cucTeMe «®DenepatbHbIH
PEECTP TOCYNapCTBEHHBIX M MYHUIMIANBHBIX YCIyr (QYHKUHH)», YTBEPKICHHBIM
nocranoBienueM IlpaButensctBa Poccuiickoit ®emepanuu ot 24.10.2011 Ne 861
«O (benepanbHbIX roCyAapCTBEHHBIX UH(POPMAIIHOHHBIX CHUCTEMaX,
00eCeYUBAIOIMX TIPEJIOCTABICHHE B OJIEKTPOHHON (opMe TOCYyIapCTBEHHBIX U
MYHHUIHIIANBEHEIX YCIYT (OCYIIeCTBICHUE (OYHKIIHIA)».

Hoctyn x wuHGOpPMaMM O CpOKax © IOPsAKE MpeJOCTaBIeHUS
rOCyIapCTBEHHON YCIYTHM OCYILECTBIsIeTCss Oe3 BBIIOJHEHHSA 3adBUTENIEM KaKMX-
nmubo TpeboBaHuil, B TOM uHcie 6e3 HCIOJIB30BaHMs HPOrPAMMHOIO OOECIIeYCHHS,

YCTaHOBKa KOTOPOTO Ha TEXHUYECKUE CPEICTBA 3asiBUTEN Tpedyer
3aKJIFOYEHHUs JIMLUEH3HMOHHOIO MIIM HHOTO COIVIAlleHUS ¢ IpaBooOIagaTesieM
OpOrpaMMHOI0  o0ecliedyeHus,  IpeqyCMaTPHBAIOIIEr0  B3MMAaHHWE  ILIATEL

PETHCTPAIlHIO HIIH aBTOPH3alHIO 3asIBHTEIIA, HIIM IIpeaOoCTaBISHHE UM II€PCOHAJIBHEIX

JaHHBIX.
1.4.6. Ha odunuansHoM cailiTe MuHHCTEpCTBa, Ha CTEHIAX B MeCTax
NPEeJOCTaBIIEHHs TOCYHapCTBEHHOM YCIOYrM H  YCIyr, KOTOPBIE SIBJISIOTCS
HEOOXOOMMBIMK U 00A3aTEeNBHBIMH /IS [IPEeJOCTaBIeHUS rOCYJApPCTBEHHOM YCIIyTH,
1 B M®@I] pazMeraercs cnemyiomas crpaBodHas HHOOPMAaLIHs:
0 MeCTe HaxOXIeHHus U rpapuke paboTsl MUHHCTEPCTBA, a Takke MO,
CIpaBOYHBIE TeNe(OHBl CTPYKTYPHBIX IOHpa3feleHHii MHUHHCTEPCTBA,
OTBETCTBEHHBIX 3a IIPEJOCTaBIEHNE IOCYAapCTBEHHOM YCIYIH, B TOM YHCIE HOMEP
TenedoHa-apTonHbOpMaTopa (IIpH HATHYHH);
azpec OQHUIMANBHOIO CaiTa, a TaKKe SBIIEKTPOHHOW IMOYTHI M (Mim) (OPMEI
obpaTHOH cBs3u MuHHCTEepCTBA B ceTu «HTepHETY.
1.477. B 3amax oxupgasus MuHHCTEpCTBA pa3MeEmIaroTcs HOpPMAaTHBHBIE
IIPaBOBBIE AKTHl, PETYIUPYIOLIUE TOPSAOK IPEeAOCTaBICHHS TI'OCYIapCTBEHHOM
YCIyrH, B TOM 4MCle aJMHHUCTPATHUBHEIN perJaMeHT, KOTOphIe II0 TpeOOBaHHUIO

3asiBUTEJIA [IPEIOCTaBIAIOTCS €My JJI O3HaKOMIICHHS.
1.4.8. 'ocynapcTBeHHass yciyra MOXeT ObITh OkazaHa B M®@LI mpu Hamuuuu

COrjalleHus, 3aKJIF0YeHHOro mexay MunucrepcteoM 1 MOI],
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1.4.9. Pasmemenne uHGOpMalUU O HOPAIKE MIPENOCTABIEHHS IOCYA1apCTBEHHOM
yCOyrd Ha HMHGOPMAIMOHHBIX CTeHHax B momemennn MOI] ocymiecTigercs
B COOTBETCTBUM C COIJIAIICHUEM, 3aKIIFOUEHHBIM Mex1y M®IL] 1 MUHHCTEPCTBOM C
y4eToM TpeGOBaHMH K HH(MOPMHMPOBAHUIO, YCTAHOBJIEHHBIX aJMHUHHCTPATUBHBIM
PErIAMEHTOM.

1.4.10. Mudopmamus o Xome pacCMOTpeHHs 3asBIEHHS O IPEAOCTaBICHUH
rOCYIapCTBEHHOH YCIOyI'M M O pe3yJlbTaTaX IIPENOCTaBICHHUS TIOCYIapCTBEHHOM
YCIYrd MOXeT OBITh IIONydYeHa 3asBHUTelleM (ero IpeACTaBUTEeM) B JIMYHOM
KabuHeTe Ha EIII'Y, a taroke B MuHHCTEpCTBE Ipu 0OpalleHuu
3aABUTENIA JIHYHO, 110 TelIe(QOHY, TOCPEICTBOM 3IEKTPOHHOM IOYTEIL.

2. CTanaapr npegocTaB/ieHHs roCcyAapCTBeHHOM yCJIyTrH
2.1. HaumeHoBaHHe rocy1apcTBeHHOH YCJAYTH
2.1.1. T'ocynapcTBeHHast ycioyra IO COKpAIEHHIO CpOKa IeHCTBHA IOTOBOPA
HaliMa CHENHAJIM3MPOBAHHOTO YKWJIOIO IIOMEIIEHHs, 3aKIIOYEHHOTO C JIMIIaMH,
KOTOPBIE OTHOCHMIIMCh K KaTeropuu MOeTed-CHpOT W JeTeid, ocTaBIIUXcs 0e3
TIOTICYEHHUS POJUTENEH, JUIaMU K3 YHUCla AETeH-CHpPOT M JeTel, ocTaBIIMXCs 0e3
ITOIIEYEHHUS] POSUTETIEH.

2.2. HaumMeHoBaHMe OpraHa, npeaocTaBJ/IsiiOUero rocyiapcTBeHHYIO YCIYTY
2.2.1. 'ocynapcTBeHHas ycinyra Ipenoctapisiercss MUHHUCTEPCTBOM.
2.2.2. B npenocraBieHUd rocyapcTBEHHOM yenyrH ydactByeT EITTY.
2.2.3. B nmpenocraBlleHUM TOCYHApCTBEHHOHM YCIYyrM MOIYT IpPUHUMATh
ygactie MOIL] 1mpd HaJMYUM COOTBETCTBYIOLIEIO COIJIAIICHHS O B3aHUMOJACUCTBHU
Mexay MOLL Y MunnctepcTBOM.

2.3. PesynbTaT npeaocTaBeHHs rocy1apcTBeHHOH yCayra

2.3.1. Pe3ynpTaToM IpeAOCTaBIEHUS TOCYJAapCTBEHHOM YCIYTH SBISETCA
IIPUHSATHE pPelIeHus B popme mprukaza MUHHCTepCTBRA:

2.3.1.1. O  coxpameHuu CpOKa  JeicTBHSA  JOroBopa  HaiMma
CIIELIMAIM3HPOBAHHOIO KUJIOr0 MOMELIEHHUs, 3aKJIIOYECHHOIO0 C JIMIAaMH, KOTOpEIE
OTHOCWJINCh K KaTerOpHMH NeTeH-CHpOT M HeTel, ocTaBIIMxcs 0e3 nonedeHus
poaWTeNel, JUIlaMi U3 YHCIa JNeTeH-CHpOT U NeTed, OcTaBIIMXCA Oe3 IOINEUYEHHUS
pPOOUTEIEH;

2.3.1.2. OO0 oTka3ze B COKpallleHHWH CpoKa JEHCTBUA J[OroBopa HakMa
CIIEIUAITM3UPOBAHHOI0 JKHAJIOTO IIOMEIIEHHs, 3aK/IOYEHHOIo € JIMUaMH, KOTOPEIE
OTHOCHJIUCh K KATEropud JeTei-cHpOT u JeTed, ocraBuIuxcs Oe3 momeyeHus
POIUTENEH, JUIIaMH W3 HYUCIa OETEeH-CHPOT U JAeTed, ocTaBlmxcs 0e3 MoledeHHA
POOUTENEH.

2.3.2. Pe3ynerar npenoCTaBIEHHUs YCIYyT'HM HalpaBsAeTCs 3asBUTEIIO B BHIE
BBIIIHCKY U3 TpuKa3a MUHHCTEPCTBA O COKpalleHHH 100 00 oTKasze B COKpalleHHUU
CpOKa NIeiCTBUS JOTOBOpa HaiiMa CIIeHaIu3UPOBAaHHOIO XKHUIIOTO IIOMEIEHHUS.



2.4. Cpok npeaocTaBJ/IeHHs TOCyIapCTBEHHOH YCIyTH.

2.4.1. MakcuManpHBI CPOK IIPeOCTaBleHus (0TKasa B TPeJOCTaBICHUH)
TOCYJapCTBEHHOM YCIYTH COCTaBisieT 24 pabodux AHS C AaThl NpHeMa 3asABICHHS O
NPENOCTABICHHH TIOCYJAapCTBEHHOM YCIYrd U TOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABJICHUSA TOCYIapCTBEHHON yCIyTH, B MUHHCTEPCTBO.

B ciyyae nomauym 3aseienus uepes MOIL[ mubo mocpencrsom EITY cpok
OPUHATHS pelleHMs HCYHMCIAETCS €O JHA IIONy4eHHsS TaKoro 3asBJIEHHs
MuUHHCTEPCTBOM, 0 YeM B T€YEHHE OJHOrO pabodvero jHs 3asBUTE/IIO HAIpaBiIieTcs
yBeIOMIIeHHe Ha OyMa)XHOM HOCHTENe 3aKa3HbIM I[I0OYTOBBIM OTIIPABIEHHEM C
YBEAOMJICHHEM O BpYYEHHH HJIM B DJIEKTPOHHOM (GopMe B JMYHBIA KaOWHET Ha
EITTY.

2.4.2. Pemenue 0 COKpalleHHM CpOKa JeWCTBHS [OroBOpa HaiiMa
CIeLHAIU3UPOBAHHOIO JKUJIOTO IMOMENEHMs IpUHKMaeTcss MUHHCTEPCTBOM B hopme
npHKasa B Te4eHHe 15 paboyux QHEH IO pe3yibTaraM pacCMOTPEHMs 3asABIEHHS U
IpUIaraéMelX K HEMY JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1., a TaKxke
JIOKyMEHTOB, YKa3aHHBIX B ITyHKTe 2.6.2. aIMUHHCTPATHBHOTO PEerjiaMeHTa.

Boimucka w3 mpukasa B TedeHHe 3 pabodux AHEH €O OHS €ro IPUHATHSA
HanpasisgeTcss MUHUCTEPCTBOM 3aBUTEITIO.

Brimicka Hanpasiisercs 3asBUTENIO OJHUM U3 CIEIYIOUIHX CIIOCOGO0B:

- Ha OyMa)XHOM HOCHTeNe 3aKa3HBIM IIOYTOBHEIM OTIPABIEHHEM C
YBEIOMIIEHHEM O BPY4eHHU;

- ¢ ucrnione3osanreM EINT'Y B (hopme 31eKTpOHHOro JOKYMEHTa.

IIpy HampaBieHHWHM BBIIMCKH M3 TIpuKa3za MuHHCTepcTBa 006 OTKase B
COKpaIlleHUU CpoKa [eHCTBHS [OOTOBOpa HaliMa CIEMHATH3HPOBAHHOIO KHIIOTO
IIOMEIIEHNS, 3aBUTEI0 HAIIPABIAETCS pa3bsICHeHUE IPUYUH OTKa3a.

2.5. IIpaBoBbie OCHOBaHHS AJIsl IPeOCTABJEHHUS rOCy1apCTBEHHOH yCIyTrH.
2.5.1. Ilepeyenb HOPMATHBHBIX IIPABOBBIX aKTOB, peryJIHPYHOIINX
NIpeOCTaBlIeHNe TOCYyNapCTBEHHOW YCIyrH (C YyKa3aHHeM WX PEeKBH3UTOB U
HUCTOYHHUKOB O(HUIHAIBHOIO OIyONMKOBaHUS), pasMelleH Ha OoQUUUaNbHOM caiiTe
MuHucrepcTtBa, B rocyiapcTBeHHOW HH(OpMaluoHHONW cucteMe «DenepaibHbIH
peecTp  TIOCYHapCTBEHHBIX W  MYHUUMDAIBHBEIX  ycinyr  (dyHKOUR)», B
rocyiapcTBeHHOM MH(opMmanuoHHOM cucteme «PeecTp TIoCyZapCTBEHHBIX U
MYHHULIHNATBHBIX YeayT (byHKuui) Biagumupckoi obnactu», Ha EITTY.

2.6. HcyepnbiBalolHil epedeHb JOKYMEHTOB,
Heo0XO0AUMBIX I IPeA0CTABJIEHHUS rOCyJapCTBEHHOH YCJIYIrH

2.6.1. IlepeueHp JOKYMEHTOB, HEOOXOIMMBIX M MPENOCTaBJICHHUS
roCy1apCTBEHHOM YCIYTH.

B nemnsx npemgoctaBneHuss rocyJapCTBEHHOHR YCIIYTH yCTaHOBJICHHE JTHYHOCTH
3aJBHTENSA OCYIIECTBIISIETCS B XOJ€ JMYHOrO IpUeMa MOCPEICTBOM IIPENbABICHHA
nacmopta TrpaxmaHuHa Poccuiickoi @epnepanuu 1MO0 HHOIO IOKYMEHTa,
YIOCTOBEPAIOIIEr0 JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATEIILCTBOM POCCHMCKOM



OQepepann, WM IOCPEICTBOM HICHTHOUMKAUMM u (WIK) ayTeHTHOUKALUU C
HCIIOIB30BaHUEM HH()OPMAITMOHHBIX TEXHOIOTHH.

Jns  TmomydeHHs TOCYHAapCTBEHHOM YCIYyrM  3agBHTENIO  HEoOXOIUMO
IpeOCTaBUTE B MUHHCTEPCTBO ClIEAYIOIINE JOKYMEHTHI:

a) 3asBJIEHUE O IPENOCTABIEHNUM IOCYIapCTBEHHON YCIIyTH;

0) KOnMH JOKYMEHTOB, YIOCTOBEPAIONIMX JTHYHOCTh 3aSBUTENS U BCEX UICHOB
€ro CeMBH;

B) CIIPaBKH U3 HAPKOJIOTHYECKOTO M [ICHXOHEBPOIOTHYECKOr0 UCIIAHCEPOB 00
OTCYTCTBHH Yy 3asBUTEIS IICUXUIECKUX 3a00eBaHUI HITH PacCTPOMCTB, aKOTOJIBHOM
MM HApKOTUYECKOM 3aBUCHMOCTH.

3asBIeHre ¥ TpPHIaragMble K HEMY OKYMEHTHI HAaIpaBiIAIOTCS ONHUM U3
CIIEOYIOIIUX CIIOCO0OB:

- HEMOCPEJCTBEHHO (JIMYHO) B MUHHCTEPCTBO Ha OYMa)KHOM HOCHTEIIE;

- yepe3z MOL];

- B )opMe 3JIEeKTPOHHOI0 JOKYMEHTa ¢ ucnonk3oBanueM EIITY;

- 3dKa3HbIM IIOYTOBBIM OTIIPABIIEHHEM C YBEIOMJIEHHEM O BpPYYEHHU B
MuHuCTEpPCTRO.

YBeZOMIIEHHE O IPUHSATUH 3asBIICHUS U NIPAIaraeMEIX K HEMY B COOTBETCTBHH
C myHKTOM 2.6.1. aIMHMHHCTPaTHBHOIO perjiaMeHTa JOKYMEHTOB C yKa3aHHWeM HX
IIepeYHs W JaThl IOJYYEHHs, a TaKKe C yKa3aHHeM IepeuHs JOKYMEHTOB, KOTOphIe
OynyT nonydyeHsl MuHucTepcTBoM M M®I] Mo MeXBeIOMCTBEHHBIM 3aIIPOCaM O
IPEIOCTaBICHUH JOKYMEHTOB M MH(OpPMAalU, HEOOXOMUMBIX IS IIPeIOCTaBIeHHUS
TrOCYHapCTBEHHBIX W MYHHLMIAIBHBIX YCIYT, B paMKax MeXBeJOMCTBEHHOTO
HH(QOPMAIIMOHHOTO B3aUMOJEHCTBUS, BBIHAETCS 3aABUTEII0 B TEYCHHE OIHOIrO
pabouero mHs MuHnuctepctBoM i MOI] Ha OyMaXXHOM HOCHTENEe HIH
HaIlpaBIIsAeTCs 3asBUTEIIO B IMYHBIN KaOMHET Ha eIMHOM TIopTale.

