JTENTAPTAMEHT TPYJA U 3AHSITOCTU HACEJIEHUS
BJIAJIMMUPCKOMN OBJIACTH

IIOCTAHOBJJEHMHE

«26» nexadpsi 2020 Ne 12

06 ymesepoicOernuu aOMUHUCIMPAmMueHo20 peanameHma
npeooCmasneHus  20CYOapCMEEHHBIMU — KA3eHHbIMU
yupeoswcoenuamu  Braoumupckoi  obracmu  yenmpamu
3aHAMOCMU HACENeHUs. 20CYOapPCMBEHHOU YCIyeU No
coyuanvrnou aoanmayuu bespabommuvix 2paxicoan Ha
puiHKe mpyoa

B cootBetcTBUU co cTaTheii 7.1-1 Bakona Poccuiickoii Oenepannn ot 19.04.1991
Ne 1032-1 «O 3amsatoct HaceneHus B Poccuiickoii Qenepanuny», MOCTAaHOBIEHUSIMU
I'ybepuaropa o6nactu ot 27.07.2011 Ne 759 «O nopsizkax pa3pabOTKH U yTBEPIKIEHUS
4AIMUHUCTPATUBHBIX ~PEIIAMEHTOB IMPEAOCTABIEHUsS TOCYAApPCTBEHHBIX yCIyr U
HUCIIONHeHHUS] FOCY IApCTBEHHBIX QyHKUM» U oT 23.12.2005 Ne 749 «O6 yTBepikaeHuH
ITonoxenus o JlemapramenTe Tpyia U 3aHATOCTH HACENSHHS Bnanumupckoit o6actuy»
NOCTaHOBIIIO:

1: YTBepauThH aJIMUHUCTPaTUBHBII perjiaMeHT peJIoCTaBIICHUsI
FOCYIapCTBCHHBIMH  KA3€HHBIMU  yUpeXJeHUIMU Bramumupckoin obnactu nenTpamu
3aHATOCTH HACENCHHMS TOCYJapCTBEHHOM YCIYTH 110 COLMAIbHON  ajanTalliu
0e3pabOTHBIX IPaXkIaH Ha PHIHKE TPYAa COTIACHO IIPUIOXKEHHUIO.

2. KoHTponb 3a HCIONHEHHWEM IIOCTAHOBICHHS BO3JIOXKHMTH HA 3aMECTHTENs
JupekTopa Jlenapramenta, 3aBe/yIoMIero OTae oM IPOrpaMM 3aHsATOCTH, PBIHKA Tpyna
Y TpyJ0BOit Murpauuu M. B. Maibuesy.

3. Hacrosimiee mocTaHOBIICHHE BCTYHaeT B CHIy CO AHS €ro o(UIHATBHOTO
OITyOJIMKOBaHUS.

Jupextop [enapramenra A" I'puropnen




IIpunoxxenue

K ITOCTaHOBJIEHHIO
Henapramenra tpyna u
3aHATOCTH HACeJICHHS

Bnanumupckoit o6nactu
oT 26.12.2020 Ne 12

AIMUHUCTPATHBHBINA PETJIAMEHT
NIPETOCTABJIEHHSI T'OCYIAPCTBEHHBIMM KA3EHHBIMIL
VUYPEKAEHASIMUA
BJIAIMMHUPCKOHU OBJIACTH HEHTPAMH 3AHSITOCTH HACEJIEHMS
TOCYJAPCTBEHHOU YCJIVTH 110 COUAJILHOM ATATTAIIMN
BE3PABOTHBIX
TPAJK/IAH HA PHIHKE TPYJIA

. O6me monoxenus

1. AnMuHHECTpaTHBHEIA  pernament NIPENIOCTABIICHUST  I'OCYapCTBEHHBIMHI
Ka3eHHBIMH yupEeXICHUAMH Bragumupckoii o6nactu LIEHTPaMH 3aHSATOCTH HACEIeHHUs
TOCYNApCTBEHHOH YCIIyTH 10 COLMANBHON aianTaum 0e3paboTHEIX IpaIaH Ha PHIHKe
TpyZa (Hanee - AIMHHUCTPATHBHBIH PerlIaMeHT) HalpaBJieH Ha obecreyeHne €IHHCTBa,
[IOJIHOTBI, Ka4€CTBA [IPEIOCTABICHHS M PABHOM AOCTYITHOCTH rOCY1apCTBEHHON YCIIyTH
10 CONHMANLHON afanTaiuu 6e3paboTHBIX MPaXKAaH Ha PBIHKE TpyHa.

2. TIlpenmertom PErymMpoBaHusa AJMHHHCTPATHBHOIO perilaMeHTa SBIseTcs
TIOPAZIOK  IPENOCTABICHHS  IOCYJapCTBEHHBIMH  Ka3eHHBIMH YYpEXTEHUIMH
Bnagumupckoit o6macru ICHTpaMK 3aHATOCTH HACeJIEHHs (fayee - HeHTPHI 3aHSITOCTH)
FOCYTapCTBEHHO! YCIIyTH 1O COLMANBHOMN aanTaIuy 0e3paboTHBIX IpaXkiaH Ha PHIHKeE
TpyZa (Hanee - rocy1apcTBeHHas yclyra).

3. 3aABUTENAMH roOCynapCTBEHHOM YCIYTH SBIAIOTCSA IpaXkK[aaHe, NMPU3HAHHBIE B
YCTaHOBJICHHOM nopsifike He3paGoTHbiMu (naee - Oe3paboTHble rpaxane).

4. Tpe6oBanus k mopsaKy MH(OPMHPOBAHHUS O IIPEIOCTABICHUH rOCyJapCTBEHHOMH
YCIIYTH:

4.1. Madopmuposanue o TOCYNapCTBEHHOM yCiyre M TIOPSIAKE €€ PefOCTaBICHHUS
OCYIIECTBISIETCS.  HENOCPEACTBEHHO B  IIOMELIEHHSX LEHTPOB  3aHATOCTH, ¢
HCIOJIP30BAHHEM CPEJICTB MaccoBOi MH(OpMAIuy, BJICKTPOHHOH HIM TeleoHHOM
CBA3H, BKIIOYas aBTOMH(OPMHUpOBaHHUE, HH()OPMaIIHOHHO-TeIeKOMMYHHKAITHOHHO
cet «MHTepHETY (manee - ceTh Hurepuer), Brmovas enepanbhyro roCyIapCTBEHHYIO
MHQOPMAIHOHHYIO cHCTeMy «EauHbIi NOpTall TOCYNapCTBEHHBIX M MYHHILHITAIBHBIX
yenyr (byHkimii)» (nanee - Enunbrii TOpTa), rocyJapCTBEHHYIO MH()OPMAIHOHHYTO
cucreMy «IlopTan rocynapcTBEHHBIX M MyHMITHIATBHEIX ycnyr Bnamumupckoii
obnacTu» (nanee - permoHATBHBIH nopTan), oGUIMaNBHEIH IOpTANT Jlenapramenra
TPYAa M 3aHATOCTH HaceneHuss Bramumupckoit o6mactu (manee - Jlenapramenrt), a
TaKKe 4epe3 MHOTOQYHKIHOHAIBHEIE HEHTPHI NPENOCTABICHHUS TOCYJAPCTBEHHBIX U
MYHHITHIIATBHBIX yCnyT (qanee - MOLI).
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DnexTpoHHbIi agpec Exunoro noprana B cetd MurtepHer: http://www.gosuslugi.ru.
DJIeKTPOHHBIN aJ[pec PerHOHAILHOro 1opTaja B ceTd MHTepHeT: http://rgu.avo.ru.
ek TpOHHbII axpec oduiManpHoro nopraia Jlenapramenta: http://vladzan.ru.