2.6.2. Munucrepctso unn M®IL] B cpok, He MPEeBHIIAIOIIHE OAHOTO pabodero
JIHS CO JHsI IIpUEMa 3asBIICHHM, 3allpallliBacT CaMOCTOATENbHO NOKYMEHTHI, B TOM
9UCIEe TIOCPENCTBOM €IMHOM CHCTEMBI MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3auMopeicTeus (nanee — CMOB):

- KOIIMU NOKYMEHTOB, IIOATBEPIKOAIOIINE POACTBEHHbIE OTHOIIEHUS 3asBUTENS
W JHIL, yKa3aHHBIX MM B KauecTBE WICHOB CeMbU (CBHAETENLCTBO O Opake,
CBUJIETENILCTBO O PAacCTOp)KeHHMH Opaka, 3allUCH aKTOB I'Pa)KAaHCKOI'O COCTOSIHMUS)
CBUJIETEJIECTBO O POXKICHUH HECOBEPIIEHHOIETHETO pedeHKa (IeTei) 3aaBUTens;

- CHpaBKa O JOXO0JaX M CyMMax Hajora 3asBHTeNs He MeHee deM 3a 12
KaJIeHAapHBIX MECSIIEB, IPEILIECTBYIOIIMUX MECSIy OOpallleHHs C 3asiBICHUEM;

- crpaBKa 00 OTCYTCTBHHM Y 3asBUTEIIS 3aI0JDKEHHOCTH IO HaioraM U cbopam,
MHEIM 00g3aTeNbHBIM IUIaTEXXKaM B OrOmKeTHl OIOMKeTHOM cucreMbl Poccmiickoit
Oepepanuy;

- pelleHHe HaJOrOBOI0 OpraHa O IPENOCTaBICHHM 3asgBUTEIIO OTCPOYKH,
paccpodKkHd IO yIUIaTe HAaJOroB M cOOpOB, HHBIX O0s3aTeNbHBIX IUIATeXeHd B
O10KeThI OI0JKeTHOM cucTeMbl Poccuiickoit @enepanuul (Ipy HAJTUYUK);

- cmpaBKa 00 OTCYTCTBMM Y 3afBHTENS CYAMMOCTH U (MmH) (akra ero
YTOJIOBHOTO IIpeciefOBaHMs 33 YMBILIIEHHOE IIPECTYILIEHHE;



- 3aKmoYeHHe 00  OTCYTCTBMM y  3asdBUTeNs  OOCTOATENBCTB,
CBHJICTENIBCTBYIOLINX O HEOOXOMMMOCTH OKa3aHWs 3asBHTENI0 CONEHCTBHS B
[PEONIONEHNM TPYIAHOM JKU3HEHHOM CHTyallud, BBIJAHHOE OPraHOM MEeCTHOTO
CaMOYIIPaBJIEHUS, HaNeNeHHBIM OTHAEIBHBIMU TOCYJAPCTBEHHLIMH ITOTHOMOYHSMH
BraguMupckod o6nacTv IO OpraHM3allid M OCYINECTBICHHIO INEATEIBLHOCTH IO
OIICKE X TONCYUTENBCTBY B OTHOLIEHWM HECOBEPIICHHOJNETHUX TPaXKIaH BO
Bnagumupckoii oGnacTu.

3ajiBUTENb BIpaBe MPENCTaBUTh IOKYMEHTHI, yKa3aHHEIE B IyHKTE 2.6.2.,
10 COOCTBEHHOM HHUI[HATHBE.

2.6.3. 3agBIeHME ¥  JOKYMEHTHI, YKa3aHHBIE B nyHkre  2.6.1.
aIMHHHCTPATUBHOTO PETJIAMEHTA, MIPENCTABIIAIOTCA B CIEAYIOLIEM IIOPSIKE:

1) 3asdBuTens BrpaBe monaTh 3asBieHHe B popMe NOKYMEHTa Ha GYMaXKHOM
HOCHTEIIE IOCPECTBOM JIMYHOro obpameHus B MunrcTepcTso, MOLI,

JIOKyMeHTEI, yKa3aHHBIE B IyHKTe 2.6.1. aJMUHHCTPaTHBHOTO periaMeHTa,
NPENCTABIIOTCA B KOIMAX C NPEIbsABICHUEM MX OpUTHHAIOB. [Ipu mpensaBleHNu
TOJIEKO OPHIMHAIIOB JOKYMEHTOB CHelManucT MunucTepcTBa, paboTamk MOIL],
OTBETCTBEHHBIE 32 INPHEM M PErMCTPal{I0 JAOKYMEHTOB, CHHMAIOT HX KOIIHH,
3aBEPAIOT  HaIeXalluM 00pa3soM M  BO3BpAIAlOT OPUIMHAIBEL JOKYMEHTOB
3asIBUTENIO.

3asBICHUA W TPUIOKEHHBIE K HEMY JOKyMEHTHI HE MOJKHBI COIEpPIKaTh
OT€YaTOK, IOJYNCTOK, NPHIHCOK, 3aYEPKHYTBIX CIOB M HHBIX HEOTOBOPEHHEIX
ucrnpaBaeHUH. TeKCThl B HHUX JIOJDKHBL OBITH HalMcaHbl pa3bopumBo, 0e3
COKpalleHud. 3adBlIeHMe 3alloNHIETCS MOHSTHBIM IOYEPKOM MM IEeYaTHBIMU
OyxBamu.

Hampaprnenve 3asBieHMS M JOKYMEHTOB (KONHH JOKYMEHTOB) IO IIOYTE
OCYIECTBIIAETCS 3aKa3HBIM IIOYTOBEIM OTIIPABJICHHUEM C YBEJOMIIEHHEM O BPYYEHHH
B MunuctepctBo. OO0A3aHHOCTH NOATBEpKAEHHUS (PaKTa OTHPABKU 3asBICHUS H
JIOKYMEHTOB (KOITUH TOKYMEHTOB) JIEXHT Ha 3asBUTEIE.

2) B cnyyae 3anonHeHHs 3asBIEHHS Ha MPEIOCTABIEHHE TOCYIapCTBEHHOI
ycrnyru uepe3 nuduHbli kabuber EINY, 3asBneHwe W JOKYMEHTHI, YKa3aHHEIE
B IyHKTe 2.6.1. aiMMHHCTPaTHBHOIO perjlaMeHTa, NpeCTAaBIsIOTCS B (opMe
SNIEKTPOHHEIX JOKYMEHTOB (3J€KTPOHHBIX 00pa30B JOKYMEHTOB).

ONEeKTPOHHBIE  OKYMEHTEI (3meKTpoHHBIE o0pa3bl IOKYMEHTOB),
NIpeACTaBIsieMble C 3aigBJI€HHEM, HAIpPaBJISIOTCI B BUAEe (QailoB B OJHOM U3
ykazaHHbIX popmatos: PDF, XML, JPEG.

IlepeueHs MOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1. aIMHHHCTPaTHBHOI'O
perinaMenTa, HEOOXOAMMBIX AN MOIYYEHHS TOCYIapCTBEHHOM YCIIYTH, SBISETCS
HCYEPIBIBAIOIINM.

2.6.4. [lokyMeHTHl, yKa3aHHble B IIyHKTe 2.6.2. aIMHUHHCTPATHBHOIO
pernameHnTa, MunucteperBo win M®I] 3anpaniiBaeTr caMOCTOSTENBHO, B TOM YHCIIE
nocpenctsom CMOB, B cpok, He IpeBEIAONIHE OJHOro pabodero AHS CO JHS
IIpreMa 3asBIEHHSA, B COOTBETCTBUM ¢ DenepanbHbIM 3akoHOM oT 27.07.2010 Ne
210-03 «O6 opraHu3aluy NPEIOCTABICHHUS I'OCYAaPCTBEHHBIX M MYHHIMIIAIEHEIX
ycayr» (nanee — @enepansHbii 3akon Ne 210-D3).



B cmydae OTCYTCTBHMS BO3MOXHOCTM HAIPABICHHUS MEXBEIOMCTBEHHOIO
3aIIpoca IIOCPENCTBOM €IMHOM CHUCTEMBI MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJEHCTBUS U HAIpaBIIEHHWS TAKOIO 3ampoca Ha OyMaXHOM HOCHUTENE, CPOK
IIOJTy4YeHHs OTBETa Ha MEXXBEIOMCTBEHHBIH 3alpoc cocTaBiIseT He Oonee 5 paboumx
JIHEH CO IHA €ro IIOCTyIUIEHHs B oOpraH (OpraHM3alliio), INIPeNOoCTaBIISIOLIMIHA
COOTBETCTBYIOIINE CBEACHUSL.

Cpok npepocraBiieHUsl CBEICHUN IIPH MEXXBEIOMCTBEHHOM HH(MOPMAIHOHHOM
B3aMMOJECHCTBUH B JIEKTPOHHON (opMe He IOJKEeH NMPeBBIaTh 48 4acoB ¢ MOMEHTa
HallpaBJIEHUs MEXBEOMCTBEHHOI'O 3aI1poca.

2.6.5. Ilpm 1penocraBl€eHHHM TOCYIApPCTBEHHOM YCIyrd 3alperaeTcs
TpeOOBaTe OT 3aSBUTEJL:

- IIPEJICTaBJIEHUS JOKYMEHTOB 1 MH(pOpMalMH UK OCYIIECTBICHUS NeHCTBUIH,
[IpEACTaBIIEHHE WIM OCYIIECTBICHUE KOTOPBIX HE IPENyCMOTPEHO HOPMAaTUBHBIMU
[IpaBOBBIMM aKTaMH{, PEryJHpPYIOIIMMU OTHOIIEHHS, BO3HUKAIOIIME B CBSA3H C
IIPEJOCTaBIE€HHEM IOCY 1apCTBEHHOM YCIIYTH, HACTOSIIUM PErNIAMEHTOM.

2.7. cyepnbiBaloliHii lepeveHb OCHOBAHHI AJIsl 0TKAa3a B MpHeMe 3asiBJICHHUS U
AOKYMEHTOB, He00X0AMMBIX AJISl NPeJoCTABJeHHA rocyAapCcTBEHHOH YCIyr.
2.7.1. OTka3 B npueMe 3asBJIEHUST U JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1.
aIMUHUCTPATUBHOIO PErVIaMeHTa, He JOIIyCKaeTCsl.

2.8. UcyepnbiBarouuii nepedyeHb OCHOBAHHM [JIs1 IPHOCTAHOBJICHUSA
IpeIoCTABJeHHS roCyJapCTBEHHOM YCIYTH HJIH 0TKa3a B IIpeloCTaBJIeHHH
rocy/lapcTBeHHOH yCJIyru

2.8.1. OcHoBaHUEM IJIsI MPUOCTAHOBIEHHUS IIPEIOCTABICHHUA IOCYAapCTBEHHOM
YCIYTH SIBIS€TCS HEJOCTOBEPHOCTh W (HMIIH) HEIOJHOTa CBEISHUH, COAEePKaIlMXCs B
3a9BIIEHMM W JOKYMEHTaX, YKa3aHHBIX B IyHKTe 2.6.1. aIMHHHCTpPaTHBHOIO
periaMeHrTa.

B croydae BBISBIEHHS HEOOCTOBEPHOCTH M (MJIM) HEIIOIHOTHI CBEICHMH,
COIepIKaluxcss B 3asBIEHHM M JOKyMEHTaX, YKa3aHHBIX B IyHKTe 2.6.1.
aJMUHHCTPAaTHBHOTO periameHTa, Munucrepctso win MOL[ B cpok, He
npeBbIIaonmit 3 pabounx mHEl co HHS NONy4YeHHUs 3asBICHHMs W IpUIIAraeMbIX K
HEMY JIOKYMEHTOB, HalpaBisieT 3asBUTENIO 3alpoc 00 YTOYHEHHMM YKa3aHHBIX
CBeJIeHHH (asee - 3ampoc).

MHUHHCTEPCTBO HaIpaBIsIeT 3ampoc Ha OyMaXHOM HOCHUTENNE 3aKa3HBIM
TIOYTOBEIM OTIPABICHUEM C YBEIOMIIEHHEM O BPYYEHHH HIIM C HCIIOIB30BaHUEM
EIIT'Y B dhopMe 37eKTPOHHOTO JOKYMEHTA.

M®I] Hanpasiser 3ampoc Ha OyMa)>KHOM HOCHTEJE€ 3aKasHBIM IIOYTOBBIM
OTIpaBlIEHUEM C YBEJOMIEHUEM O BPYUEHHH.

Cpok paccMOTpeHMs 3asBJICHHs MPHUOCTAHABIMBAETCS CO JHS HAIpPaBICHUA
3asgBUTENIO 3ampoca MunuctepeTeoM ik M®@L] He Oosee ueM Ha 5 pabodux JHEH.

3agBuTens IpeAcTaBnseT B MunHucrepetso miu  M®L[  jpopaboranHOe
3asgBieHre M (MnM) H0paboTaHHBIE JOKYMEHTEI, yKa3zaHHble B  IyHKTe 2.6.1.



aIMUHHCTPATUBHOIO pErjJaMeHTa, B TedeHHe S5 pabouux HHEW CO JHA IONTydYEeHHS
3aIpoca OJHHUM U3 CIEeAYIOIIMX CIIOCO00B:

- Ha OyMaxXHOM HocHTese (IIPeACTABICHHBIX HEMOCPEACTBEHHO (IMYHO) WM
HaIlpaBJIsieT 3aKa3HbIM [T0YTOBLIM OTIIPABICHUEM C YBEIOMIIEHHEM O BPYYCHHH );

- ¢ wucnone3oBaHueM EIII'Y B  ¢dopme 3IeKTPOHHOTO JOKYMEHTa,
IOATNMCAHHOIO  YCHJIEHHOH HEKBAIM(DHIIMPOBAHHONW 3JIEKTPOHHOM  IIOAIMCEIO,
cepTH(HUKAT KII09a IPOBEPKU KOTOPOM CO3MaH M UCIONB3YeTCss B HH(PPAcTPyKType,
obecrieynBaromIeH HUH(POPMaIIMOHHO-TEXHOJIOTHYECKOE B3aHUMOJICIICTBHE
MH(OPMALMOHHBIX CHCTEM, HCIIONB3yeMBIX IJIS IIPENOCTABIEHHUS IOCYAaPCTBEHHBIX
Y MYHHIIMIIAJBHBIX YCIIYT B 3IEKTPOHHOH opme.

Cpox paccMOTpeHHs 3asiBICHUS BO30OHOBISETCS CO IHSA IIOCTYIUIGHHS B
Munncrepcteo umm MOIL[ nopaboTtanHOro 3asBIeHHs W (WiIK) DOPabOTAHHBIX
JIOKYMEHTOB, YKa3aHHEIX B IIyHKTe 2.6.1. aAMUHUCTPaTHBHOIO perjiaMeHTa.

B cimydae HempencTaBleHHs 3asBHUTENIEM N0pPabOTaHHOrO 3asBIeHUS U (WIH)
I0pabOTaHHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1. aJIMHHHCTPaTHBHOIO
pernaMenTa, B TedeHHE 5 pabouyMx [HEH CO [JHSA IONydYEeHHs 3alpoca WM He
yCTpaHeHMs yKa3aHHBIX B ab3ane 1 myHkra 2.8.1. aIMHHHCTPATHBHOIO perjiaMeHTa
3aMevyaHui, MunucrepctBo miu MOL[ B Teuenwe 10 pabouymx gHedl co mHA
HalpaBJIEHHs 3allpoca HallpaBIIsieT 3asBUTENIO YBeIOMIICHHE O BO3BpATE 3asBICHUS U
JOKYMEHTOB, YyKa3aHHBIX B IIyHKTe 2.6.1. aJIMHHHCTpaTHBHOTO perilaMeHTa, C
yKa3aHHEM IIPUYMH TaKOro BO3Bpara B (POpME NOKyMeHTa Ha OyMajrKHOM HOCHTEIe
3aKa3sHbIM IIOYTOBBIM OTNPABIEHHEM C YBEIOMJIIEHHEM O BpYYeHHH HIH B
3JIEKTpOHHOU Qopme B THUHBIN kabuneT Ha EITTY.