4.2. CrnpaBouHass MH(OpMALKs O MNPEJOCTaBICHUM IOCYIApCTBCHHOH YCIYTH, B
ToM uucie WHGOPMAIMs O MecTe Hax0XJICHHUs LEHTPOB 3aHATOCTH, HOMEpax
Tened)OHOB JUIS CIIPABOK, Tele(OHOB aBTOMH(GOPMHPOBAaHMs, ajpecax dJIeKTPOHHOMH
[OYTHI pa3MellleHa Ha o(uIMaIbHOM caiite JlenapramenTa no ajpecy: http://vladzan.ru,
B (pefiepaibHON I'OCyIapCTBEHHON MH(MOPMAIlMOHHON CHCTeME «DenepalibHBIN peecTp
rocyJapcTBEHHBIX M MYHHLMIAIBHBIX yCIyr (QyHkuuit)» u Ha EamHoM nopraie
rocyIapCTBEHHBIX U MyHHIMIAIBHBIX YCIIyT (QyHKIMH).

OdunuanbHble CTPaHULbl LIEHTPOB 3aHATOCTH B ceTU MIHTEpHET MPeyCMOTPEHbI
Ha ouIMaIbHOM NopTaie /lenaprameHTa.

43. Wudopmanuss o TNOpsAKe MPEIOCTABIEHUs TOCYJIAapCTBCHHON YyC/Iyrn
cooOLIaeTcss MpU JIMYHOM HWIIM [HCBMEHHOM OOpallleHuH 3asiBUTENCH, BKJIOYas
obpalieHde 10 OJIEKTPOHHOH [04YTe, IO HOMEepaM Tele(OHOB Juid  CIPaBOK,
pasmeraercs B cetd MHTepHer, B CpejCTBaX MAacCoBOW HMH(OpMALMM, Ha
uH(QOPMAIMOHHBIX CTEHJAX LEHTPOB 3aHSTOCTH, B Pa3/laTOYHBIX MH(POPMALHOHHBIX
Matepuaiax (opournopax, Oykiaerax u T.I.).

4.4, Ha pernoHajipHOM Troprajie, Ha oduiuanbHom nopraie Jlenapramenra
pasMernaercss MH(OpMalKs O TIOCYHapCTBEHHOH yciyre W (OpMbl  3asBICHHUH,
HEOOXOAUMBIX IS €€ TOJY4YeHMs, JOCTYyIHble JUld KOIHMPOBAHUS W 3alOJHCHMS B
3JIEKTPOHHOM BHJIE.

4.5. Ha wuH(bOpMallMOHHBIX CTEHJAaX, PAcCIOJIOXKEHHBIX B IOMEIIECHHUAX HEHTPORB
3aHATOCTH, Ha PErHOHAIBLHOM mopTane, Ha oduUManbHOM mMoprane JlenapramenTa
pa3meliaeTcs ciieayromias MHGopMalus:

- MecTO pachoyoxenus, rpaduk (pexum) paboThl, HOMepa TeJePOHOB, ajpeca
5JEKTPOHHOM MOYTHl JlemaprameHTa M LEHTPOB 3aHSTOCTH, DJIEKTPOHHBIE ajpeca
EJIMHOr0 ¥ perdoHajIbHOrO MopTala, a Taioke oQulManbHOro noprana Jlenapramenra;

- IepeyYeHb 3asiBUTEIIEH;

- 06pa3iibl 3a110JHEHHUS 3as1BJIECHUHN O IPEI0CTaBIEHUH OCYIapCTBEHHOH YCIIYTH;

- MepeyeHb JOKYMEHTOB, HEOOXO/MMBIX Ulsl TPEJIOCTaBJIEHHsI IOCY/1apCTBEHHOM
YCIyTH;

- KpaTKOE HW3JI0KEHHE IIPOLE/ypbl 1Pe/IOCTaBIIEHUs IOCY/IAPCTBEHHON YCIIYIH B
TEKCTOBOM BHJIE MJTU B BH/JI€ OJIOK-CXEMBI,

- W3BJICYEHUS U3 3aKOHOJATENIbHBIX M MHBIX HOPMATHBHBIX I1PABOBBIX aKTOR,
colepXKalllUX  HOPMBI,  peryjupylomue  JeTeJIbHOCTh 10 IPEAOCTABJICHHIO
rOCYapCTBEHHOM YCIIyTH;

- MOPSZIOK 00KANOBAHMS pelleHHUs, AeHcTBUs (Oe3/eHCTBYs) JINIL, OTBETCTBEHHBIX
3a MpeJIoCTaBlIeH|e roCyJapCTBEHHON YCIIyTH.

I1. CTanmapr npejocTaBieHus Focy IapCTBEHHON YCIyTH

5. HauMenoBanue rocynapcrBenHoil  yciayru: «CouuainbHas — ajanraius
0e3paboTHBIX I'paX<JaH Ha PbIHKE TPY/JIay.



6. locymapcTBeHHass ycioyra TIpeJOCTaBiseTCs IEHTPAaMM 3aHATOCTH  Ha
TEPPUTOPUHU COOTBETCTBYIOLIMX MYHUIIMITAIBHBIX 00pa30BaHUH.

7. PesynbraToM NpenoCTaBieHUs TOCYJAapCTBEHHON YCIIyrdW SIBJISIETCS Bbljaqa
0e3paboTHOMY rpasklaHUHY 3aKIIFOUCHHSI O MIPEIOCTABIEHHH IOCY IapCTBEHHOMN yCIyTH,
COJIEpIKaLIero peKOMEeHJaluu.