2.8.2. OcHoBaHMEM AN OTKa3a B COKpAlleHUH CpOKa IEHCTBHS [OTOBOpA
HaliMa CIIEHAIM3UPOBAHHOIO JKUJIOr0 IOMELIEHHS SABJSETCS HAIWYHE Y 3asSBHTEII
OIHOrO (WJIH HECKOIBKHX ) 00CTOSTEILCTR:

— He JOCTIXKEHHE 3asiBUTeNIeM Bo3pacTa 23 JieT;

— OTCYTCTBHE y 3asiBUTENId JOKYMEHTAIBHO IOATBEP)KAEHHOTO HE MEHee 4eM
3a JBEHA[UATh KaJeHIapHBIX MeCsUEeB, NPEOUISCTBYIOLIMX MeCslly OOpalleHHs C
3asBIEHUEM, J0XO0Ja He HIKe MUHHUMAJIBFHOIO pa3Mepa OIUIaThl TpyIa OT TPYIOBOIA,
OpealpUHUMATEeNbCKOM ¥ (WJIKM) HWHOM  JesSTeNbHOCTH, He 3alpelleHHON
3aKoHOAaTenbcTBOM P®, KOTOpEI oOecrieunBaeT eMy U €ro ceMbe CpeIHeIyIIeBOM
I0XO0M, IIPEBBIIIAOIINNA BEJIHUYAHY IIPOXKUTOYHOIO MHUHMMYyMa Ha JyLly HacelleHHs,
YCTaHOBIIEHHYIO B cy0bekTe PO 1o MecTy JKHUTEeNbCTBA 3asSBUTEINS IO COCTOSHUIO Ha
JaTy oOpalleHus ¢ 3asBICHHEM;

— HalW4Me Yy 3asiBUTEesl 3aJ0JDKEHHOCTH IO HajoraM M cOopam, HHBIM
00s13aTeNBHBIM IIIaTeXaM B OFOJKETHI OIOKeTHOM cucTteMbl PD, 3a HCKIIOYEHHEM
CyMM, B OTHOIIEHHH KOTOPLIX B COOTBETCTBMHU C 3aKOHOAATeNsCTBOM P® o Hamorax
U cOopax npenocTaBlIeHa OTCPOUYKa UM PacCpOYKa;

— He  Haauexaliee  MCIOJHEHHE  3asBUTENEM  IIPENyCMOTPEHHBIX
3aKOHOJATeNbCTBOM P® W [OOroBOpoM HalMa CHEHUATM3UPOBAHHOIO JKHIIOIO
roMerieHus o0s3aHHOCTel HaHUMATENs KUTTOTO ITOMEIIEHHUS;

— HaIWyWe y 3agBUTEN] IICHXWUYECKUX 3a0oleBaHUM WIM pacCTPOMCTB,
aJIKOTOJIbHOM MJIM HapKOTUYECKOH 3aBUCUMOCTH;
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— HalMuWe Yy 3agBUTEN CYOMMOCTH M (WIM) (pakTa ero yrojoBHOTO
IpecieI0BaHus 32 YMBILIUIEHHOE IIPECTYIIIEHHE,;

— HaJIM4YHe 00CTOATENLCTB, CBUAETENLCTBYIONIMX O HEOOXOAUMOCTH OKa3aHHA
3asBUTEIIO COAEUCTBHUA B IIPEOJOJIEHUHN TPYJHOH KU3HEHHOH CHTYallH,

— Hempe/loCTaBlIeHHe N0pabOTaHHOTO 3asfBIeHHS H (MIH) J0pabOoTaHHBIX
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.1. HacTOsIIEro aJIMUHHCTPATHBHOIO
periamenTa, B TedeHHe 5 pabodumx JHEH CO [OHA TOJy4YeHHs 3arpoca,
npeycMOTpeHHOro ab3ameM 2 myHKT 2.8.]1 HacTosIlero aIMHHHCTPAaTHBHOIO
pernaMenTa, Wi HeyCTpaHeHWe 3aMedYaHHMil, yKasaHHBIX B absane 2 myHkra 2.8.1.
HAaCTOSIIEro afMHHUCTPATUBHOTO peraMeHTa.

2.9. Pazmep niaTel, B3UMaeMOH ¢ 3asBUTEJIS NPH NMpPeJ0cTaBIeHUH
rocyaapcTBeHHOH YCayIH, H cloco0bl ee B3HMAaHHUSA
2.9.1. TpeocTaBieHuE TOCY IAPCTBEHHOI YCIIYTH OCYLIECTBIAETCS OECIUIaTHO.

2.10. MakcuMa/JLHbIA CPOK 03KHAAHHS B OYepelH NpH noaaye 3asgBAeHUs
0 NPeAOCTABJIEHHH IOCy1aPCTBEHHOH yCIyrd i MPH MOJTyYeHHH
pe3yabTaTa NpeJocTaBJIeHHs IroCyIapCTBEHHON YCayra
2.10.1. MakcuMabHBIH CPOK OXXWUJAHUsS B OYepeldd IIpHU I0Ja4ue 3asBJICHHA
O IpPEeNOCTaBIEHHH TOCYJAPCTBEHHOM YCIYyrd W TpH IIOJNYyYEHHWH pe3ylibTara
IIpeOCTaBIIeHHs TOCYIaPCTBEHHON ycIyrd B Munuctepctso wixn MOLI cocraBnier
He Oonee 15 MUHYT.

2.11. Cpoxk perucTpauuH 3anpoca 3asiBUTeIs
0 MpeJoCcTaB/JIeHHH rocyJapCTBEHHOM yCIyry

2.11.1. 3asBiIeHHEe M JOKYMEHTHI, HEOOXOIHMMEIE [ IIPeNOCTABIICHHUA
rocyJapCTBEHHOM yCIyrH M IpeIcTaBiseMble  3as{BUTENCM, TMOAAHHBIE B
MunrctepcetBo, M®II mubo B 371€KTPOHHOM (opMe, TOUIeKAT PETHCTPAUMH B IC€HD
MOCTYILICHHsS. B MUHUCTEPCTBO.

B ciydae eciy 3asSBHTeNb IIOAAN 3asBICHHAE M JOKYMEHTBI, HEOOXOMUMBIC s
TPENOCTABIEHHST [OCYIAPCTBEHHOM YCIyrd U IPEICTaBIsAEMBIE 3aABUTCNICM, B
BBEIXOJHOM J€Hb MK Hepabouwii Ipa3THUYHEIA IeHb, JHEM IOCTYIICHUS YKa3aHHBIX
3asIBIIEHUS ¥ JOKYMEHTOB CYUTAETCsl CIIeTYIOIINi 33 HIM pabOyHi AeHb.

2.12. TpeGoBaHusi K NOMeILEHHAM, B KOTOPBIX NIPeI0CTABJIseTCH
rocyaapcTBeHHas ycjayra

2.12.1. MecTononoxkeHie aIMHUHHCTPATHBHBIX  3JaHMHA, B  KOTOPBIX
OCYIIeCTBIIAETCS IpHEM  3asdBJI€HHH M JOKYMEHTOB, HEOOXOMUMBIX  JUIA
TpeloCTaBleHHs TOCYIapCTBEHHOM yCIyrd, a Takoke Bbllaia pe3yJIbTaToB
IIpe/[OCTaBIeHrs TOCY/JapCTBEHHOM YCIYTH, JOIDKHO ObecreqmBath yImoOCTBO s
rpa)kIaH ¢ TOYKY 3PEHHS MEHIEXOIHON TOCTYIIHOCTH OT OCTaHOBOK 001[eCTBEHHOI'0
TpaHCIOpTAa.

B cnydyae ecid HMMEETCs BO3MOXHOCTH OpraHM3allK CTOSHKH (rrapKoOBKH)
BO3JIE 3MaHMs (CTpOeHHs), B KOTOPOM PasMEIIeHO IOMEICHUE NMpreMa U BhINadH
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JIOKYMEHTOB, OPTaHH30BBIBAETCS CTOSHKA (IIApKOBKA) [UIA JIMYHOTO aBTOMOOHIIBHOTO
TpaHCIIOpPTa 3asBHTENEH. 3a II0JB30BaHUE CTOSHKOH (ITApKOBKOHM) C 3asiBHTENeCH
TiaTa He B3UMaeTCs.

B nenax obecreuenns OecpernsITCTBEHHOIO JOCTYyIIa 3aBUTENEH, B TOM YHCIIE
TIEpEeIBUTAlONINXCS Ha WHBAIUAHBIX KOJACKaX, BXOJM B 3HaHHE WU IIOMEUICHHSA, B
KOTOPBIX IIPEJOCTABIAETCS TIOCYyJapcTBEHHAs YCIyra, OOOpyIyIOTCS MaHTyCaMy,
MOPYYHSMH, TAKTHJIBHBIMUA (KOHTPACTHEIMH) IpPEAyNpPEXAAIOIIMI JJIeMeHTaMy,
HHBIMA  CIIEHUATHHEIME  [PHCIOCOONEHUSIME, [IO3BOIIONMMH  OOECHEYUTh
OeCIpensaTCTBEHHBIA TOCTYII U IIePEIBHKEHHE HHBAIHMIOB, B COOTBETCTBHM C
3akoHOoaTebcTBOM Poccuiickoit @enepaliuy 0 COIHAIBHON 3al[UTe HHBAIHIOB.

LleHTpanbHBIH BXOH B 3adue MEHHCTEpPCTBA JIOJDKEH OBITH 00OpYAOBaH
MHGOPMAIIMOHHONH  TabnuuKkod  (BBIBECKOi), comepxamed wH(pOpPMALUIO O
HAaUMEHOBaHUU U PeXUME paboThI.

IToMelieH s, B KOTOPBIX IIPEJOCTaBIAETCA IOCYJapCTBEHHAS yCIyra, JOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3MUIEMUOIOTHYECKUM TIPABUIAM ¥ HOPMaM.

[ToMelieHnss, B KOTOPBIX IIPEIOCTaBIAETCA TOCYHapCTBEHHas YCIyra,
OCHAIIAFOTC:

- IPOTHBOMOXXAPHOH CHCTEMOM U CPEICTBAMU NOXKAPOTYIICHH!S,

- CHCTEMOI! OIOBEIIEH!U 0 BOSHUKHOBEHUY YPE3BEIYaHOM CUTYaIIH;

- CpeJICTBAMY OKa3aHHs IIePBOH MEJIUIMHCKOHN [TOMOIIH;

- TyaJeTHBIMH KOMHATaMH IJIsI IOCETHTEIeH.

[ToMerieHre A OXKHIAHHUSA 3asBUTeNel 00OpyIyeTcsa CTYNBSIMHU, CKaAMBAMH,
KOJIMYECTBO KOTOPHIX OMNpEIeNseTcsi HCXOAd K3 (AKTHIeCKOH HArpy3Kh H
BO3MOYKHOCTEH [UISL HX pa3MeIleHus B IIOMEINCHHH, a TakKkKe HHPOPMaIMOHHBIMU
CTEHIaMHU.

TekCTBI ~MaTepUaoB, pa3MEINEHHBIX Ha HMH(OPMALHOHHOM  CTEHIE,
evaTaoTes yOOOHBIM [UIsl uTeHHs IIpHGTOM, Oe3 WCIpaBlIeHMH, C BBIIEICHUEM
HauboJee BaXKHBIX MECT IOTy>KHUPHBIM IIPH(TOM.

Mecra s 3arofHeHMs 3asBIeHHMMA OOOpYHYIOTCS CTYJBSMH, CTOJaMH
(cTolikamu), GaHKaMU 3asBIEHHUM, MMCEMEHHBIMU NPHHAIIEKHOCTIMU.

MecTa mpuema 3asBuTeNedl 060pYIyrOTCS MH(OPMAlMOHHBIMA TaONMMIKaMu
(BEIBECKAaMH) C YKa3aHUEM:

HoMepa KabHHeTa ¥ HAaMMEHOBAHHUS OT/eNa,

dbamMuIMi, UMEHH M OT4YecTBa (mocnenHee - IpH HaJIUYMH) JTOJDKHOCTH
OTBETCTBEHHOIO JIMIIA 32 IIPUEM JOKYMEHTOB,;

rpaduka mprueMa 3asBUTENeH.

Pa6ouee MeCTO Ka)KOr0 OTBETCTBEHHOIO JIHIIA 3a MMPUEM JOKYMEHTOB JOJKHO
GBITE 06OPYNOBAHO MEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO NOCTYIA K
HeoOXOUMBIM HMH(OPMALOHHEIM 0a3aM [aHHBIX, II€YaTaoIIUM YCTPOHCTBOM
(IpUHTEPOM) B KOTMPYIOIIMM yCTPOHCTBOM.

ITpu IpefOCTABIEHUH IOCY JapCTBEHHOH YCIIyTH HHBAITHIAM obecIieyuBaloTC:

- BO3MOYHOCTb OECIpEISTCTBEHHOrO JOCTyla K OOBEKTY (3manuto,
TIOMEIIEHHUIO ), B KOTOPOM IIPeOCTaBIIAETCSA rOCYJapCTBEHHAs yCIIyTa,
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- BO3MOXHOCTH CAMOCTOSITEJIBHOIrO IIEPEIBIKEHHMS II0 TEPPUTOpUH, HA
KOTOpOH pAaCHONOXEHBl 3J@HMS M TOMEIIeHNs, B KOTOPBIX peIoCTaBIAETCS
rocyJapcTBeHHas yclyra, a TaKKe BXOIa B TaKMe 00BeKTHl M BBIXOJAa U3 HHX,
ocafiki B TPAHCIOPTHOE CPENCTBO M BBICAJKM M3 HEro, B TOM qHciIe C
HCITOJIB30BaHMEM Kpeca-KOJsACKH;

- CONPOBOXIEHNE HHBAIMIOB, MMEIOMINX crolikue paccTpoiicTBa (YHKIIHH
3pEeHHs K CaMOCTOATENHHOIO NEePEIBIKEHIS;

- Hajyiexaniee pasMelieHue oOOpyIOBaHMA H HocuTelel HH(pOpMaIlUy,
HeoOXOMUMBIX [ obecredeHns] OeCTpersiTCTBEHHOro J0CTyIla HHBAIUAIOB K
37aHKAM U IOMEIIEHHSM, B KOTOPBIX MPEI0CTaBIACTCS rocy 1apCTEeHHas ycIyra, 1 K
rocyJapCTBEHHOH yclyre ¢ y4eToM OrpaHWYeHHN UX KU3HE/eATeIbHOCTH;

- IIOIyCcK COBGAaKy-IIPOBOIHUKA IPU HAIMIUH AOKYMCHTA, TIOATBEPIKAAIOILETO
ee crenuagbHoe oOyueHue, HAa OOBEKTHl (30aHUA, roMeleHns), B KOTOPBIX
TIPEIOCTABIISIOTCS TOCY JAPCTBEHHBIE YCITYTH;

- OKa3aHWe WMHBANMIAM TIOMOIIM B TIPEONONEHMH OapbepoB, MEINAIOIIHX
IOy IeHHUEO UMU FOCYJapCTBEHHBIX YCIyT HapaBHe ¢ ApyTHMH JIUALIAMH.

2.13. TlokazaTeJii JOCTYNHOCTH H Ka4ecTBa rocyJapcTBeHHOH yCJIyru

213.1. OCHOBHBIMH  IOKA3aTeNsMH  JOCTYNHOCTH  TPEJOCTABIICHMA
roCyJapCTBEHHOM YCIIYTH SBIIAIOTCS!

_ Hanpupe MONHOM M MOHSTHOM HHGOpMAalMu O TOpsAIKe, CpOKax M XOAC
IpeoCTaBIeHHA rocyIapCTBEHHOM YCIIyTH B nH(HOPMALIMOHHO-
TeTeKOMMYHUKAIMOHHBIK CETSX OOLIero MOJb30BaHM (B TOM 4YHCle B CETH
"WurepHet"), CPEACTBAX MAaCCOBOM uHbOpMaIUH;

- BO3MOYHOCTb TIOJy4YEHHUS 3asiBUTEIICM yBEJOMJICHH] O MpPeJOCTaBICHIN
rocyAapCTBEHHOH yCIyTH C IIOMOIIBIO EITTY;

. BO3MOXKHOCT TONydeHus uHGbOpMamuu O XOHe MPEeNOCTABJICHIUA
roCy[JapCTBEHHOM yCIyrd, B TOM HHCIE C HCIIONB30BAHMEM HHQOPMAIOHHO-
KOMMYHUKAIHOHHBIX TEXHOTIOTHHL.