8. IlpenocraBnenye rocy1apCTBEHHOM YCIIyTH MPEKPAIIaeTcsi B CBSI3H CO CHATHEM
0e3paboTHOrO rpaXkJaHMHa C PErUCTPALMOHHOIO ydYeTa B LIEHTPE 3aHATOCTH B Cllydasix,
[peJlycMOTpeHHbIX MoctaHoBienneM IlpaBurensctBa Poccuiickoit ®enpepanuu ot
07.09.2012 Ne 891 «O mnopsike perdcrpaiyu rpaxkaad B LeIsX MOUCKa MOJAXO0/SIICH
paboTel, perucTpaiu 6e3paboTHBIX TpaXian U TPeGOBAHUIX K MOAOOPY MOAXO/sMICH
pabotsi» (nanee - [locranoBnenue [paButenscrea PO Ne 891), 1160 B CBSI3U ¢ OTKA30M
0e3paboTHOro rpaXkJJaHuHa OT JAIbHEHIIIEro [OyYeH s TOCYAAPCTBEHHOM YCIyIH1,

9. 'ocynapcTBeHHas yciyra MOKeT IPelOCTaBIsAThC 0€3pabOTHOMY MpaX1aHuHy
10 MHIMBUIYaJbHOH (opMe IpepocTaBieHus U (WIIK) rpymie 0e3paboTHBIX IpaxlaH
[10 TPYNIIOBOH (OpME MpPeOCTaBIEHHs COIIACHO YTBEPIK/IEHHOMY JIMPEKTOPOM LIEHTpa
3aHATOCTU B yCTAHOBJICHHOM ITOpsiJIKe rpaduKy.

10. MakcumanpHbli CpPOK OXHMIAHMS B O4YEepeaAd MpU I[ojade 3anpoca o
NPEJOCTABICHUN TOCYIApCTBEHHON yCIyrd M HpU IMOJY4YeHHH OT pabOTHHKA LEHTpa
3aHATOCTH pe3ylibTara TMpPeJoCTaBlIeHUs TIOCYJAAPCTBEHHOM YCIYyrd He JO0JDKHO
[PEBBIIIATL 15 MUHYT.

1. MakcumanbHO JI0IycTHMOe BpeMsi IPeAOCTaBjieHUs pabOTHUKOM IeHTpa
3@HSTOCTH I'OCYIapCTBEHHOM YCIIYTH:

NpHU UHAMBUYAILHOH (OpMe INpeoCTaBlIeHUs - He JIOJKHO IIPEBBIIATh § 4acoB
0e3 yyeTa BpeMeHH TECTHPOBAHUS (aHKETHPOBaHHUs) 6e3pab0THOrO rpakJaHHHA;

[pH IPYNIOBOH (QopMe IpesocTaBiIeHus - HE J0JLKHO NpEBbILATh 32 4acoB 0¢3
ydera BpeMeHH (OpMHMpOBaHHMsA rpaduKa W TeCTUpOBaHWsS (aHKETHPOBAHMS)
0e3paboTHOrO rpaKIaHHHa.

KosnnuecTBo 3aHaATHl no coumanbHOM ajantanuu, MX I[POJIOJIKUTEILHOCTD W
BPEMs [I€PEPLIBOB MMy 3aHATUSAMM OIPEJENAIOTCS C Y4YeTOM HHMBHIYaIbHBIX
0COOCHHOCTEH ¥ OrpaHMYeHHH KU3HEACSTEILHOCTH Ge3paboTHBIX IPasK/IaH.

12. TlepeveHb HOPMATHUBHBIX IPABOBBIX AKTOB, PETYJIMPYIOLIUX IPEJIOCTaBICHHE
roCy/IlapCTBEHHOM YCIyI'H pa3sMelleH Ha oduiuaibHOM Mopraie Jlemapramenra 110
anpecy: http://vladzan.ru..

13. JlokymenTtamu, HEOOXOIMMBIMHU JUIs [OJIYYCHHMsI IOCYIapCTBEHHON YyCIyIH,
SABIIAIOTCS:

1) 3asBeHHe O NpPeOCTABICHUH [OCYJapPCTBEHHOM YCIyrH WM HpeloKeHne o
NPe/IOCTaBICHUH TOCYapCTBEHHOM YCIyrH, Mo (GopMe corjacHo Ipukasy MuHTpyaa
Poccun or 19.02.2019 Ne 90H «OG6 yrBepkaenur ¢GopM OJIaHKOB JIMYHOIO Jiejia
[IoJIyyatesisi rocyJapCTBEHHBIX YCIYr B 00JIaCTU COJNEHCTBUS 3aHITOCTH HACEJCHHUS» M
corylacopaHHoe ¢ 0e3pabOTHBIM IPAXKAAHUHOM.

2) nmacnopr rpaxjaHuHa Poccuiickoit ®Dejiepalli¥ WM JIOKYMEHT, €I0
3aMEHSIOUIMKM, JOKYMEHT, YJIOCTOBEPSIOUIMI JINYHOCTh MHOCTPAHHOI'O I'PaKJaHHHA,
auua 0e3 rpaxaHCcTBa,
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I'paxciane, oTHOCAMecS K KaTeropud WHBAIMIAOB, BIPABE IO COOCTBEHHOI
WHUIMATUBE TIPEACTABUTb HHIMBUYaJIbHYIO [pOrpaMMy peaOHIMTalud WU
abMIUTAlMH WHBAIW/A, BBUIAHHYIO B YCTAHOBJIEHHOM MOpPSJKE H  COJEPIKAILYIO
PEKOMEHIALIMK 110 TPYNOYCTPOUCTBY (JOCTYIHbIE BHJIbI TPYJa W TPY/OBblE JCHCTBUS
(QYHKLMK), BBINOJHEHHE KOTOPBIX 3aTpy/IHEHO) M YCJIOBHSAM Tpyaa. B ciyyvae
HENPE/CTaBICHU  MHIMBU/YalbHOK NpPOrpaMMbl  OCYJIAPCTBEHHOE — yupeskcHHe
CIlyObl 3aHSTOCTH HACEJEHMs OCYLIECTBISICT 3alPOC YKA3aHHBIX CBEJICHHIA, KOTOpbIE
NPEACTABIAIOTCS B 3JIEKTPOHHOM (opMe ¢ HCIOJIB30BAHUEM €JIMHOH CHCTEMBbI
MEXBEJOMCTBEHHOI'O 3JICKTPOHHOI'O B3aUMOJEHCTBUSL B MOPSIIKE, YCTAHOBIEHHOM
[Tocranosnenuem I'y6epraropa o6aactu ot 05.09.2011 Ne935 «06 UHPOPMaLIMOHHOM
cUCTeMe «PernonanbHas cucremMa MEXBEZOMCTBEHHOI'O 3JIEKTPOHHOI'0
B3aumozerctBust (PCMOB)», B coorBercTBUM ¢ DeepanbHBIM 3aKOHOM OT 27 MIOJIs
2010r.  Ne  210-®3 «O6 opraHusauuu I1peOCTaBJICHHS IOCY/JIapCTBEHHBIX U
MYHULMNANBHBIX yciyr» (Cobpanue 3akononarensctsa Poceuiickoit Meneparmu, 2010,
Ne31, cr. 4179; 2017, Nel, c1. 12) 1 npukazom MuHHMCTEpCTBa Tpy/aa W COLUANIBLHOM
3amuThl Poceuiickoit ®enepaunn or 16 nosibps 2015 r. Ne872n «O6 YTBEPXKICHUU
Iopsinka, Gpopmbl 1 CPOKOB 0OMEHA CBEICHUSMH MEXJLy OpraHaMy CJIy>KObI 3aHSITOCTH
" (benepalibHBIMU YUPEKIAEHUSIMHU MEIMKO-COIHAJIbHOM DKCHEPTU3bI»
(3aperucTpupoBaH MHUHUCTEPCTBOM IOCTHIMK Poccuiickoi Denepanun 9 nexkabdps 2015
r.)».

14. 3asiBiienne Ge3pabOTHBIX IpaxciaH O MOJYYEHHH IOCYIapCTBEHHOM yCIyIu
3aBEPACTCS JIMYHOM WIIK MTPOCTOMN JIEKTPOHHOM ITOAIMCHIO 3asBUTEIIS B COOTBETCTBUY C
DenepanbHBIM 3aKOHOM Ne 63-D3 «O6 3JIeKTPOHHOI OAMTHCHY.

15. Be3paboTHbIM rpaxianam obGecHeuHBaeTcss BO3MOKHOCTD BbIOOpa criocoba
TI0/1aH 3asBJICHUSA: MIPH JIMYHOM OOpAIEHHH B TOCYIaPCTBEHHOE YUPEkKIEHHE CITyKObl
3aHATOCTH Wik B M®LI, mouToBO# CBA3BIO, ¢ MCIIOIB30BAHUEM CPEACTB (haKCHMHIILHON
CBS3H WK B JJICKTPOHHON (opme, B TOM UMCIIe ¢ UCIONb30BanueM EnuHOro mnoprana
WJIH PETHOHAILHOTO MTOpTAaJIa.

16. Tlpu ob6pawenun GespabGorbix rpaxaan B M®IL[ oGecrieunpaercs nepejiada
3asABJICHUSL B IICHTP 3aHATOCTHU B IOPSJIKE U CPOKH, YCTAHOBJIEHHBIE COIVIALICHHEM O
B3aMMOJICHCTBMM Mexly M®L] 1 LeHTPOM 3aHATOCTH, HO He MO3JHee CIEAYIOLIEI0
pabouero JHs O JIHS PErUCTpaly 3asBIICHHS.

17. 3asBieHne O mpenoCTaBIeHHH IOCYAAPCTBEHHOH YCJIYIH, MOCTYIHBIIEE 110
1104Te, C UCIIOJIb30BAHKEM CPE/CTB (PAKCUMHJILHOM CBSI3U HJIM B DJIEKTPOHHOM (opme, B
TOM 4HCI€ ¢ HCIoJb30BaHMeM EjnvHOro moprama MM perdoHaibHOro MopTala,
[IPUHUMAETCS ¥ PETUCTPUPYETCS CIEIUAIUCTOM LEHTPA 3aHATOCTH, OTBETCTBEHHBIM 34
ACJONPOU3BOACTBO, B JKypHAJle PErMCTPallMM BXOJSIIUX JOKYMEHTOB B CpOK, He
IPEBBINAIOIMKE 1 paboyero jHg ¢ MOMEHTa I[IOCTYIUIEHUs 3asABICHHS B LCHTP
3aHSATOCTH.

18. l'ocynapcTBennas yciyra IpejpocraBisercs 6e3paGoTHbIM rpakJaHam I10
npeBapuTenibHON 3anucu. CorylacoBanue ¢ 6e3pabOTHBIM I'pakJAaHMHOM JAaThl W
BPCMEHH MPEOCTABJICHUS IOCYIaPCTBEHHOM YCIIyTH OCYIIECTBISETCS [IPU €0 JIMUHOM
OOpalleHHH B LEHTP 3aHATOCTH JUOO C MCHOJNL30BAHMEM CPEICTB Tele(OHHON HIlK



5JIEKTPOHHOM  CBsI3M, BKJIOYas ceTh VIHTepHeT, MOYTOBOW CBs3bIO HE TMO3/1HEe
cieytouiero paboyero JiHs CO JHSI perucTpaliiu 3asBICHUS.

Bpemss  oxuaaHus  [IpefoCTaBlICHUS roCy/lapCTBEHHOH  YCJIyrd 1o
Ipe/IBApUTEILHOM 3aIIUCH HE JIOJKHO MPEBBIIIATH 5 MUHYT.

19. Ilpu npenocTaBieHUH rocyAapCTBEHHON yCiIyry 3amnpeuiaercst TpeOoBaTh OT
3asiBUTEISI:

- MPEeJCTaBJICHUs JIOKYMEHTOB M MH(OpPMAlMM WJIA OCYLIECTBIICHUs JIEHCTBUH,
IPEJICTABJICHUE WJIM OCYIIECTBIEHHE KOTOPBIX HE MpPeayCMOTPEHO HOPMATHBHBIMU
[IPaBOBBIMUA aKTaMM, PEryJHUpPYIOLIIMMH OTHOIICHMS, BO3HHUKAIOIIME B CBA3U C
[IPeI0CTaBIEHUEM IOCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT;

- TpEeACTaBJICHUS [OKYMEHTOB U HH(pOpMalMH, KOTOpble HaxoJsTCsl B
pacrnopsiK€HUM OpPraHoB, IMPEJIOCTaBISAIIMX I'OCYAapCTBEHHbIE YCJIYTH, OpraHoB,
NPEJOCTABIISIIOIIMX MYHUIHMIIAJIbHBIE YCIYTH, HHBIX TOCYJAapCTBEHHBIX OpPIraHoOB,
OpraHOB MECTHOI'O caMoyIlipaBieHusi OO0 IOJABEJOMCTBEHHbIX TIOCYAapCTBEHHBIM
OopraHam MWJIM OpraHaM MECTHOI'O CaMOyIIpaBJieHUsl OpraHu3allui, B COOTBETCTBHH C
HOPMAaTUBHBIMU  NPaBOBbIMU  akTtamu  cyObekToB  Poccuiickoit ~ Pexpepauuy,
MYHULMIIAIBHBIMU [TPABOBBIMU aKTaMH, 3@ UCKJIIOUEHUEM JIOKYMEHTOB, BKIIIOUEHHBIX B
repeYeHb, ONpeAesIeHHbIN YacThlo 6 cratbu 7 PezepanbHoro 3akoHa N 210-D3Ne;

- OCYUIECTBJICHUsl JIEHCTBHM, B TOM 4YHClIe COIVIaCOBaHUM, HEOOXOAMMBIX JUIsI
MOJYYeHHs] TOCYJAapCTBEHHOM YCIyrd M CBSI3aHHbIX C OOpalleHHMeM B HHbIE
rOCyIapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIpaBJIEHHs, OpraHu3aluu, 3a
UCKJIIOYEHHEM IIOJyYeHHUs YCIyI U T[OJIy4eHMsl JIOKYMEHTOB U HHQOpMallku,
IIPEJOCTABIAEMBbIX B pe3ysbTaTe IMPEJOCTAaBICHUS TaKUX YCJIYy, BKJIIOYEHHBIX B
[epeYHH, yKazaHHble B yacTu | crarbu 9 MenepanbHoro 3akoHa Ne 210-D3.