2.13.2, OCHOBHEIMH IToKa3aTesIMH KauecTBa IIpeOCTaBJICHNU
rocyIapCTBEHHOM YCIyTH ABIIAIOTCA:

- CBOEBPEMEHHOCTH  IPEJOCTaBICHNA rOCy/lapCTBEHHOH  yCIyr'd B
COOTBETCTBHM €O  CTaHmapToM  €e  TPeIOoCTaBICHHNA, yCTaHOBJICHHBIM
aJIMAHUACTPATHBHBIM PETTaMEHTOM;

- MUHMMAQJIBHO BO3MOXXHOE KOJIMYCCTBO B3aUMOIEHCTBUM TIpaxIanuHa C
IO/KHOCTHBIMH NIML[AMH, YJaCTBYIOLIMMH B MPEIOCTABIICHHIM rocyIapCTBEHHOM
YCIIyTH;

- OTCYTCTBHE 00OCHOBaHHBIX k106 Ha meiictBus (6e3aeiicTBHE) COTPYTHUKOB
¥ X HEKOpPEKTHOE (HEBHHMATEIbHOE) OTHOIMICHNE K 3ABHTCIIAM,

- OTICYTCTBMe HapylleHu#  yCTAaHOBICHHBIX  CpOKOB B  Ipolecce
NpeIOCTABIEHH s FOCY IaPCTBEHHOH yCITYTH;

- OTCYTCTBHE 3asBIeHHE 00 ocIapuBanuy pelleHuH, NeHCTBHHI (6ezmeiicTBuA)
MMHHCTEpCTBa, €ro JODKHOCTHBIX JIML, IPUHUMACMBIX (coBepLICHHBIX) MpH
IIpeJOCTaBIEHUH rOCYNAapCTBEHHOM YCIyTH, IO HTOraM pacCMOTPEHMA KOTOPBIX
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BBIHECEHBI PELIeHHs 00 yIOBIETBOPEHUH (YACTHIHOM YIIOBJIETBOPEHHH ) TPeOOBaHWH
3asBUTEJIEH.

2.14. Mupie TpeOGoBaHHS K IIPeI0CTABICHHIO rocyaapcTBeHHOM yCIayry,

B TOM 4YHcJIe YYHTHIBAIOIIHE 0COOEHHOCTH NMpeJoCTaBIeHHUs rocyaapcTBeHHOM
yCAyrd B MHOTOQYHKIHOHAIBLHBIX HEHTPAX H 0COOEHHOCTH NMPEA0CTABICHHS
rocyAapcTBEeHHOM YCJIYTH B 3JEKTPOHHOI Qopme

2.14.1. TIpu Hanw4uy COrNAlleH:s O B3aUMOJACHCTBUH, 3aKIIFOICHHOIO MEXIY
M®I] 1 MHHHECTEPCTBOM, C MOMEHTa BCTYIUICHHAS B CHIIY YKa3aHHOTO COIIAINCHUS O
B3aUMOJEHCTBUM 3asBUTENh WMEET IIpaBO 0O0paTHThCS 3a IMPECIOCTaBICHUEM
rocyaapcTseHHo# yciayra B mobod MOII, pACTIONIOKEHHEIM Ha TEPPUTOPHH
BraguMupcKoi 001acTH, HE3aBUCHMO OT MeCTa NMPOXHBaHUA H (vnu) peOBIBaHMS
3asTBUTEIIS.

2.14.2. 3asBiIeHHe O MPEJOCTABIEHUN TOCYJapCTBEHHON YCIyIH MOXET OBITH
HampaBlieHo B MuBHCTEpCTBO B GopMe 3IIEKTPOHHOTO NOKyMEHTa, MOMIHCAHHOTO
YCHJIEHHOM HEKBATM(UIMPOBAHHON 3SIEKTPOHHOM NOMIUCEHIO, CepTHOUKAT KIro4a
IIPOBEPKU KOTOPOM CO3[aH M MCIOJB3YETCHA B MHAPACTPYKType, oOecreunBaroLen
HHAOPMAIIMOHHO-TEXHONOTHYECKOE  B3aHMOISHCTBHE uH(GOPMaIMOHHEIX CHCTEM,
MCIIONB3YEMBIX JUIS IPENOCTABICHHUs TOCYAaPCTBEHHBIX W MyHUIHIATLHBIX YCIyT B
31eKTpoHHOM (opme, B ycTaHoBIeHHOM [IpaBUTENHCTBOM Poccuiickoit @enepanuu
nopsaake ¢ ucrons3opanneM EITTY.

@OopMHpOBaHUE 3asBICHUs B  JJIEKTPOHHOH dbopMe  OCYIIECTBIACTCS
IIOCPEICTBOM 3allOJIHEHHS HHTEPaKTHBHOK dopMel 3asBIeHHA 0e3 HeOOXOIUMOCTHU
JOTIOJIHATEILHOM T01auy 3asBJICHUS B KaKoit-nubo UHOH GopMe.

®dopMaTHO-TIOTHYECKAs IpOBepKa chOpMHUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISETCS ABTOMATHYECKH B MPOLECCE 3AIONHEHNS 3asiBUTENIEM KaXIOTO U3
moneii  onekTpoHHOU  (Qopmbl  3aseuenus. Ilpm  BBIIBICHMM  HEKOPPEKIHO
3aMOJTHEHHOTO OIS SIEKTPOHHOM (OPMBI 3asBIEHUs 3aiBUTEIL YBEAOMIACTCI O
XapakTepe BBIABICHHON OmMOKH M TIOPSAKE ¢©¢ yCTPAHCHMA IIOCPEACTBOM
MH(OPMALHOHHOT0 COOOUICHN HETIOCPE/ICTBEHHO B SNIEKTPOHHOH (hopMe 3asBICHUS.

2.143. Ilpu ¢opMHpOBaHHH  3adBICHHUI B SNEKTPOHHOM  dopMme
obecrieunBaeTCcss BO3MOKHOCTE!

- TIONy4YeHUs CBEIEHUHM O X0/ie NPEIOCTABICHIA roCyIapCTBEHHOM YCIIYTH;

- [OJyYeHHs OJEKTPOHHOTO COOOLICHHMS, TMOATBEPXKIAIOIIETo IOJIydeHHE
JIOKyMEHTOB, B Cllydae oOpalieHus 3a IpeoCTaBIeHUEM rocyIapCTBEHHOM YCIIYTH B
dopMe 3IEeKTPOHHOr0 JOKYMEHTa,

- [OJIy4eHHs 3ampoca 00 YyTOYHEH!H! CBEICHUH, COAEPKAIIUXCA B 3asBIICHUU U
JIOKYMEHTaXx;

- TIpe/iCTaBIIeHHEe JOPabOTaHHOTO 3asBJICHIA 1 mopaboTaHHBIX JJOKYMEHTOB;

- [OJy4YeHWs pe3yibTara IpeAOoCTaBICHIA rocyJapCTBEHHOM YCIyrd B
3JIEKTPOHHOH dopMe.

[lpy OOCTYIJIEHMH  3asBJICHHS B GopMe  INMEKTPOHHOTO  3ampoca
MuHHCTepCTBOM B TedeHme | pabodero JHs CO JHSA TOTY9CHHA 3asBIICHHUS
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3a9BUTEII0 HAIPABIAETCS BJIEKTPOHHOE YBEIOMJICHHE O NPUEME M PEruCTpaliH
3asBJICHVISL

3. CocTaB, MOCJe10BaTe/IbHOCTh H CPOKH BHINOJHEHHS aIMHUHHCTPATHBHBIX
npouenyp (reficTBuii), TpeGoOBaHNASA K MOPSAKY MX BHINOIHEHHS, B TOM IHCIC
0COGEHHOCTH BbINMOJHEHHS aIMUHHCTPATHBHBIX poueayp.

3.1. TpemocTaBieHue TOCyIapCTBEHHOH YCIyTI BKIIIOHACT B cebs clemyrolye
aJIMAHHCTPATUBHBIE IIPOLETYPHIL:

- WH(GOPMUPOBaHWE W KOHCYNBTHPOBAHHE 3asBUTENS IO IPEAOCTABICHUIO
roCyJapCTBEHHOM YCIyTH;

- OpWeM 3asBlEHMsA M IpUaraeMblX K HEMy HOKYMEHTOB, DErdCTpaltii
3asBieHns MUHUCTEPCTBOM;

- B3auMojeiicTBMe MUHHCTEpPCTBA C HHBIMU OpraHaMH roCyIapCTBEHHOM
BJIACTH, HAIpaBIEHHE MEXBEJOMCTBEHHBIX 3al[POCOB IS MONy4eHUs JOKYMEHTOB
(cBeneHHI), KOTOphle HAXONATCS B  PACHOPSDKCHMH  YKasaHHBIX OpraHoB
(opranuzanuii);

- HaIpaBIIeHWe 3asBHTEIIO 3aMpoca 00 yTOYHEHUH CBEICHHI, COMepKaIIMXCS B
3asBeHWH W (WIM) B JOKYyMEHTaX, HEOOXONMMBIX ML IpPCHOCTABICHUA
roCYHapCTBEHHOM YCIyrH ¥ TpPeJCTaBIseMbIX 3asBATEICM, IPHOCTAHOBICHHC cpoxa
TIPEeOCTaBIEHHS TOCYIapCTBEHHOM yCITyTH! (pu HEOOGXOIUMOCTH);

- HanpaBleHMe 3ajdBUTENIO YBEJOMJICHMS O BO3Bpare 3asjBJICHHUA 0
[IPeOCTABIEHUH TOCYIapCTBEHHOM YCIYTU U IPUIaracMbX K HEMY IOKYMEHTOB C
yKa3aHHeM [IPHYKMH BO3BPATa;

- paccMOTpeHue 3asBICHUs ¥ IPHIAraeMblX K HeMy JNOKyMCHTOB, NPUHATHE
pellleHHss O IIPEIOCTaBICHUH roCyJapCTBEHHOH ycayrd I1mbo o0 oTKaze B
IIPEeIOCTaBIEHIH TOCY TapCTBEHHOH YOIy TH;

- HampaBleHHe 3aiBHUTENIIO BBIIMCKH M3 IIpHKasa MuHKCTEPCTBA O
COKpallleHHH CpOKa [eHCTBHMA JOroBopa HajiMa CHEIUAIM3UPOBAHHOTO JKHIIOTO
OMeILeHHs Tubo 00 0TKa3e B COKpAIleHUH CPOKa ASHCTBUs TAKOTO I0TOBOPa,

- hopMHpOBaHHE YIETHOTO JieTIa 3aBUTCIIS.

3.2. AIMMHACTpaTHBHAs Ipouenypa «HQOPMUPOBAHHE U KOHCYJIbTHPOBaHNE
3as(BITEJIS TI0 IPEJOCTABJIEHHIO FOCYIAPCTBEHHOH yCIyT .

32.1. OcHOBaHMeM /Ul Hayaja aIMUHHCTPATUBHOHM NPOUENYPBI ABIACTCA
obparenue 3asBuTens B MUHACTEPCTBO JIMTHO, TIOCPEICTBOM IIOYTOBOM CBA3M, B
3JIEKTPOHHOH (hopMe MU 10 TenedoHy.

[Ipy WHQOPMHUPOBAHMH TPAXIAH IO TenedoHy WIH OpH JTUYHOM TMpHEME
CIIE[[UATIUCT, OCYIIECTBIIAIOMIUH uH(GOPMHUPOBAHUE rpaxias, JIOTDKEH
IIpe/ICTABUTHCS, Ha3BaB HAUMEHOBAHNE 0T MuHHCTEPCTBA, (aMHUITHIO.

Bo BpeMs pasroBopa [POUSHOCHTH CJOBa  HCTKO, He JIOIyCKaTh
«IapaIesbHEIX» Pa3TOBOPOB C OKPYIKAIOLIMMM JHOEMH U 10 IpyTuM TenehoHaM.

CIeLHAaIHCT, OCYLIECTRISIONME KOHCYIBTHPOBAHKE, TPAMOTHO, B npenenax
CBOE KOMITETEHIMH JJaeT OTBET CaMOCTOATEIBHO.

B KOHIE KOHCYIbTHPOBAaHHA HEOOXOIMMO KpaTko IOJBECTH UTOT U
epeYHCIUTh 3asBHTENIO MEpBI, KOTOpBIC HAI0 IPHHSATE. Bpewmst pasrosopa He
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JOJKHO TIPEBBIIATh 15 MUHYT.

Eciy CIeNMANUCT He MOXKeT JaTh OTBET CaMOCTOSTENBHO JMOO IIOATOTOBKA
oTBeTa TpedyeT MPOIODKMTENEHOIO BPEMEHH, 3ajiBHTEII0 MPEANaraercs OCTaBUTE
KOHTAKTHBII TenedoH, 10 KOTOpOMY eMy Oy[eT mpeJocTaBleHa KOHCYIbTalks.

MaKCAMAIBHEIH ~ CPOK  BBITIONHEHWS — aJIMHHHMCTPAaTHBHOM — TPOLERYPEL
CBS3aHHON ¢ MH(QOPMHpPOBaHMEM M  KOHCYIBTHPOBAHHEM  3aiBUTCIA O
TIpeI0CTaBIeHUH TOCy IaPCTBEHHOH YCITYTH, COCTABILICT 15 MuHYT.

KputepueM NPHHATUS pemieHus 00 MHOOPMUPOBAHWM M KOHCYJIBTHPOBAHHMH
3agBUTENs SBIseTcss OOpalleHMs 3asgBHTENS II0 BONPOCY IMPENOCTABIICHHS
roCyJapCTBEHHOM YCIIYyTH.

Pe3ynpTaToM aiMHHHUCTPaTHBHOW MPOMEIyphl ABIAETCS NPENOCTaBICHHC
3aSIBUTENIO HHPOPMALIMH O TOCYNapCTBEHHOU YCIIyTe M IOPSIIKE €€ MOy CHHIS.

3.2.2. VndopmupoBaHume 3agBHTENs O  IIOpAOKE  IPEIOCTABICHMA
rocynapctBenHoit yenyru B MO, 0 Xoe BBINOIHEHHUS 3a1poca 0 MPeNOCTABIICHIMI
rOCYJapCTBEHHOM YCIYTH, MO HHBIM BOIPOCAM, CBS3aHHBEIM C TIpeOoCTaBJICHHEM
rOCY[IapCTBEHHOM YCIyrd, a TakkKe KOHCYNbTHPOBAaHHE 3aABUTCIA O NopsALIKe
NIPENOCTABICHHS TOCYIapCTBCHHOM YCIYTH B M®I] ocyIecTBIsETCA MPHU HATHIAN
COrJIAIlIEHHS O B3aWMOJEHCTBHHU, 3aKIIOYSHHOI0 MEXIY M®I] 1 MuHHCTEPCTBOM C
MOMEHTA BCTYIUICHUS B CHIIY YKa3aHHOTO COTJIAIICHHS.

3.3. AIMuHUCTpaTHBHas mpolenypa «lIpuem 3agBIeHHMS K NPHIAracMbIX K
HeMy HOKyMEHTOB, PErHCTpALlis 3asBleHIs MIHICTEPCTBOMY.

3.3.1. Ilpu nuusoM oOpalleHHy 3asgBUTENd OCHOBAHHEM Ui Hadana
aJIMAHICTPATHBHOIO JEHCTBUS SBJIAETCS OOpaIleHHe 3asBUTENA B MUHHUCTEPCTBO U
TIpeNCTaBleHre 3adBlEHHs W NOKYMEHTOB, NpPEAyCMOTPEHHBIX nyHKTOM 2.6.1.
HACTOSIIEro perjaMeHTa.

[IpueM ©W PErHCTPALMIO 3asBIEHHS U [OKYMEHTOB, HEOOXOMUMBIX IS
IPeIOCTABIEHAsT TOCYJAPCTBEHHOH YCIYTH W  MPEeICTaBIAEMBIX 3asBUTENEM,
oCyIIecTBISIET crenuanicT MuHHCTEpCTBa.