- [peACTaBIEHUs JOKYMEHTOB W HWHOpMAIUH, OTCYTCTBUE U (M)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IIpU INEpBOHAYAJIbLHOM OTKa3ze B IpHUeMe
JOKyMEHTOB,  HEOOXOIMMBIX  JUIS  TIPCJOCTABJICHUS  TIOCYJApCTBEHHOW WM
MYHULUIIANBHON  yClIyrd, JiMOO B MpeJOCTaBICHUM  [OCYJApCTBEHHOH WM
MYHHULUIIAIBHON YCIIYTH, 32 UCKIFOYEHHUEM CJIE/IYIOLIUX CITYy4YaeB:

a) M3MeHeHHe TpeOOBaHMW HOPMATMBHBIX [IPABOBBIX AaKTOB, KaCAIOLIMXCS
[PEJOCTABIIEHUs] ~ IOCYJAapCTBEHHOM  WJM  MYHUUMNAIBHOW  YCIYI'H,  I10CJIC
[ICPBOHAYaAJIbHOM [10J1a4d 3asBJIEHUS O [IPEJOCTaBIIEHUU TOCYJapCTBEHHOH WU
MYHULMUIIAJIILHOW YCIIyTH;

0) Hanuuue OWMOOK B 3asBICHHUU O IPEJOCTABICHHWU I'OCYAApCTBEHHOW WIIH
MYHULMNAIBHOW  yCJIIyTM M JIOKYMEHTax, [IOJAHHbIX  3asgBUTENIEM  I10CJE
IIEPBOHAYAJIBHOIO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPeoCTaBIICHMs
rOCYJJapCTBEHHOH WM  MYHMIMNAJIBHOW  yciyrd, JuO0 B  IpeJOCTaBICHUH
rOCyJJapCTBEHHON WJIM MYHMILIMIIAJLHOM YCIYTd U HE BKIIFOUEHHBIX B IIPEJCTaBJICHHbIH
paHee KOMIUIEKT JJOKYMEHTOB;

B) HCTCYCHHC CpOKa ILCI;’IC’I‘BHSI AOKYMCHTOB HJIM U3MEHCHUC I/IH(l)OpMalll/ll/l I10CJIC
[IEpBOHAYAJILHOIO OTKAa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX Ul I1PEAOCTaBJICHMSI
rOCYyJJapCTBEHHOM  WJIM  MYHUIMNAQJIbHOM  yciyrd, JuOO B  MPEJOCTaBJIEHHH
rocy1apCTBEHHOUW WJIM MYHUIIUIIAIbHOM YCIIYTH;



r) BbISBIGHME JIOKYMCHTAJIbHO IIOJATBEPXKAEHHOrO (akra  (IPU3HAKOB)
OLIMOOYHOIrO MJM IPOTHBOIPABHOTO JeWCTBUs (0e3[AeHCTBHsA) JOJHKHOCTHOIO JIMIA
OpraHa, TMpeIOCTaBJISIOIIEr0 TIOCYAapCTBEHHYIO YCIYTy, T[OCYJIapCTBEHHOIO HJIH
MYHHULMITAJTBHOIO  Ciry’kauiero, pabotHuka MOIL], paGorHuka oOpraHu3zaiuu,
npelycMOTpeHHONW 4acThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-d3, rnpu
[ICPBOHAYAJILHOM OTKa3€ B IIPUEME JIOKYMEHTOB, HEOOXOJUMBIX JUJISl MPEOCTaBICHHUSI
rOCyIapCTBEHHOM yCIIyId, JUOO B IPEOCTaBICHUN rOCYIapCTBEHHOMN YCIYTH, O YeM B
IMMCbMEHHOM BHJI€ 33 TIOJNMCBIO PYKOBOJUTENS] OpraHa, IpeloCTaBIISIOIIEro
rOCYyIapCTBEHHYIO YCIyry, pykoBoautesns MO®I[ npu nepBoHayaibHOM OTKasze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX VIS NMPEJIOCTABJICHHsI TOCYapCTBEHHONW YCIyIH,
b0  pYKOBOJMTEINS OpraHW3allid, IPedyCMOTpeHHOH 4YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, yBemomisieTcs 3asBUTENb, a TAKKe NPUHOCATCS
M3BHHEHUS 32 JOCTaBJIEHHbIE HEeY100CTBa.

20. OcHoBanus JuUld OTKa3a B [pHEME JOKYMEHTOB, HEOOXOAMMBIX JUls
[peJI0CTaB/IEHUs INOCYJapCTBEHHON YCITYT'H, OTCYTCTBYIOT.

21. OcHoBanmsi Jjis OTKa3a B IPEJOCTaBICHHH TOCYAAPCTBEHHON YCIyru
OTCYTCTBYIOT.

22. Tlpouemypa NpPUOCTAHOBICHUS IPEIOCTABIEHHS TI'OCYAAPCTBEHHON yCiyru
3aKOHOJIATEJILCTBOM O 3aHATOCTH He MpeayCcMOTpeHa.

23. be3paboTHBIN IpaXkTaHUH BIIpaBe OTKA3aThCsl OT rOCY1apCTBEHHON YCIyrd Ha
000M dTane ee IodydeHHs. B 3TOM cilyyae 3asBUTENb ULIET 3asBIeHUE 00 0TKa3e OT
NIOJIy4eHHs TOCYTApCTBEHHOM YCIIYyTU C yKa3aHUeM CBOUX (DaMHIIMU, KMEHH, OTYECTRA,
JaThl, CTABUT JIMYHYIO MTOAIHKCH.

24. OcHoBaHuUs 1) JOCPOYHOTO MPEKPAILEHHS! [IPEIOCTABIEHHUS IOCY 1apCTBEHHOI
YCIIyTH:

- cHaAthe 6e3pabOTHOrO rpaxJaHWHA C PErHCTPALMOHHOIO ydyeTa B IIEHTpe
3aHATOCTH;

- 0TKa3 6e3paboTHOrO rpa)i/laHuHa OT JlaJIbHEHIIIEro MoJyYeH s roCy1apCTBeHHON
yCIIyTH;

- HesiBKa 0e3pab0THOr0 Ipak/laH|uHa Ha 3aHsATHE.

25. T'ocynapcTBeHHas ycityra MpejocTaBisierTcss 0ecriaTHo.

26. TpeboBaHus K NOMEIIEHHUSM, B KOTOPBIX [PEJIOCTABNISAETCS IOCYapCTBEHHAs
ycayra:

26.1. IlpenocrapiaeHye rocyIapcTBEHHON YCIYIM OCYLIECTBJISETCS B OTJEIbHbIX
CIICLUAIbHO 00OPYNIOBaHHBIX MOMELICHUSIX, O0ECHEeYMBAIOIMX OECIPENATCTBEHHbI
JIOCTYII 3asiBUTEJICH.