ITpu mwaroM 0OpallleH|H 3asBUTENIS CIIELHATNCT B ICHb obpaleHus:

- yCTaHaBIUBAET TMYHOCTE 3aABUTEI;

- paccMaTpHBaeT IIPe/ICTaBIeHHBIE 3asBUTENIEM JOKYMEHTRL Ha COOTBETCTBHE
nyHKTy 2.6.3. HACTOSINEro periaMeHTa, B TOM HHC/C MPOBEPACT COOTBETCTBUE
KOIHMH MpelCTaBIeHHBIX JOKYMEHTOB TIOUIMHHHAKAM (mpy HEOOXOIMMOCTH
M3rOTABIMBAET KOMMHM JOKYMEHTOB, BO3BpallaeT MOTAHHUKH 3aBUTEIIO);

- peTHCTpUpYeT 3asBIeHUe U NpHyaraeMble JOKYMEHTbI i BEIIACT 3aBUTEIIIO
yBeJOMJIEHHE O NPHHATHM yKa3aHHBEIX 3asBICHUA ¥ JOKyMCHTOB (B yBEOMIICHHUH
YKa3bIBaeTCs WX INEpeYeHb M JiaTa MONy4eHHd, a TakKe nepedeHb JOKYMEHTOB,
KOTOpBIe OyIyT MONy4YeHBl TEPPHTOPHATBHBIM YIPABICHACM MuHHCTEpCTBA I10
MEKBEJTOMCTBEHHBIM 3aIlpocaM O HPENOCTaBlIeHUH NOKYMEHTOB M uHGOpPMALIKH,
HEOBXOIMMBIX [UIS IIPEJJOCTABNIEHHS TOCY IAPCTBEHHBIX H MyHULMITANBHBIX YCIYT, B
paMKax MeXBEJOMCTBEHHOTO HH(QOPMAIMOHHOTO B3aMMOIEHCTBHUSA (manee —
COOTBETCTBEHHO MEKBEIOMCTBEHHBIN 3aIpoc, yBEAOMICHHE O TIpUHATHH
3asBJIE€HMA U JJOKyMEHTOB).
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Pe3ynbsTaToM afMHHHCTPATHBHOW IPOUERYPHI ABIAETCS IIPUEM, PErHCTPaIIHA
3asBICHUS] U JOKYMEHTOB, HEOOXOJUMBIX UIA IIPEAOCTaBICHHUA rOCYIapCTBEHHOM
YCIYyIM M TpPEACTaBIAEMBIX 3asBHUTENEM, BBIJa4a 3asBUTENIO YBEIOMICHHA O
NPUHATHY YKa3aHHBIX 3asBJICHUS X JOKYMEHTOB.

MaKCHMAaNbHBI CPOK OCYIIECTBICHHA aIMUHUCTPATHBHOM MPOLENYPHI,
CBSI3aHHOM C MPHEMOM M pErucTpanrel 3asBICHMA M JOKYMEHTOB IIPH HX
[Ipe/ICTABIeHHH B MUHICTEPCTBO, COCTaBIAET He Gonee 1 pabodero mHL.

3.3.2. BasBieHMe M [JOKYMEHTHI, HEOOXOAWMBIE JUIS IIPEJOCTABICHMA
rOCYIapCTBEHHOM YCIYTH U MPEACTABIIEMbIC 3aBUTENIEM, IPHHATEIC IOCPEACTEOM
[IOYTOBO} CBSI3H, PETHCTPUPYIOTCSA B ICHB MX IIOCTYIUIEHHS B MUHHCTEPCTBO.

3asgBATEO B TeUCHHE OJHOro pabodero co JHsS perucTpanuy 3asBICHUA H
JOKYMEHTOB, HEOOXOIMMBIX IJIsi MPEeNOCTaBICHH roCyIapCTBEHHOM YCIYrH H
IIpeCTaBIIeMBIX 3asiBUTEIEM, HANPABIAETCs II0 TIOYTE YBEAOMIICHHE O TPUHATHN
3asBJIEHUS U JOKYMEHTOB.

MaKkcHMaIbHBIH CPOK OCYINECTBICHHS aJMHHUCTPATHBHOH NPOLERYPEL
CB3aHHOM C MPHEMOM ¥ pPErHCTpalldei 3asBlIeHHs W JIOKyMCHTOB IpH HX
Tpe/CTABIIEHUY IIOYTOBBIM OTIIPABICHUEM, COCTABIIACT HE fosee 1 pabouero AHA.

PesynsTaToM — aIMUHUCTPAaTMBHOM MPOLENYpPBl  ABJIAIOTCS — IPHEM U
perucTpanys 3asBieHHA M JOKYMEHTOB, HEOOXONMMBIX [ MPENOCTABJICHHA
rOCYIapCTBEHHOM YCIyTM M TPEACTaBISEeMBIX 3asBUTCIEM, IOCTYIHBIIMX
IOCPEICTBOM TIOYTOBOI CBS3H, HAaNpaB/IeHHE 3aABUTENIIO YBEJOMICHHUS O IPHHATHH
yKa3aHHBIX 3aSBIIEHUS U IOKyMEHTOB.

3.3.3. B ciydae monaud 3adBIeHMs W NPHIAaraéMbelX K HEMY JIOKyMEHTOB B
snexTponHoi popme uyepes EINI'Y ocHoBaHHEM ULl Hadalla aIMUHUCTPATUBHOM
TIpOLeAyps! ABISETCS MOCTYIUIEHWe B MHHHCTEPCTBO 3asBICHUA U JOKYMEHIOD,
IpelyCMOTPEHHBIX MyHKTOM 2.6.1. B MOpsKe, MPpelyCMOTPEHHOM ITYHKTOM 2.14
HACTOSIIEro periaMeHTa.

Jins mojydeHHs TOCYyJapCTBEHHOH YCIyrd Hepes EIII'Y 3asgBuUTENO
Heo6XOMUMO TIPEABAPUTENBHO IPOMTH TPOLECC PErucTpalyii B EITY wu
ayTeHTU(PUKALMH.

JIng mogavu 3asgBIEHUS Yepe3 EIIY 3asBUTENb HODKEH B IMYHOM KaOUHETe
ga FEIITY 3amojudTh B SJIEKTPOHHOM BHIE 3asBIeHME Ha OKa3aHHEe
roCyJapCTBEHHOH YCIyTH, C MPHIOKCHHEM [IOKyMCHTOR, HEOOXOIUMBIX IS
IIOTy4eHusi TOCYJapCTBEHHOM YCIyrW, M HalpaBUTh IIaKeT AIEKTPOHHBIX
JOKyMEeHTOB B MHHHCTEPCTBO IIOCPEICTBOM dynkmonana EIITY.

3asBUTENIO B NENIX IOIYUYeHHS TOCYIapCTBEHHOH YCIYr'd B 3JIEKTPOHHOU
¢Gopme 0OecTIednBaETCS BO3MOXKHOCTb:

TTONTy4EHUs CBEJIEHHH O XOJie IPE/IOCTaBICHI rocyIapCTBEHHOH YCIIyIH;

MONy4eHHs DIEKTPOHHOro COOOIIEHMs, INOATBEPXKAAIOMEro IOIyHCHIC
JOKyMEHTOB, B CIIy4ae 0oOpalleHus 3a IpeJ0CTaBICHAEM roCyIapCTBEHHOH YCIyTH
B (pOpMe 3JIEKTPOHHOTO TOKYMEHTa,

[OJydeHHe CBEJSHHH O pe3ynpTaTe MpeNOCTaB/ICHIA rocyIapCTBEHHOM
yCIyrd B Cilydae oOpalleHHs 3a IpeloCTaBICHUEM rocyIapcTBEHHOH YCIYTH B
¢opMe 3IeKTPOHHOTO JOKYMEHTA.
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3asBnenue, npursToe mocpeactsoM EIIY, peructpupyercs CICIHaIUCTOM
B JIeHb IOCTyIIeHHs B MuHHCTEPCTBO. B cilydae eciny 3asBUTENb IOJAN 3asBICHHC
M TpUIOKEHHble K HeMy JOKYMEHTHI B BBIXOIHOH IE€Hb WM Hepabo4uii
Npa3IHWYHEIA JeHb, JHEM IIOCTYIUICHHS YKa3aHHBIX 3asiBICHUSI U JOKYMEHTOB
CUMTAETCs CIELYIOIIN 32 HUM paboyHid HeHb.

CrneuuanucT MUHHCTEPCTBA NPOBEPSET 3asiBJICHHE U NPUIIOKEHHBIC K HEMY
JIOKYMEHTHI Ha COOTBETCTBHE ITyHKTY 2.6.1. HACTOSIIErO pernamMeHTa.

DIeKTpOHHOE yBeJOMJIEHHE O TIpueMe 3adBICHMA C  YKa3aHHCM
IIPHCBOEHHOTO B 3JIEKTPOHHOH (opMe YHHKAIbHOrO HOMEpA, IO KOTOPOMY Ha
EfMHOM IIOpTaNe 3asBHTENIO OyAeT INpelcTaBlIeHa HHQOpMAlHs O XO[e ero
paccMoTpeHuss GOpPMUpYETCsS M HAlpaBiseTCs 3asBUTENI0 B TCUCHHC 1 pabouero
OHS CO [IHS pErMcCTpalH 3asdBleHus. Takoe YBEIOMIICHHC MOAIMMCHIBACTCA
KBaJM(QUIMPOBAHHON MOJMKCEIO ¥ HATIPABIIAETCS B JUYHEIM KaOHHET 3asBUTENIS.

Pe3ysibTaTOM BBIIONHEHMS —aJMHHMCTPATHBHOH TPOLERYPEl  ABIACTCS
perucTpanus NpPe/CTABICHHBIX 3asBATENEM 3ajBNEHMS M [aKeTa JOKyMEHTOB 1
HAIpaBJIEHUs yBEJOMIICHUS O IIPHEME 3aABIICHUS B mgHeH kabunet EINTY.

MaKCUMATBHEIH CPOK BBIIONHEHHs aIMHHUCTPATHBHOM MPOLENYPEI - OIUH
pabouuil IeHb.

3.3.4. B ciyudae nojauy 3asBIEHUA U TPUIaraeMbIX K HEMy HOKyMEHTOB 1€pes
M®IL][ ocHOBaHHEM Il Hadyala aIMHHHUCTPATHBHOM MPOLEAYPBl ABIACTCA
IIpe/ICTAB/IEHHe 3asBICHMS W [OKYMEHTOB, NPEyCMOTPCHHBIX IIYHKTOM 2.6.1.
HACTOSIIEr0 periiaMeHTa 1 IPEICTABISIeMBIX 3asBUTENEM, B MOILIL

[Ipu noctymienuu B M®I] 3asBieHus ¥ IOKyMEHTOB, IHPEIyCMOTPCHHBIX
myakTtoM 2.6.1. HAcTOSIIEro peraaMeHTa M IPeACTABIACMbIX 3asBUTEJIEM,
crnenuanuct MOILI:

yCTaHABNMBAET JIHYHOCTh 3asBUTENS MOCPENCTBOM MPEABABICHI rmacropra
rpaxnannHa Poccuiickoit Denepaniy 7160 MHOrO JOKYMEHTZ, YIOCTOBEPSAIOLIETO
JUYHOCTHb, B COOTBETCTBHH C 3aKOHOAATEIHCTBOM Poccuiickoit ®enepauuu, UIHA
IIOCPEACTBOM  HMICHTH(QUKAIMH  H ayTEeHTU(QUKAIME C  HCIOJIB30BAHHCM
1HGbOPMALIOHHEIX TEXHOJIOTUH;

paccMaTpuBaeT IpeJCTaBIEHHbIC 3aABUTENEM INOKYMEHTHI Ha COOTBETCTBHE
MyHKTY 2.6.3. HAaCTOSINEro PeriaMeHTa, B TOM YHCIIe IPOBEPACT COOTBETCTBUE KOIMH
TIpe[CTABIEHHBIX JOKYMEHTOB OpHUTHHAlIaM (nmpu HEOOXOIUMOCTH H3TOTABIIUBACT
KOIIUH JOKYMEHTOB, BO3BpalllaeT OPUrHHAIIBI 3aBHUTEIO);

mepefila€T MX B MMHHCTEPCTBO B TMOpsAKe M CPOKH, yCTaHOBIIEHHBIE
COrJAllleHMeM O B3aWMOIEHCTBHH. I[IpM 3TOM CpOK Iepeladd 3asiBJICHHA U
IPUNAraeMbIX K HEMY JOKYMEHTOB He JIOJDKEH [PEBBIIIATE 3 pabo4ux JHS CO MHS HX
moNydeHHs. B 9TOM Clydae CPOK HpPHHATHS DPCIICHMA HCIMCIACTCA co HOHA
IoTydeHus] 3asBIEHMS M MPHUIAraéMbIX NOKYMEHTOB MUHHCTEPCTBOM, O 4Ye€M B
Teyerne 1 pabouero AHs 3asSBUTENIO HANPABIACTCS YBEAOMICHHE Ha OyMa)XHOM
HOCHTe e 3aKa3HBIM MTOYTOBEIM OTIPABICHHEM C YBEIOMICHHEM O BPYHCHMH WIH B
nvyHbI kabunet Ha EITTY.

Pe3ynsTaToM aIMUHHCTPATUBHOM IPOLENYpPBI SBIACTCA TPHEM JOKYMEHTOB
3asBUTENS, HANpPABICHHE NOKYMEHTOB B MMHHCTEPCTBO IO MECTY JKUTEILCIBA
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(1peGbIBanKs) 3agBUTENs, HANpPaBIAETCH YBEIOMICHHE Ha OyMa)XHOM HOCHTeNe
3aKa3HBIM IIOYTOBBIM OTIPABJE€HHEM C YBEIOMIICHHEM O Bpy4ICHMM WM B JTAYHBINA
kabuner Ha EITTY.

MaxkcUMaJIbHBIM CpPOK BBIMIOIHEHUS aMAHICTPATHBHON IIpONemypsl - 3
pabouux JHS.

3.4. AIMHHHCTpaTHBHAs mpolenypa «B3auMoneHcTBHe MuHHCTEPCTBA C
WHBIMH OpraHaMy TOCYIAapCTBEHHOH BIIACTH, HAIPaBICHHUE MEXBEIOMCTBEHHBIX
3aIIpOCOB  JUIS IIOJNy4eHHs JOKYMEHTOB (cBenenmit), KOTOpBIE HAaXOIATCS B
pacropsKeHUH YKa3aHHBIX OPraHoB (oprauu3aIuii)».

3.4.1. OcHoBaHMeM s Hadana aIMHHHMCTPATMBHOM NpPOLEXYpBI ABIACTCA
IIpreM M PErHCTpalys 3asBIeHUS U JOKYMCHTOB, [peyCMOTPEHHBIX ITyHKTOM 2.6.1.
HACTOSIIEro perjaMeHTa i Pe/ICTaBIAEMbIX 32 BUTEIIEM.

Crenuanuct MuHHCTEPCTBA:

B CpOK, He NpeBblIaromuii 1 pabodero JiHs O THA pEerucTpalyu 3asBICHUL U
JOKYMEHTOB, HEOOXOAMMBIX UL TpelOCTaBICHNA TOCYIapCTBEHHOM YCIYI'H H
TIpeJCTABIsAEMBIX —3asBUTENEM, HalpaBjieT ME)XBEIOMCTBEHHEIE 3aIllpoChl B
COOTBETCTBYIOIIHE OpPTaHBI (opraHu3zaly) C ILENBIO IONYy4eHUs MOKyMEHTOB
(cBemeHHUiA), yKa3aHHBIX B ITyHKTE 2.6.2. HACTOSILEro PeriaMeHTa;

yCTaHaBIIMBaeT HaIMIKMe TOKyMEHTOB (cBemenwmit), yKa3aHHBIX B ITyHKTE 2.6.2.
HACTOSIEr0  periamMeHTa, MOCTYNHMBIIAX IO  pesylbTaTaM paccMOTpEHUS
COOTBETCTBYIOIIMMHU OpraHaMu (OpraHU3aLMIME) MEKBEIOMCTBEHHBIX 3aIPOCOB.

Pe3ynpraToM aIMUHUCTPATHBHOM  TPOLEAYPhI  ABJACTCH MIOIYy4YEHUE
HeOOXOOUMBIX [UId IIPEeIOCTABIECHUS rOCyJapCTBEHHOH YCIyrH IOKyMEHTOB
(cBeleHwMii), KOTOpbIE HAXONATCA B PacHOpDKCHHUH roCyIapCTBEHHBIX OpPIaHoB
(opraHu3alyi).

CpOK TIpeloCTaBIeHNs CBEICHUH B CMDB He J0KeH NpeBsaTh 48 4acos ¢
MOMEHTa HalpaBJIeH:us MEXBEJOMCTBEHHOr'0 3allpoca.

MaKcHMAaNBHBIN CPOK BBINOJTHEHUS aIMHHICTPATHBHOTO IeHCTBHUS COCTABISACT
6 paGouux AHEH co [Hsi NpreMa 3agBICHHI H JOKYMEHTOB, HEOOXOMMMBIX I
[IpeI0CTaBIIEHIs FOCY IaPCTBEHHOU YCIYTH.

3.5. AnqMuEHCTpaTHBHAs mpouenypa «HampapieHue 3asBUTCIIO 3ampoca 00
YTOYHEHWM CBEJIEHAH, COICPIKALIUXCA B sagpnennu W (W) B JIOKyMEHTaX,
HeoOXOOUMBIX U IIPEIOCTABICHH rOCYIapCTBEHHOH YCIyrH ¥ NPENCTaBJIAEMBIX
3asBUTENIEM, TPUOCTAHOBJIEHHE CPOKa IPEAOCTaBICHIA rocyIapCTBEHHOU YCIIYTH
(TIput HEOGXOIUMOCTH)».