26.2. Bxox ¥ BBIXOA M3 IOMEIIEHHUs JUISl MPENOCTaBIE€HHs I'OCYIapCTBEHHOI
yCIyru oOOopyayloTcs TMaHAycaMH, paclIMPEeHHBIMH IPOXOAAMHM, I03BOJISIOLIMMH
oOecreunTh  OECHpensATCTBEHHBIH  JOCTYIl  WHBAJIMAOB, BKIKOYas  HHBAJIMJIOB,
HCITOJIB3YIOLIUX KpeCila-KOJISICKH.

Bxon B 3pnanme oGopynyercst uHGOpMAlMOHHON TaOJIMYKOW O HAMMEHOBAHWH
opraHa, IpeJ0CTaB/IAI0IIEro rocy/1apcTBEHHYIO YCIIYTY.
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Bxon u BBIXOA M3 MOMeIeHHs U Npe/IOCTaBIeHHs TOCY1apCTREHHON YCIIyrH
000py1ylOTCSl  COOTBETCTBYIOIMMH ~ yKa3aTelssMH C aBTOHOMHBIMH HCTOYHHKAMM
OecniepeGOHHOIO MTUTAHMS.

B 31aHnu, B KOTOPOM mpesiocTaBisieTcsi rOCy1apcTBEHHAs YCIyTra, pa3MelarTcs
HOCHTEJIM MH(OPMALMH, B TOM YHCIE 3BYKOBOH W 3PUTEBHOM, JUISI OBecreyeHus
OecrpensTCTBEHHOrO I0CTyIa HHBAIM0B K 00HEKTaM 1 yCIIyram.

26.3. Ilomemienue 171 MpeloCTaBICHHS FOCY 1apCTBEHHOM YCIyTH 06ecrednBaeTes
HEOOXOUMBIMH ISl TIPEIOCTABJICHHST [OCYJIapCTBEHHON YCIyrH 060pyIoBaHHeM
(KOMIIBIOTEPBI, CPEJICTBA BJIEKTPOHHO-BBIUUCINTENLHON TEXHHUKH, CPEICTBA CBSI3H,
BKIo4Yass MHTEepHET, OprTexHHKa, ayiHo- W BH/ICOTEXHHUKA), KaHIEIAPCKUMH
IPUHAJUIKHOCTSAMH, WHOOPMALMOHHBIME M METOIMYECKUMHU MaTepuaIaMi, a TaKKe
CTYJISIMH U CTOJIaMM, CHCTEMaMH KOH/MIIMOHMPOBAHHMS (OXJIAXK/ICHUSI M HArpeBaHums)
BO3/yXa, CpEICTBaMHM  IIOXKAPOTYIIEHUS W  OIOBELIEHUS O BO3HUKHOBEHHH
Ype3BbIYaHHON CUTYyallUH.

26.4. B niomelenusx s Npe0CTaBlIeH s TOCYIapCTBEHHON YCIyrH Ha BHHOM
MECTe pacroJlaraloTCs CXeMbl pasMelleHHsi CPEJICTB IOXKApOTYIEHHs U IIyTei
9BaKyallMy II0CETUTENIEH U PaOOTHUKOB LICHTPOB 3aHATOCTH.

26.5. B Mecrax npeaocTaBleHHs! rOCYAApCTBEHHOH yciyru IIpeJlyCMaTpyuBaeTCsl
000pyi0BaHKe OCTYTTHBIX MECT OOLIEr0 MOJIb30BaHUs (TyalleTOB).

26.6. Paboune Mecta paGOTHHKOB IIEHTPOB 3aHATOCTH OCHAILAIOTCS HACTEHHbIMMU
BBIBECCKaMH MJIM HACTOJBHBIMHU TabJIMYKaMHU C yKa3zaHueM (paMUIIMU, UMEHH, OTYCCTRA U
JOJDKHOCTH.

26.7. PaGOTHHKU LIEHTPOB 3aHATOCTH OOECIICUMBAIOTCS JIMYHBIMU Harpy/IHbIMH
KapToukamu (Oei/ukaMu) ¢ yKazaHHeM (paMHUIIMU, MMEHH, OTYECTBA U J0JDKHOCTH.

26.8.  llpu  npenocTaBNeHHH  TOCY/I@PCTBEHHOM  yCIYrH — MHBAIMAAM
obecrnieunBaercs:

- BO3MOXXHOCTb CaMOCTOSITE/ILHOTO MEPEBHKEHHS 110 TEPPUTOPHH YUPEKICHHS B
LeJISIX I0CTyNa K MECTY [PEI0CTaBICH s IOCY AaPCTBEHHbIX YCIIyT;

- I0IyCK COOAKH-NPOBOAHMKA IIPU HAIMYHMH JIOKYMEHTA, OATBEPIK/IAIOIIEI0

e ClielMajibHoe O0yUeHue;

- COIPOBOXKACHUE UMEIOLIKMM CTOMKUE HapyLIEeHHs QYHKIUH 3PEHUS;

- COJICUCTBHUE NIPU BXOJIE U BBIXO/JIE U3 YUPEIKICHHUS;

- OKa3aHW€ ITOMOIIM JJIsi MOJY4YEHHUS IOCYJIapCTBEHHBIX YCIYr, B TOM YHCIE C
BO3MOXXHOCTBIO IIPEAOCTABIICHUS CYPIOIIEPEBOAUMKA /WU TU(DIIOCYPIOIIEPEBOIYMKA;

- TNpPEeNOCTaBICHHe HMHOW HEOOXOAMMOH IIOMOIIM B [PEOJIoJIEHHH Oaphepos,
MEIIAMMX I0TY4YCHUIO WHBAJMAAMHU YCIyI, HapaBHE C JPYIMMH JIMLAMM, a TaKxKe
obecrieyeHue JOCTYIHOCTH JUii WHBAIMJIOB BCEX BBINICHA3BAHHBIX OOBLEKTOB B
COOTBETCTBUM C 3aKOHOJATeNbeTBOM Poccuiickoit Denepanuu o conuansHOM 3ammre
WHBAJIUJIOB.

27. Tloka3saTesssMu JIOCTYIIHOCTH M Ka4ecTBa MPEAOCTaBJIEHHsI IOCYIapCTBEHHOI
YCIIyTH SIBJISTIOTCS:

- J0Jis1 6€3pabOTHBIX IPaX/IaH, MOMYYHBIIMX FOCYaPCTBEHHYIO YCIYTY, B 00heMe
TpaXKJ1aH, NPU3HAHHBIX B YCTAHOBJIEHHOM TOpsjike 0e3pabOTHBIMU B CPEIHET0I0BOM
MCUUCIICHUH;



- JIOJISt TPYZIOYCTPOCHHBIX 0€3pabOTHBIX IPpask/iaH, IOTYYUBLINX FOCYIaPCTBEHHYIO
YCIyTy, B OOIIEH YMCIEHHOCTH IOy YHBIINX FOCYIAPCTBEHHYIO YCIYTY;

- KOJIMYECTBO  OOOCHOBAHHBIX KaJIO0  3asBUTEJEH Ha  HEHa/uIeKallce
IPEOCTaBIEHUE MOCY IaPCTBEHHBIX YCIIVT.

27.1. Ilomyuenue rocynapcrBeHHOM yciyrn B M®L] (B ToM uucie B 1OJHOM
o0beMe) He IpeayCMOTPEHO.

Yepes MOIL] obecnieunBaercs MupopmupoBanie 0 rocyaapcTBeHHON yciyre u

[IOps/IKE €€ INPEeJOCTABIICHHS, a TakkKe OOeCleunBaeTcss BO3MOXKHOCTH I10/1a4H
3asBJICHHUS O MOJIyYE€HUH IOCY1apCTBEHHOM YCIIYTH.

I11. Cocras, mocse/10BaTeIbHOCTh aAMUHHCTPATHBHBIX ITPOLIETYP
(HefcTBUH) NIPY TIPEIOCTABIICHUH TOCYIAPCTBEHHOM YCIIYTH, B TOM YHCIIE 0COBEHHOCTH
BBITNIOJIHEHUSI aIMHHUCTPATUBHBIX IIPOLIELYP B 3JIEKTPOHHOM hopme

28. OcHOBaHWeM JUIsl Hayala MpeloCTaBIEHUs TOCYIaPCTBEHHOM YCIIYTH SBISCTCS
obpaiuenne  6e3pabOTHOrO  rpaclaHWHa C  3asBIeHHEM O  [peAoCTaBlieHuHU
FOCYNapCTBEHHOM YCIYrd WM COIJIacMe C IPe/UIOKEHHEM O [1Pe0CTaBiICHHHU
FOCYIapCTBEHHOM  yCIIyIM, BBUIAHHBIM TOCYJ[ADCTBEHHBIM YUPEXKIEHHEM CIIyKObI
3aHATOCTU HaCeJIeHUS.

29. IlpenocraBnenune rocylapcTBEHHON yCIyrH BKIHOYaeT B cebs Creiylole
aJIMUHMCTPATUBHBIE ITPOLIETYPHI:

- (opmupoBanue rpaduKka IpOBejieHMs 3aHATHH (IPH  IPYIIOBOI bopme
Npe0CTaBIICHHs IOCYJAPCTBEHHON YCIIYTH);

- IPOBEJICHHE 3aHATHI ¢ 0€3pabOTHBIMU IPaXKIaHaMM 10 COLMAILHOMN aanTaliiu;

- [IOIrOTOBKA 3aKJIIOYCHHUS O NPEJIOCTABIEHUH I'OCYIapCTBEHHOM YCIyIH.

30. ®opmupoBaHue rpaduka poBeeHNs 3aHATHI.

30.1. PaGoTHMK LEHTpa 3aHATOCTM IIPUHUMAET 3asBICHHE U aHaJu3UpyeT
CBelleHHst O 0e3pabOTHOM rpakJaHHHE, COJEpPXKAIMecss B perucTpe nojydarelei
FOCY/IapCTBEHHBIX YCIIYT B chepe 3aHITOCTH HACEJIeHHUS.

30.2.  PaboTHMK lEHTpa 3aHSATOCTH YCTHO MH(OPMHpPYeT 0e3paGoTHOIO
FpaXJaHWHA O BO3MOXHBIX (DOpPMax MPeNOCTaBICHUS I'OCYAAPCTBEHHON YCIyTH U
nopsiiike GopMHpoBaHust rpadrka NPOBeIeHHs 3aHATHIA.

MHdopmupyeT O TOM, YTO 3aHSTHS [0 IPYIIOBOH (OpMe MPOBEACHHs MOIyT
CONPOBOXJAATHCSI BHUJI€O- HWJIM ayJMO3allMChIO, COOOIIaeT O TOM, 4YTO BHJIEO- WJIH
aylHO3allUuCh HCMOJNb3YeTCsl TOJBKO B paMKax IpoBeAeHHs 3aHsTuii. [losyuaer
cornacue 6e3paboTHOro rpaXkiaHuHa Ha UCIIOJIb30BaHUE BUIICO- MIIM Ay IHO3AIHCH.

30.3. be3paboTHblii rpakiaHuH coo0IaeT paGOTHUKY LEHTPa 3aHATOCTH B KAKMX
3aHATHAX (MHIMBUYaJbHBIX HJIM IPYIIIOBBIX) OH OYAET IPUHUMATh yUacTHe.

30.4. PabOTHMK LIeHTpa 3aHSTOCTH COMIACOBBLIBAET ¢ 6e3pabOTHBIM IPaXKIaHHHOM
BpEMs W JaTy Havajga 3aHATHH K omnosewiaer 0e3pabOTHOrO TrpaxJaHuHa O
HEOOXO/IMMOCTH CBOEBPEMEHHOI'O YBEJOMIIEHUS B CJly4ae HEBO3MOKHOCTH y4acTHs B
3aHSATHSX B YyCTAHOBJICHHbBIC CPOKH.
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31. TlpoBeneHue 3aHsATHil ¢ 0e3pabOTHBIMU TpaxJaHaMH 110 COLMAILHOU
agantauuy. PaboTHUMK 1LieHTpa 3aHSTOCTH, OCYLIECTBISIOILMM IpeAoCTaBlIeHKE
roCy/JapCTBEHHOM YCIIyTH:

31.1. Mudopmupyer 6e3paboTHOr0O rpaxkJiaHdHa o MOpsJIKE U CPOKax MPOBEACHHUS
3aHATUH, O HAIIPaBJIEHUAX COLMAJILHOM ajantanuu (BO3MOXKHOCTD ITOJIy4YEeHHs HABbIKOB
aKTUBHOI'O, CaMOCTOSITEJIBHOI'O IIOMCKa pabOThl, COCTaBJIEHUE pe3loMe, MpOBeJicHHe
JIeNoBOM Oecenpl ¢ paboTojaTessiMu, caMOIIpe3eHTallMs, MOBBIIIEHHE MOTHUBAIMH K
TPYAY, CAMOKOPPEJISALUS, KOPPEKIIMS UMUJIKA U JINYHOCTH ).