3.5.1. OcHoBaHueM [JIs1 Ha4dala aMHHUCTPATHBHOM MPOLEIypHl SBIACTCA
BLISBJIEHME HENOCTOBEPHOCTH M (WMIM) HENOIHOTHI CBeleHHM, coIepXalluxci B
saspiermn u (wiM) B JOKYMEHT2X, HEeOOXOMUMBIX I MPEIOCTABICHHUA
rOCYIApCTBEHHOH YCIyTH ¥ IPENCTABIAEMBIX 3asBUTEIIEM.

B ciydae BBISBICHHS HEIOCTOBEPHOCTH H (WIM) HETONHOTH CBEJCHHUH,
colep)XaluXcs B 3aiBICHHHA H (umy) B IOKYMEHTaXx, HeOOXOOUMBIX UL
MpeOCTaBIeH sl T[OCY[apCTBEHHOH —YCIyrd M TIpe/ICTABIIEMBIX ~ 3asBHUTEINCM,
creruamuct MuHuUCTEpPCTBa  (QOpMHpYeT  3alpoc 06 yTOYHEHMH YKa3aHHBIX
CBeJIeHUH, KOTOpPEIA B CPOK, HE npeBBIIAoNE 3 paGouux mHell co [HS IpHeMa
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YKa3aHHBIX 3asBIECHUS 1 JJOKYMEHTOB, HAIPABIIACTCA MHUHHCTEPCTBOM 3asBUTEIIO.

IIperycMOTPEHHBI HACTOAMIMM ITyHKTOM 3aIIpOC HApaBIACTCA 3AIBUTEIIO Ha
6YMa)KHOM HOCHTeENe 3aKa3HbIM IIOYTOBBIM OTIPABICHHEM C YBEIOMIIEHHEM O
BpYUEHHUH WiI¥ B hopMe SIEKTPOHHOIO JOKYMEHTa C HCIIONE30BAHNEM EIIIY.

B ciydyae HampaBleHHs 3asSBHTENIO 3alIpoca, MPEeIyCMOTPEHHOTO HACTOALIMM
IIYHKTOM, CPOK IIPEIOCTaBICHUA roCylapCTBEHHOM yCIIyrd MPUOCTaHABIMBACTCA HE
Gomee yeM Ha 5 pabounx gHeH. CpoK NpeaoCTaBICHMS roCyIapCTBEHHOM YCIyrd
BO30GHOBIIETCS CO [IHS IOCTYILIEHHS B MHHHUCTEPCTBO L0PadOTaHHOrO 3asBICHHA O
TIPEeOCTABJIEHHH TOCYIaPCTBEHHON YCIyr'd H (umu) mopaboTaHHBEIX NOKYMEHTOB,
HeOGXOMUMBIX ISl TIPEJOCTABIEHH TOCYJapCTBEHHOH YCIYTH U MPEACTABIAEMBIX
3asIBUTEJIEM.

Pe3yapTaToM —OCYIIECTBIICHUS aIMAHHUCTPATUBHOM IpOLENypsl ABIACTCA
HAIIpaBleHNe 3asBHTENIO 3ampoca 00 YTOYHEHHH CBEIIEHUH, CcolepXalluxcs B
3aSBJI€HAM O MPEJOCTaBIEHUH TOCYJapCTBEHHOH YCIYTH H (W) B JOKYMEHTaX,
HeOGXOMMMBIX [UIS TIPEJOCTABICHNS TOCYJapCTBEHHOM YCIYTH M NPENCTABIACMBIX
3asgBUTEJIEM, IPHOCTAHOBICHHE CPOKA MPENOCTABICHNA roCyIapCTBEHHOH YCIYyTH.

MakcCUMaIBHEIA CPOK  OCYINECTBIICHMSA aJIMAHUCTPATUBHOM TPOUCIYPEI
cocTaBisieT 3 pabourx AHS CO JHA MpHeMa 3asBIeHUs 1 JOKyMEHTOB, HeO0OXOUMBIX
JUISL IPEIOCTABNIEHHS TOCYIaPCTBEHHOM YCITYT! U NPEIICTaBIACMBIX 3asBUTEIIEM.

3.6. AIMMHMCTpaTHBHAs Tpolenypa «HamnpasieHue 3asBUTEIIO YBEIOMICHUA
0 BO3Bpare 3asBICHUS O NIPENOCTABICHUN roCyapCTBEHHON YCIIyrH U NPUNIAaraeMBbIX
K HEMY JIOKyMEHTOB C yKa3aHHeM IPHIHH BO3BpaTa»

3.6.1. OcHoBaHMeM Ul Hayana aJMHHHACTPATMBHOH IPOLEAYPBI SBIACTCA
HENpeJCTaBIeHUE 3asiBUTEIEM mopaboTaHHBIX 3asBICHMS U (wmH) AOKYMEHTOB,
HEOOXOMMMBIX UTsl IPEAOCTABIEHMS TOCYapCTBEHHOH yCIyrH 1 IpeACcTaBIsAEMbIX
3asIBUTEJIEM.

Crenuanuct oGOpMIIET YBEIOMIIEHHE O BO3BPATS 3a4BICHUA 1 JIOKyMEHTOB,
HEOGXOIUMBIX U TIPEIOCTABIEHHUs TOCY1apCTBEHHON yCIyrH U IpeICcTaBISeMbIX
3agBHTENeM, C YKazaHHeM IpUYMH TaKoro BO3BpaTa (nanee — yBEIOMIICHHE O
BO3BparTe 3afBNEHUS U JOKyMEHTOB), KOTOpPOE B TEUCHHE 10 paGouux mHe# co JHA
HATIPABIIEHMs! 3aIIPoca, MPETyCMOTPEHHOTO IyHKTOM 3.5. HAacTOSAIIEro perjiaMeHTa,
HanpasyseTcs MHUHUCTEPCTBOM 3asBUTCIIO B hopMme HOKyMeHT2 Ha OYMaXHOM
HOCHTENe 3aKa3HBIM TIOYTOBEIM OTIPABICHHUEM C YBENOMICHUEM O BPYHCHMUM MM B
3NEKTPOHHOH (hopMe ITOCPEICTBOM EITTY.

VBegoMJIeHre O BO3BpATe 3asBICHMs ¥ JOKYMCHTOB HAIpaBJACTCH 3a4BUTEIIIO0
B ciIydae, PeLyCMOTPEHHOM ab3areM 9 mmyHKTa 2.8.2. HaCTOSIIEro pernaMeHTa.

3.6.2. Pe3ynpTaToM aJMUHHCTPATHBHOM MPOLENYPBI ABIACTCA HaIpaBIeHHE
3aSBHTENI0 YBEOOMIIEHHS O BO3Bpare 3asdBICHUA H npriaraéMelx K HEMY
JTOKYMEHTOB, HEOOXOIMMBIX MJA MPeAOCTaBICHHA rOCy/IapCTBEHHOU YCIYTH H
[Ipe/CTaBIAEMBIX 3asBATENEM, C YKa3aHHeM IPUIHH Takoro BO3BpaTa.

3.6.3. MakcuManbHbI CPOK OCYIIECTBICHHUA aJIMMHUACTPATUBHOM MPOLENYPEI
cocraBnser 10 pabGoumx [AHEW CO [HA HalpaBICHHA 3asBUTEIIO 3arpoca,
[peIyCMOTPEHHOr0 IYHKTOM 3.5 HaCTOALIETO PerIamMeHTa.

3.7. AmMuEMCTpaTHBHas mporenypa «PaccMOTpeHME 3asgBIE€HUA U
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IpUIaraeMslX K HeMy [OKYMEHTOB, NpPHHATHE PEIICHHsS O INpeloCTaBICHHH
rocyJgapcTBeHHOM ycmyrd mbo o6 oTKase B IPeNOCTaBJIEHHUH roCyaapCTBEHHOM
YCILyTH».

3.7.1. OcHoBaHHeM I Hadaja aIMUHHUCTPATHBHOW IIPOLENYPHI SBIACTCA
MoCTyIUIeHue B MUHICTEPCTBO 3as4BJICHUS U IIOJHOrO MakeTa JOKyMEHTOB, BKIFOHal
cBemeHMs  (JOKYMEHTBI), IIOJIydeHHBIE B  paMKaX  MEXBEAOMCTBCHHOIO
B3aUMO/ICHCTBHS.

3.7.2. PeieHue o IIPeNOCTABISHNM TOCY JapCTBEHHOH ycyru 6o 00 oTKaze B
TIpeNOCTABJIEHAN TOCYIAPCTBEHHON YCIIyrd NPUHUMAETCS II0 UTOTaM pacCMOTPCHHA
3asgBJIEHHUS M IIPUIaraeMbIX K HeMy JOKYMEHTOB.

MHUHHECTEPCTBO B TedeHHe 15 pabouux AHEH IO pe3y/bTaTaM pacCMOTPEHIA
3asBIICHUS U NIPUJIATaEMBIX K HEMY JIOKYMEHTOB, YKa3aHHbIX B ITyHKTE 2.6.1., a TaxcKe
JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.2. aIMHHMCTPAaTHBHOIO periaMeHIa
NPUHMMAET pelleHde O COKpAlleHHH CpoKa JEHCTBHS JI0roBOpa HaliMa
CTICLMATH3APOBAHHOrO JKAJIOrO NOMEIIeH sl WK 00 OTKa3e B COKpalleHWH Cpoka
JefCTBUS TAKOTO J0roBOpa, KOTopoe 0 opMIIsEeTCs IPOTOKOJIOM.

3.7.3. Pemenye 06 OTKase B COKpAIIEHHM CPOKa JAEHCTBUsS HOroBopa HakMa
CTIEIMAM3UPOBAHHOTO JKUJIOTO TIOMEITEH)s [PUHIMAETCA B Ciydae OTCYTCTBHA ¥
3asIBUTENIS 10 COCTOSHIIO Ha IaTy MOIAYH 3asBIEHUs O COKPAIIEHHH CPOKa NeHCTBH
JoroBopa HaliMa CHELUMaTI3MPOBAHHOIO JKUJIOTO  IIOMCIICHHT  OIHOTO U3
06CTOSTENLCTR, IPEyCMOTPEHHBIX ITYHKTOM 2.8.2. HACTOSIIETO perIaMeHTa.

3.7.4. Pemrenue MuHncTepcTBa 0GOPMIISETCS IIPUKA30M O COKPAIICHUH CpOkKa
NeficTBUs JIOTOBOpa HaliMa CIICLMANTU3MPOBAHHOrO JKMJIOrO MOMEINCHHS WA 00
OTKaze B COKpaIlleHHH CpOoKa NEeWCTBHUA TaKOTO AOT0BOpA, KOTOPBIM BKJIIOYACTCS B
YyUETHOE JEI0 3asBUTEIIS.

3.7.5. MaxkcuMaJbHBIA CPOK OCYIIECTBICHHA aJIMUHUCTPATUBHOM IIPOIETypBl
cocraBlsieT 15 pabo4ymx AHEH cO IHSA IOCTYIUICHHA B MUHUCTEPCTBO 3asdBJICHUS,
TIpUIaraéMbBIX K HEMY B COOTBETCTBUM C ITyHKTOM 2.6.1. u nyakToM 2.6.2.
HACTOSIIEr0 periaMeHTa JOKyMEHTOB.

3.7.6. PesynprTaroM aJMHHHCTPATHBHOM TPOLEIYPBI ABIACTCA NPUHATHE
pelleHrs O COKpallleHMH CPoKa JIEHCTBUA OroBopa HaliMa CIeNUaIu3ipOBaHHOIO
KHIIOro TMOMEINeHHsS Wiu o0 OTKa3e B COKpalleHMHM CpOKa JCHCTBHS TaKOro
ZIOrOBOpa, W3/aHWe IpHKa3a O COKpalleHWH CpOKa feficTBUS JOoroBopa HaiMa
CTHIeLMAIA3UPOBAHHOIO KHUJIOr0 IOMEIIEHHS WK 00 OTKase B COKpAIllEHHH CpOKa
JEHCTBHS TaKOro I0roBopa.

3.8. AnMuHUCTpaTUBHAs Impoleypa «HampapieHue 3asiBUTEIO BBITTMCKH U3
npukaza MHHHECTEpPCTBE O COKpAlICHHH CpOKa neficTBUA JOTOBOpa HaiMa
CTeNMAIM3UPOBAHHOIO JKHMIOr0 IIOMEIICHUS m1bo 00 OTKase B COKpalleHHH CpPOKa
IeHCTBHS TAKOrO J10roBOpay.

3.8.1. OcHoBaHMeM JUlsi Hayana aJMHHHMCTPATMBHOH HPOUCAYPBI ABIACTCH
W3maHue TpHKaza MHHHCTEPCTBA O COKpallleHHH CpoKa JefiCTBHS JOTOBOpa HaliMa
CTIeLUATIM3UPOBAHHOIO XKHMJIOro IOMEIIEHI HIH 06 OTKase B COKpalleHHH CpOKa
JIeficTBHS TAKOI'0 JOTrOBOpa.

3.8.2. B Teuenue 3 paboumx jHeil cO NHA WU3NaHUA MPHKasa O COKPALICHHH
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CpoKa HeHCTBHs JOroBOpa HaiiMa CIeUHalu3MpOBAaHHOIO JKHIIOrO INOMEIIECHUS HITH
06 OTKa3e B COKpAIEHHH CPOKa NeHCTBHUS TAKOro JOroOBOpa CIEHUAIUCT 0GOPMILICT
BEIIIMCKY M3 COOTBETCTBYIOIIETO MPHKa3a, KOTOpas HampaslisieTcs MUHHCTEPCTBOM
3asBUTENIO OJHUM M3 CIIeIYIOINX CII0CO0O0B:

Ha GyMa)KHOM HOCHTeJe 3aKa3HBIM II0YTOBEIM OTIIPABICHUEM C YBEIOMICHHAEM
O BpPY4EHUHY;

B ()OpMe 3EKTPOHHOrO JOKYMeHTa ¢ ucrons3oBanieM EINTY.

3.8.3. OIHOBPEMEHHO C BBITKCKOH U3 IIpHKa3a 00 OTKase B COKpAI[EHHH CPOKa
IefcTBUS Z0roBopa HaliMa CHEIHMaIM3HPOBAHHOIO JKHIIOrO NMOMEIMIEHHUs 3asBUTEIO
HaTpaBIseTCs Pa3bsiCHEHHE IIPUYUH OTKa3a.

3.8.4. BBIMHECKa U3 TIPHKa3a O COKPAIUEHHUH CpOKa JIeHCTBHMA JHOrosopa HaiMa
CIIeHATM3MPOBAHHOrO XXKMJIOTO IIOMEIIeHHsS B TedeHHe 3 pabodux IHEH CO JiHA
W3IaHMs COOTBETCTBYIOIIEr0 INpHMKAa3a TAKKEe HampaBlseTcs MUHHCTEPCTBOM B
OpraH MEeCTHOTO CaMOYIIpaBJIEHMs, KOTOPBIM C 3asBUTENEM 3aKIIO4YCH HOT0BOP
HaliMa CIeITHaTU3MPOBAHHOIO XUJIOI0 MMOMEIICHHUS.

3.8.5. MakcuManpHbIA CPOK BBIIOJNHEHHS aJMUHHUCTPATUBHOW IIPOLEAYPEI
coctaBnsieT 3 pabouux JHs CO IHSA u3faHus MUHHUCTEPCTBOM IIPHKa3a O COKpAIICHHH
cpoka JeHCTBHSI OTOBOpa HaiiMa CIeUHald3HPOBAHHOIO KUIIOrO MOMEIICHHUS HITH
06 OTKa3e B COKpaIleHHH CPOKa JAEHCTBHA TaKOr0 J0roBopa.

3.8.6. Pe3ynpTaToM BBIIONHEHWs aJMHHUCTPATHBHOM NPOLEMYPbI SBIIICTCS
HaIIpaBJICHAE 3a4BUTENIO H B OPTaH MECTHOIO CaMOYNPABIEHHUs BBITUCKA U3 IPHKa3a
O COKpalleHHW CpoKa JefCTBHsS JOroBopa HaiMa CHeNMaTu3MpOBaHHOTO JXHIIOTO
[OMEIIeHNs, HalpaBleHHe 3asfBHTEIIO pashsCHEHUS [PUYMH OTKasa IIpH
HAIIpaBJIEHWH BBIIMCKM M3 IIpHKasa 00 OTKase B COKpAIICHHH CpOKa JeACTBUSA
JOTOBOPA HaliMa CHENHUaTM3HPOBAHHOTO JKHJIOTO ITIOMEIIEHHS.

3.9. AnMmuHHCTpaTHBHas npouexypa «®opMHpOBaHHE YYETHOTO Jena
3aSIBUTEILSI».

3.9.1. OcHoBaHMSIMH AN Havyala afMAHUCTPaTUBHOM POy PBI ABJIAIOTCS:

- IpuMeM 3asBjeHds W NOKYMEHTOB, HEOOXONHMMBIX JUIS IPEJOCTaBICHUSI
FOCYIApCTBEHHOM YCIyrM H IPEICTaBIsSEeMBIX 3asBUTENEM B COOTBETCTBHM C
nyHKTOM 2.6.1. HaCTOAIIEro aIMUHUCTPATUBHOIO PErTIaMCHTa,

- [OCTyIUIEHHE IOKYMEHTOB (CBEIEHHH), YKa3aHHbIX B IyHKTe 2:6.2.
HACTOSINEr0 aIMUHKMCTPATHBHOIO pETNaMeHTa, IO pe3ylnbTaTaM pacCMOTPCHHA
COOTBETCTBYIOLIMMHU OpraHamy (OpraHu3alusAMi) MeXBEOMCTBEHHBIX 3aIPOCOB;

- pgocrymneHwe ~— OOpabOTaHHOro  3asBIEHMA O  IPENOCTaBJICHIA
rOCYIapCTBEHHOM yciyru ¥ (W) N0pabOTaHHEIX JOKYMEHTOB, HEOOXOOUMBIX IS
TIPEOCTABIEHIST TOCYapCTBEHHON YCIYTH M TPeACTABIACMBIX 3agBuTeNeM (B
CIIygasX, IIpeyCMOTPEHHBIX MyHKTOM 2.8.1. HAaCTOSAIIETO periiaMeHTa).

3.9.2. Creruanuct MuHHCTepcTBa B OyMa)KHOM ¥ (WIIM) SIEKTPOHHOM BUIC
dopMHpyeT Heno 3asBATENSL, B KOTOPOe BKIOYAFOTCHA IO MEpe MX MOCTYIICHHA
ClIeIyIOIHe JOKYMEHTBI:

- 3agBleHMe M  JOKYMEHTBl, HEOOXomuMmble UId  IPEAOCTABICHUA
roCyIapcTBEHHOM yCIyrH H IIpeJCTaBisieMble 3asiBUTENCM B COOTBETCTBHM C
nyHKTOM 2.6.1. HACTOSLIEro periameHTa, B TOM HYHCIE yKasaHHBIC 3aiBICHHC H
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[OKYMEHTHI, n0opaloTaHHBIE 3asBUTENeM B CIyd4asX, MPedyCMOTPEHHBIX B IIYHKTE
3.5. HACTOSAIIErO periiaMenTa,;

- noKyMeHTHl (CBeleHMs), YKasaHHBIE B IIYHKTe 2.6.2. HaCTOAILIETO
perjaMenTa, [ONYYEHHbIE IO pe3yJipTaTaM pacCMOTpEHUA COOTBETCTBYIOIIMMHU
opraHamu (OpraHH3alHsAMK) MEXBEJOMCTBEHHbIX 3aIIPOCOB,

- mpuka3 MHHHCTEPCTBA O COKpAIIEHHH CpOKa NeficTBHs JIOTOBOpa HaiiMa
CIHENHATU3APOBAHHOIO JKHIOr0 IOMEILECHHS WM 00 OTKaze B COKpAILEHHH CpOKa
IeHCTBHA TAaKOTO JOroBopa.

3.9.2. VyeTHoe m@ei0 XpaHWTCS B MHHHCTEPCTBE B COOTBETCTBHM C
3aKoHOoIaTenbscTBOM Poccuiickon @enepaliuu.

3.9.3. Pe3ynpTaroM aIMUHUMCTPATUBHOH NPOIETYPhI ABIACTCA (hopMUPOBAHUE
Y4IETHOTO JIeja 3asBUTeIIs.

4. (I)OprI KOHTPOJIsA 3a HCHOoJHEeHHeM aJJMHHHCTPATHBHOTO periiaMmeHTa

4.1. Tlopsiaok ocyulecTBJIEHHS TEKYLIEro KOHTPOJIA 32 coOM0aeHHeM U
HCIOJIHEHHEM OTBEeTCTBEHHBIMH JOJIXKHOCTHBIMH JTHIAMH 0JIOKEH M
aJIMHUHMCTPATHBHOIO PErJaMeHTa H HHBIX HOPMATHBHBIX NPABOBLIX aKTOB,
yCTAHABJIMBAIOMIKHX TPEGOBAHHS K NPEI0CTABJICHUIO rocyAapcTBEeHHOH YCIyrH,
2 TaKsKe MPHHSATHEM HMH pelleHni

Texymuii KOHTPOIb 3a COOJIOJEHHEM MOIHOTEL M Ka4eCTBa IpeoCTaBIeHH
rOCYApCTBEHHOH YCIyrH, IOC/IE0BATEIEHOCTH JeHCTBHI, IpPenyCMOTPEHHBIX
HACTOSIIMM  AJMWHHMCTPaTHBHBIM  pErmamMeHToM, W IPHHATHCM peleHui
ocymecTBisseTcss MUHUCTPOM, BKIIIOYACT B ce0Osi TpOoBeAEHHE IUIAHOBBIX U
BHEIUIAHOBBIX MPOBEPOK, BEIABICHUE H YCTPAHCHHE HapyLIeHUH IpaB 3assBUTETIA.

4.2. TlopsiioKk H MEePHOAHIHOCTE OCYIeCTBICHHUS IJIAHOBBIX H
BHENJIAHOBLIX MPOBEPOK MOJHOTHI H Ka4ecTBa NpefoCTaBJIeHHs
rocyJapcTBeHHOll yelyry, B TOM YHC/Ie NOPSIOK H ¢dbopMBbI KOHTPOJIA 32
[I0JIHOTOl H Ka4eCcTBOM NMPeN0CTaBJICHHU rocyJapcTBEeHHOMH yCayrH
4.2.1. TleproIHAYHOCTE IUIAHOBBIX IMPOBEPOK ycraHaBiuBaeTcss MHUHHCTPOM,
KOTOpEIE IIPOBOJATCS B  YCTAHOBICHHOM 3aKOHOIATENECTBOM ~ PoccHiCKoH
®epepanuu mopsnke. [Ipy TpPOBEpKE MOLYT paccMaTpyUBaTeCs BCE BOIPOCEL
CBS3AHHBIE C MCIOTHEHHMEM aIMHHHCTPATHBHOTO perijaMeHTa (KOMILIEKCHAs
TIpOBEPKa), UM OTJENBHBIE BOIPOCHI (TemaTHdecKas IIPOBEPKa).
4.2.0. BHemnaHoBas NpoBepKa IPOBOAUTCA IO KOHKPETHOMY 0OpaIleHHIO
3aMHTEPECOBAHHOTO JHIa B MIHUCTEPCTBO (B yCTHOM WM MUCBMEHHOH dbopme).
4.2.3. PesynbTaThl TPOBEPKH O(GOPMILAIOTCS B BHAC CIPABKH, B KOTOpOH
YKa3BIBAIOTCS BBIABJICHHBIC HAPYIICHUS I HenocTaTky (60 MX OTCYTCTBHE), 3
TaKIKe IPeIOKEHHs [0 UX yCTPAHCHHUIO.
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4.3. OTBeTCTBEHHOCTD HO/KHOCTHLIX JIHI MHHHCTEPCTBA 32 PELIeHH
u neiictBus (Ge3aeiicTBHE), NPUHHMAaEMbIe (ocymecTBIIsIeMbIe)
MMH B X0/e TpeJoCcTaBJIeH sl ToCy1apCTBEHHOH yCayri

43.1. JlokHOCTHBle  Jjmua  MHMHHCTEpCTBA, — OTBETCTBEHHBIE 34
IpeIoCTaBlIEHHE roCyapcTBEHHOM YCIIyTH, HEeCyT IIepPCOHAIIEHYIO
OTBETCTBEHHOCTH 3a COOJIOJIeHHe CpPOKOB IIPEAOCTaBICHUS rocy1apCTBEHHOM
YCIyTH, TIOpsi/iKa PacCMOTPEHMs 3alpOcOB O MPENOCTABICHHH roCyAapCTBEHHOM
yeryru.  IlepcoHanbHas —~ OTBETCTBEHHOCTh — TOCYHapCTBEHHBIX CITyKallHuX
3aKpeIUIsSeTcs B X JOJDKHOCTHBIX PeriaMeHTax B COOTBETCTBHH C TpeOOBaHUAMHU
3akoHOmaTeNbpeTBa Poccuiickoi Denepaliu.

4.4. Tpebopanus K NOPAAKY H popMamM KOHTPOJIS 32 npegocTaBjieHUEM
rocyAapcTBEeHHON YCIYrH, B TOM YHC/Ie CO CTOPOHBI IpaaH, HX o0beIHHEeHH |
M OpraHH3aNui

4.4.1. KogTponb cO CTOPOHBI IpaXkJaH, uX oOBeqMHEHAN ¥ OpraHu3alui 3a
IPEIOCTaBICHHEM TOCYIapCTBEHHON YCIyTH MOXKET OBITH OCYIIECTBIEH ITyTEM
3ampoca COOTBETCTBYIOIIed WH(OpMAIMK TPU YCIOBWHM, HTO OHA He SBISIETCA
KOHGbUIEHI[HAIBHOM.

5. Jlocyne6ublii (BHecyae0HBIi) MOPAAOK 06:xaI0BAHHS pelieHui 0 elcTBHi
(6e3neiicTBHs) OpraHa, NpeoCTaB/IsIoIEero rocyJapcTBeHHY0 yCJIyry,
MHOro(QyHKIHOHAJIBHOr0 HeHTPa, 2 TAKKe HX A0TKHOCTHBIX JTHIL, pabOTHHKOB

5.1. 3asBUTENs MMeeT IpaBo Ha 00KaloBaHME nedictBuit (Ge3meiicTBHA) H
pellleHn#, OCyIeCTBIIeMbIX (NPUHSTEIX) B XOJ€ TPelOCTaBICHIU rocyIapCTBEHHOM
yCIyTH, B OCYAE0HOM (BHeCyeOHOM) MOpSIAKE ITyTEM obpaiesus B MUHHCTEPCTBO
u (wn) B [IpaBuTenscTBO BraguMupcKon 00OmacTu.

5.2. B nocyneGHOoM (BHecyneOHOM) IOpsIKE 3aSBHTENL MOXET 00xanoBaTh
peleHus, JEUCTBHA (6e3meficTBHE):

- TOJKHOCTHBIX i1 MuHHICTEpCcTBa - MUHHCTPY;

- MMHHCTpA U ero 3aMeCTUTENCH - ['y6epHaTopy BiaguMupcKo obnacT.

5 3. 3agBUTeNh MOXeET OOpaTUThCS C Kamobol, B TOM HHCIC B Clie IyIOLIHX
CIy4asx:

a) HapylleHWe CpPOKa PErucTpaluu 3ampoca 3aiBUTCIA 0 TpeNOCTaBICHUI
roCyIapCTBEHHOH yCIIYTH,

6) HapylLIeHHEe CPOKa NPENOCTaBICHIA rocyIapCTBEHHON YCIIyTH,

B) TpeGoBaHKe IPEJICTABICHNS 3AIBUTENCM JIOKyMEHTOB, He TpeXyCMOTPEHHBIX
HOPMATMBHBIMH ITIPABOBBIMH aKTaMK Poccuiickoit Penmepanuy, HOPMaTHBHBIMH
IIPaBOBBIMHU aKTaMHU BraguMHUpcKoit o6nacTy A7l NPEI0CTaBICHIA rocyIapCTBEHHOU
YCIIyTH;

r) oTKa3 B IpHeMe NOKyMEHTOB, IPEACTABJICHIC KOTOPBIX TIPEIyCMOTPEHO
HOPMATHBHBIMH [PAaBOBBIMH aKTaMH Poccuiickoii Penepanuy, HOPMATHUBHBIMH

s

TIpaBOBBIMHU aKTaMy BraJuMAPCKOH o6nacTy IS IPefoCTaBICHHU rocy1apCcTBEHHOM
YCILyTH,
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1) OTKa3 B IIPEJOCTABNEHUY TOCYaPCTBEHHON YCIyTH, €CIli OCHOBAHMA oTKa3za
He NPeyCMOTPEHE! (e/lepabHBIMK 3aKOHAMH M TIPUHATEIME B COOTBETCTBHHM C HUMH
WHBIMH  HOPMATHBHBIMMA  IPAaBOBBIMH  aKTaMH Poccuiickoit ~ Denepanuy,
HOPMATHBHBIMU IIPABOBBIMH aKTaMH BraguMmupckoit obnacty;,

e) TpeGoBaHMe BHECEHHUs 3asBHUTENEM IPH NMPENOCTABICHUN rocyIapCTBEHHOM
YCIyrH TIUIaThl, He TpPEeTyCMOTPEHHOH HOPMATHBHBIMA IPaBOBBIMHM ~ AKTaMH
Poccuiickoit Pepepanni, HOPMATUBHBIMU IIPaBOBHIMU dKTaMH BnaguMupcKoi
o0nacTH.

5 4. Yanoba mojaercs B MHCHMEHHON (GopMe, B TOM HHCIIE NPH JTHIHOM IIPHEME
3asBUTEJIS, WIH B 3JIEKTPOHHOM BHIE.

Kanoba momKHa COAepPKaTh:

a) HaUMCHOBAHWE OpPraHa, MPEeIOCTABJISIOMIEro TrOCYIApCTBEHHYIO YCIIYTY,
JOIDKHOCTHOTO JIHI[A OpTaHa, NPeJJOCTaBIIIOEro rocy[apCTBEHHYI0 yCIyTy, 6o
roCcyIapCTBEHHOTO TPaXKJIaHCKOTO CIIYJKAIIero, PeICHAs 1 neiicTBus (6e3melicTBHE)
KOTOPBIX 00KaIIyIOTCs;

6) (amuIHio, UMs, OT4eCTBO (IPH HAJIMYUK), CBEIEHHsS O MECTe JXKHTEIBCTBA
3asBUTENs - GU3MUECKOTO JIHIA 00 HAUMEHOBAHNE, CBE/ICHUS O MECTE HaXxO0XICHUA
3agBUTENS - OPHIMIECKOro JIHIa, a TAKKe HOMEp (HOMepa) KOHTAaKTHOro Tene(oHa,
azpec (ampeca) 3EKTPOHHOH MOYTHI (TIPH HAJTMYUK) U TIOYTOBEIH aapec, 0 KOTOPBIM
JOJDKEeH OBITH HATPaBICH OTBET 3aABUTEIIO;

B) cBeleHMss 00 oOXalyeMBIX PpELICHHAX U nedictBusx  (6esneiicTBUM)
MUWHHCTEPCTBA, €ro NOIDKHOCTHOrO JIHIA 1160 TOCYIapCTBEHHOIO TI'PajkIaHCKOIo
CITy>Kalllero;

r) [OBOJNEI, HA OCHOBAHMM KOTOPEIX 3asfBUTENE HE COINACCH C pelleHHEM H
neiictBueM (Oe3meiicTBHeM) MHUHHCTEPCTBA, €TI0 JO/DKHOCTHOTO Juma Jiubo
FOCYyZapCTBEHHOIO — TPKAAHCKOro  CIIYXKalIlero. 3agBUTENeM MOTYT  OBITH
[Ipe/ICTABIEeHb! JOKyMEHTHI (IIpH HaJTMYHK), TIOATBEPXKAAIoIIHe TO0BObL 3asBHTEI,
a1u00 UX KOIHUH.

5.5. B ciydae, eciu jkanoba mogaeTcs Yepes MpeCTaBuTeld 3asIBUTEINS, TAKXKE
IpeCTaBIAeTCs JIOKYMEHT, IIOATBEPKAIONINI MOJHOMOYHMA Ha OCYIICCTBICHIS
NefficTBuM OT WMeHM 3asBuTeNsd. B KadecTBe NOKyMEHTE, IO TBEPKAAOIIETO
[OJHOMOUMSI HA OCYIIECTBJIEHHE NEMCTBUM OT HMMCHM 3aiBUTCIA, MOXET OBITh
npescTaBieHa OQOpMICHHAs B COOTBETCTBAU C 3aKOHO/ATENHCTBOM PoccHiiCKOH
denepaly JOBEPEHHOCTD.

5.6. Iprem xano06 B MMCBMEHHOH dbopme ocymiecTBiseTcss MUHACTEPCTBOM B
MecTe TIPeOCTaBIEHMs TOCYIapPCTBEHHOH yCIyTH (B MecTe, Tie 3asBUTENb MO/aBal
3ampoc Ha IOIy4eHHe roCyIapCTBEHHOM YCIyIH, HapyllICHHE MOpsiJKa KOTOpOH
obxanyercs, nubo B MecTe, TAe 3asBUTENeM IOIyHeH pe3ysbTaT yKa3aHHOH
roCyapCTBEHHON YCITYTH).

Bpems mpuema Kanod JIOJDKHO COBHANATH €O BpeMeHeM IPeJOCTaBIICHI
roCyIapCTBEHHBIX YCITYT.

Kamo6a B IHCEMEHHON (popMe MOXKET OBITh TaKKe HaNpaBlIeHa [0 TOHTe.
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B ciyuae mojadd kanobbpl MpU JHIHOM INpHEME 3AABUTEIL peACTaBIIAET
[OKyMEHT, YOCTOBEPSIONIAI ero JHYHOCTE B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoit @enepaluu.

[Ipu Tnomaye >KajmoObl B OJIEKTPOHHOM BHIE HEPE3 EIII'Y [OKYMEHTH,
yKa3aHHBIE B IyHKTE 5.5 HACTOSIIETO pernaMeHTa, MOTyT OBITH IIPEICTABICHEl B
GopMe 3IEKTPOHHBIX HNOKYMEHTOB, IOJIHCAHHbIX 3NIEKTPOHHON IIOJAIKUCHI0, BUI
KOTOPOM IPEeIyCMOTPEH 3aKOHOIATeNIbCTBOM Poccuiickoii Penepamyu, MpH 3TOM
JIOKYMEHT, YAOCTOBEPAIOIIMH JHIHOCTD 3aABUTEILA, HE TpebyeTcs.

5.7. ¥anoba MOIEKUT PETUCTPALIMA HE NIO3JHEE CIICIYIOIIETO pabouero IHS €O
nHs ee mocTymwenus. JKanoba paccMaTpUBacTCs B TEICHHC 15 pabouux nHe# co JHA
ee perucTpaluy, eciu 0olee KOPOTKHE CPOKH PacCMOTPEHHS JKaloOBl HE
yCTaHOBJIEHBE MUHHUCTEPCTBOM.

B cinyuae ofxanoBaHus OTKaza MMHHCTEPCTBA, €ro IOJDKHOCTHOIO JIMI2 B
npreMe JOKYMEHTOB Yy 3adBUTEIIs 1160 B WCIPaBIEHUH JOMYIIEHHBIX ONEYaTOK H
OIIMOOK WK B cIydae 00KaloBaHus 3aABUTEIEM HapyIICHA YCTaHOBJIEHHOI'O CPOKa
TaKHX UCIPaBIIEHHI, jkanoba paccMaTpuBaeTCs B TEICHHUC 5 pabouux AHEH CO JHA €€
peruCTpaliH.

OcHOBaHHUS [yl IPHOCTAHOBJICHUS PACCMOTPCHHA KaJI00BI OTCYTCTBYIOT.

58 BageuTeNh EMeeT [PaBO Ha MOiydeHue HHGopMamuu M JOKYyMCHTOB,
HeoBXOIUMBIX 1)1 000CHOBaHUS U pACCMOTPEHNU YKaOo0BI.

5.9. Ilo pe3ynasTaTaM pacCMOTPCHUA sa00s MUHHCTEPCTBO NMIPUHUMAET OZHO
U3 CIIeAyIOUINX PeIIeH !

1) ynosneTBOpsieT #ano0y, B TOM IUCIE B dopMe OTMEHBI IPUHATOrO PEIICHUA,
MCIIPABIEHUs JONYIIEHHBIX ONeYaToK M omnOOK B BHITAHHBIX B PpE3YJIbTATe
IIPEOCTABICHUS rocyqapcTBEHHON YCIyrd JOOKYMEHTaX, BO3Bpata 3asIBUTEITIO
JCHEXHBIX CpEJCTB, B3UMaHAE KOTOPBIX He TPEayCMOTPCHO HOpPMaTHBHBIMH
[IpaBOBLIME aKTaMH Poccriickor denepaluy, HOPMATUBHBIMU IPABOBBIMH aKTaMi
BaguMuUpCKOH 001acTH, a TaKXkKe B HHBIX dbopmax;

2) OTKa3bIBaeT B yOBJIETBOPEHUH aJlo0BbI.

[Tpu yHOBIETBOPESHUM sxano66 MUHHCTEPCTBO IPUHMMAET HMCUEPIbIBAIONINC
MepBI TI0 YCTPAHEHHIO BBITBICHHBIX HapyIIeHUH, B TOM YHCIE TI0 BBIAAYE 3aABATEIO
pe3yJIsTaTa rocy1apCTBEHHOU YCIyTH, He MO3/IHee 5 pabo4ux JHEW CO JMHA NPHHATHA
pelleHus, eCIi MHOE He yCTaHOBJIEHO 3aKOHOJATEIBCTBOM Poccuiickoii @enepalyi.

5.10. MUHHCTEPCTBO OTKa3bIBaeT B YINOBICTBOPEHHU Kamobbl B CIEXyIOIIMX
CITyJasx:

a) HaJIYKe BCTYIMBIIETO B 3aKOHHYIO CHITY PEIICHIA cyna, apOUTpaXKHOTO Cyaa
110 KaI00e 0 TOM e IpeaMeTe U [0 TeM K& OCHOBAHUAM,;

6) mogaua ajo0bl THLOM, MOTHOMOTHA KOTOPOr0 He IIOATBEPXICHBL B
TIOpS/IKE, YCTaHOBIEHHOM 3aKOHOAATEILCTBOM Poccuiickoit @enepalny;

B) Hal{4He DPEUICHHUs II0 asobe, IPUHATOrO paHee B OTHOIICHHM TOTO 2KE
3aBATEIA U TI0 TOMY JKe [IPEIMETY XKaloObL.

5.11. B ciyuae yCTaHOBJEHHI B XOAe HIH IIO pe3yibTaTaM DPacCMOTPEHUA
Xanobsl NPU3HAKOB COCTaBa  aJIMUHHCTPATHUBHOTO [paBOHApPYyILUECHMsS — MIH
IIpecTyIUIeH s JIOJDKHOCTHOE JIMIO, HANEICHHO® [TOJIHOMOUYHSAMHM IO PacCMOTPEHHIO
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’anob, He3aMeUIUTENbHO —HAIpaBisdeT HMMEIOIIHecs Marephaibl B OpraHbl
TIPOKYypaTyphl.

5.12. OTBeT 1o pe3ynpTaraM pacCMOTPEHH KaT00bl HAMpaBIIAeTCs 3asBUTEIIO
He TIO3/(Hee [HS, CIIEMYIOIIEro 3a JJHEM NPHHATHS PeLICHHA, B nCcEMEHHOH (opMe.

B oTBeTe 110 pe3yabTaTaM PacCMOTPEHHA ato0bl YKa3blBatOTCA:

a) HauMeHOBaHWe MUHHCTEPCTBA, HNODKHOCT, dbaMuTHsi, ©Ms, OTYECTBO (IIPH
HAJIMYMK) €0 TOJDKHOCTHOTO JIMIIA, IPHHABLICTO PEMEHHE 110 xaiooe;

6) HOMep, [aTa, MECTO IPUHATHS PEIICHHA, BKJIIOYAs CBEIEHHS O JIOJDKHOCTHOM
JHIE, PelleHHe WK IeiCTBHEe (6e3meiicTBrE) KOTOPOTO 00XKaTyeTCs;

B) (aMuUIHs, UM, OTHECTBO (TP HAJIMYUK) WK HANMEHOBAHHUE 3aABUTEIS,

I') OCHOBAHUS JJIA IPUHATHS PELICHIS TIO *xanooe;

1) TIPHHSATOE TI0 JKajode peleHue;

€) B ciydae, ecnu xanoba IpH3HAHA 00OCHOBaHHOM, - CPOKH YCTPaHCHHA
BEISBICHHBIX HApylUIeHHH, B TOM YHCIEe CPOK IPEIOCTABICHIA pe3ynbTaTa
roCyIapCTBEHHOM yCIyTH,

JK) CBEJIEHHS O TIOpsi/IKe 00XKaNOBAHS IPUHSITOTO 110 Kanobe pelleHus.

Orser IO  pe3ynpTaraM  PacCMOTpEHMA wano0bl  TOJIMCEIBACTCA
YIIOJTHOMOYEHHBIM Ha PaCCMOTPEHHE JKas1065] ODKHOCTHBIM JTHIIOM MUHHCTEPCTBA.

Mo SKeaHUIO 3asgBHTENsS OTBET IO pe3ylibTaraM pacCMOTPEHMS XaJt00bl MOJKET
GBITH NpENCTaBIeH He TO3JHee OHs, CICIyIOLIero 3a IHEM NPUHATHA pelIeHHd, B
dopMe BIEKTPOHHOTO ~MOKYMEHTa, IOJIIMCAHHOTO SNEKTPOHHOHM  ITOJIHMCHIO
YIIOJJHOMOYEHHOrO Ha PacCMOTpeHHE aTI006] TODKHOCTHOTO JHLa MUHHMCTEPCTEA,
BHI] KOTOPOM YCTaHOBIEH 3aKOHOIATeILCTEOM Poccuiickoli Pegepalli.

5.13. Pemenue mo pe3yjbTaTaM pacCMOTPEHHA kanio0bl 3asBUTENE BIIPABE
00KaI0BaTh B CyIeOHOM IIOPSKE.

5.14. WudopmupoBaHHE sasBATeNEdl O MOpsAAKEe IMOAa4yd ¥ PacCMOTPEHHA
2710056 OCYLIeCTBIsAeTCA MUHHUCTEPCTBOM MOCPENCTEOM pasMeneHns HHGOpMaLUH
Ha CTEHOax B MecTe IPEeIoCTaBIICHUSA rocy/lapCTBEHHOU YyCIYyrHd, Ha ohHIHATEHOM
cajite B cetu Mureprert, Ha EITT'Y.

5.16. YKano6sl U oOpalleHHs 3aUHTEPECOBAHHBIX JIHII paccMaTpHBalOTCA B
cooTBeTcTBHM ¢ TpeOoBanusiMu (deepalbHOrO 3aKOHa OT 27.07.2010 Ne 210-@3
«O6 OpraHH3aIuy MPEJOCTABICHUS IOCY 1apCTBEHHBIX 1 MyHHULMNAIBHBIX YCIYT.



[TpunoxeHue
K AIMMHHACTPaTHBHOMY PETTIAMEHTY
npenocTaBieHus MUHHCTEPCTBOM
06pa3OBaHMsA X MOJIOEKHOH TOTHTHKH
BriaguMupcKoit 001acTy
roCyIapCTBEHHOM YCIYTH IO
COKpAIIEHHIO CPOKa IeHCTBUS N0roBopa
HaiiMa cIIelMaTH3HPOBAHHOIO JKHIOT0
[OMEIIEHHS, 3aKII0YCHHOT0 ¢ JIHIaMH,
KOTOpBIE OTHOCHIIACH K KAaTCTOPHH
JeTeli-CHpOT U AeTel, OcTaBmmXCs 63
[OTIeYEHHS POUTENEH, THLaMH U3
gucsIa JeTeli-CHpOT U [CTeH,
OCTaBIIMXCA 0e3 MOoTeueHAs poaTeNneH

B MunHCTEPCTBO 00pa3oBaHUd |
MOJIOIEAKHOM IOMUTHKH BiaauMupCcKoH
obnacti

oT

(®UO noTHOCTHIO)

3aperucTPUpPOBAHHOr0(0H) MO afpecy:

(ykasblBaeTCs a[pec PerncTpatui no MECTY
JKHTEBCTBA)

npokMBaroLero (ei) mo anpecy:

(yka3bIBaeTCs, EC/IU He COBINANACT C MECTOM
perucTpanuu)

KonTakTHBIH Tene(oH, SIeKTPOHHAs Mo4Ta

3asBleHHE
0 COKpaIllEHHH CpOKa neHcTBUA IOrOBOpa HalMa CTelMATH3MPOBAHHOIO JKHIIOr0 NOMEIIEHHA, 3aKJIFOYEHHOTO C
JIHMLIAMH, KOTOPBIE OTHOCHJIHCD K KATeroput JIeTeii-CUPOT H JICTEH, OCTaBIIMXCA Ges morneueHHs poauTeneH,
JTML@EMM U3 YKCIIa JeTeH-CHpOT U neTeid, ocTaBlmXcs Ge3 moneveHus popurenei

Co MHOH, 3

(chammnus, MMsl, OTHECTBO 3adBUTENA)

3aKJIIOYEH J0T0OBOP HaiiMa CcrielHaIM3|ipOBaHHOI0 SKMJIOTQ NMOMELIEHHA




(nata, HOMEp JIOrOBOPa)

1o ajpecy:

(afpec JKUIOro MOMELIEHs)

B cooTBeTCTBMH ¢ TyHKToM 6.2 crathu § (DenepajbHOro 3aKoHa OT 21.12.1996 Ne 159-®3 «O
JIOTIOMHHUTENBHBIX FAPAHTHAX TIO COLMAILHOH MOICPIHKKE JeTeif-cHpOT M eTel, OCTaBIINXCs 63 NOTeYeHA
ponuTenei» UMeroTCs 00CTOATENBCTBA, MPU KOTOPLIX BO3MOYKHO COKpAIUECHHE CpPOKa NeHCTBHA IOroBopa
HaliMa CrelHanu3MpOBAHHOrO XIIOT0 MOMELIeHHS.

1) mocTmkeHHe Bo3pacTa 23 NeT;

2) HanMuMe JOKYMEHTATBHO MOATBEPH/IEHHOro HE MEHEC yeM 3a JIBEHAMUATh KAJIECHOAPHBIX MECALCH,
TPEIIECTBYIOLINX MeCSLy 0OpaleH s ¢ 3aABICHIEM, J0XO/1A HE HIDKe MUHMMAIILHOTO pa3sMepa OTUIaTE! Tpy/Ad
OT TPYJOBOM, MpENPHHUMATENBCKOH H (W) MHOM JIEATENBHOCTH, HE 3arpelleHHoN 3aKOHOAaTEeIbCTBOM
Poccuiickoii Denepaiie, KOTOphIi obecreqnBacT MHE 1 MO€i ceMbe CPeHEayIEeBOH JOX0, MpeBBIIIAIOLIHA
BeNMUMHY TPOKMTOYHOTO MHMHMMYMa Ha Iymly HACeICHHA, YCTAHOBNEHHYI0 B CYOBEKTE Poccuiickoi
depepariy N0 MECTY JHTEIbCTBA [0 COCTONHMIO Ha [aTy ofOpalleHHs ¢ 3asBJICHHEM,

3) oTCyTCTBHE 3a/I0JDKEHHOCTH MO HajmoraMm H c6GopaM, WHBIM 00A3aTENBHBIM TUIATEXKAM B OO LKETEI
GromkeTHo cuctemsl Poccuiickoli  Dejepaliud, 33 HMCKITHOUCHHEM CyMM, B OTHOIUCHHM KOTOPBIX B
COOTBETCTBMH C 3aKOHOIaTenscTBOM Poccubickoii denepaluy 0 Hajlorax U cbopax MpefocTaBieHa OTCpoUKa
HJTH PAcCpouKa,

4) wamiexalllee WCTONHEHME TPeTyCMOTPEHHBIX saKoHONaTeNsCTBOM Poccuiickoli  Dezepalyiy  H
JIOTOBOPOM ~ HaiiMa  CMelHalTu3uPOBAHHOI0  KHIIOTO HoMeleH|ss 00s3aHHOCTEHl HAHUMATeNld KUJIOro
TIOMEIEHHS;

5) OTCYTCTBHE TMCHXHYECKHX zaboneBaHuii WM PacCTPOMHCTE, ATKOTONIGHOM WM  HAPKOTHYECKOH
38BHCHMOCTH;

6) OTCYTCTBUE CYIMMOCTH K (MITH) paxTa ero yroJOBHOTO NPECNeA0BAHHA 32 YMBILIIEHHOE [IPECTYIUICHHE;

7) orcyTcTBHe OOCTOATENBCTB, CBUACTENBCTBYIOLIMX 0 HEOBXOAMMOCTH OKa3aHHA CONCHCTBHS B
TIPEOJONIEHUH TPYAHOM YKHU3HEHHOH CUTYALIMH.

IIpoliy COKPAaTHTh CPOK NEHCTBHS 0r0BOPA HaliMa CreHaTU3MPOBAHHOTO KUIOro NOMELICHHA Ha

(yka3bIBaeTCs JKeMaeMblH CPOK COKPAIICHHS 10T0BOpa Hajima, HO He Gonee yeM Ha 2 To71a)

(nara) (moamHCk)

B cooreercTBuu ¢ DefepalbHBIM 3aKOHOM OT 97.07.2006 Ne 152-®3 «O nepcoHaTBHEIX JAHHBIX) a0
cornacke Ha 06paboTKy MOMX MEPCOHATLHBIX JAHHBIX.

(noanKck, 1aTa)