31.2.  Ilpepnaraer  Ge3pa®GOTHOMY  IpaKIaHMHY IIPOMTH  TECTHpPOBAaHME
(aHKeTMpOBaHME) IO METOJMKaM, HCIOJb3YEeMbIM I[IPU COLMAJIBHOM ajanTalliu
0e3paboTHBIX TIpaxaaH, BbIOpaTh crnoco0 TecTUpoBaHUs (C  MCIIONb30BaHUEM
COOTBETCTBYIOLIEr0 MPOrpaMMHOI0 oOecreveHus WM B NMUCbMEHHOM (opme (1iyTem
3aroJyiHeHus: 6JJaHKOB TECTOB, AHKET).

31.3. IlpoBOAMT B YCTAHOBJICHHOM IIOPSIIKE TECTUPOBaHUE (AHKETUPOBAHMUC)
0e3pabOTHOrO rpakJaHUMHa B LeJsX OIpeJe/eHUsl HalpaB/IeHUH colnaibHOU
aJlalTalluy U BBIICHEHUS NPUYMH, N0 KOTOPbIM 0€3pabO0THBIN I'PaK/I@HUH UCILITHIBACT
TPYAHOCTH B IIOMCKE MOJXOJslLEld padoThl U TPYAOYCTPOMCTBE, C HCIOJIL30BAHHEM
COOTBETCTBYIOLLEIO IPOrPaAMMHOI0 OOECTIeUeHHUs] WM IIyTeM 3alloJHEeHHs! OJIaHKOB
TECTOB, AHKET.

31.4. O6pabatbiBaeT MaTepualbl TECTUPOBaHUS (aHKeTUpOBaHus) 6e3paboTHOIO
rpasJJaHMHa, aHAJU3UPYET pe3yJIbTaTbl TECTUPOBAHUS (AHKETUPOBaHUS) U (pOpPMUPYET
TEMAaTUKY Y IUIaHbl IPOBEICHUS 3aHSTUN IO COLIMAJIBHOM aJjanTallH.

31.5. OO6cyxnaer c¢ 0e3pabOTHBIM T'paXJIaHUHOM pe3yJbTaTbl TECTUPOBAHUS
(aHKeTUpPOBaHMsI) M BBISBISET OCHOBHBIE TMPUYHHBI, IO KOTOPbIM TIpaKIaHUH
UCIIBITBIBAET TPYJHOCTHU B [TOMCKE TIOJIXO/ISIIIIeH paboThl U TPY10yCTPOMCTBE.

31.6. CornacoBblBaeT ¢ 0e3paboTHBIM I'pax/IaHMHOM HalpaBlIeHHUs COlHAILHOM
ajlanTtalyy, BKIIIOYasl [J1aH IPOBEACHMSI 3aHITUH 110 COLMAJIbHOM a/lallTallii ¢ y4eToOM
BBISIBJICHHBIX  Npo0OJjeM,  HMHIAMBUJIYalbHbIX  OCOOCHHOCTEH M OrpaHUYCHHIL
KM3HEJIeSATe]IbHOCTH ~ 0e3paboTHOrO  rpakJlaHiHa W BbIOpaHHOM UM (opMbl
[IPEIOCTaBJIEHUS FOCYJapCTBEHHOMN YCIIyTH.

31.7. IlpoBoaut oOydenue Oe3pabOTHOro rpaxclaHMHa MeToJaM U crocobam
IIOUCKa paboThl, TEXHOJIOTMU MOUCKa paboThl, 0OCYXkJ€HHE ONTUMAJIbLHBIX JeHCTBUA
IIPU NIOMCKE MOAXOASIIEH paboThl U TPYAOYCTPOMCTBeE.

31.8. IlpoBoaut oOyueHue Ge3pabOTHOrO rpa)iAaHMHA TEXHOJOTHH COCTABJICHMS
UHJUBUJyaJIbHOTO IIJJaHa  CaMOCTOSITEIBHOIO  IIOMCKa paboThl € yKasaHueM
MEPONPHUATUH 110 ITOUCKY pabOThI, UX LieJIel U pe3yJIbTaToB.

31.9. OOcyxnaeT MHAMBUAYaJIbHbIC IUIAHBI CAMOCTOSTENIBHOIO IOMCKA PaboThI,
JaeT PEKOMEHJALMU 10 MX COBEPILICHCTBOBAHMUIO, a TAaKXKeE II0 CaMOCTOATEILHOMY
MOUCKY MOAXO/si11ei paboThl.

31.10. I'lpoBoauT oOydeHue 6e3pabOTHOrO rpakIaHMHA TEXHOJIOIMU COCTABJICHUS
pe3ioMe, OKa3blBaeT IIOMOLb B COCTAaBJICHHUHM pe3toMe, O00CyK1aeT pe3lomMe H
HarnpaBJieHHe ero padorojaaresto (¢ corjiacus 6e3padoTHOrO rpaKAaHuHa).

31.11. TlpoBoautr oOyyeHue O6e3pabOTHOIO Ipa)xJlaHMHA METOAMKE IIPOBEACHMS
[IeperoBopoB ¢ paboTojaresieM 110 BOIPOCaM TPYAOYCTPOMCTBA IOCPEJICTBOM
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Tele()OHHOM UM BUIEOCBSI3H C UCIIOJIb30BaHHEM ceTH VIHTEpHET, a TakXKe MPH JUYHOM
oOpalieHuu.

31.12. [IpoBOAMT TPEHUHT (BUJCOTPEHHHT C COIIacks 6e3paboTHOrO IpaX/1aHnHA)
110 cobeceIoBaHUIO ¢ paboToaTesieM U 00CYXkKJIAET €ro pe3yIbTaThl.

31.13. Opranusyer nposejieHHe cobece/ioBaHus ¢ paboToaTENIeM IOCPEACTBOM
TeJIe()OHHON MJIM BUIEOCBSI3H C UCIIOJIb30BaHHEM ceTH IHTepHET, a TakXkKe IIPH JIMUHOM
oOpallleHUuH B CIydae y4dacTHs B 3aHSATHM [0 COLMAJBbHON ananTtauuu paboTtojparess U
00CyXKaaeT pe3ybTaThl COOECEI0BAHMS.

31.14. OcyluecTBisieT MOJArOTOBKY PEKOMEHIALMN 110 COBEPIIEHCTBOBAHUIO
HaBBIKOB JI€JIOBOr0 OOLICHUS U NPOBeJIcHUs cobeceioBaHui ¢ paboToiaTeseM.

31.15. O6cyxnaer BOIpOCHl (OPMHPOBAHUS JIEJIOBOIO MMHJIKA, I[IPOBOJMT
00y4YeHHe MEeTO/1aM CaMOIIpe3eHTAIIUH.

31.16. OcyuiecTBiseT MNOATOTOBKY PpPEKOMEHAAIMH 110 COBEPUICHCTBOBAHHIO
0e3paboTHBIM I'pa’kJAHHHOM HaBbIKOB CAMOIIPE3EHTaLMH.

31.17. O6¢cyxmaer BOIPOCHI, CBS3aHHBIE C IMOATOTOBKOW K BBIXOJY Ha HOBYIO
pabotry, ajzanTanuedl B KOJUIGKTHBE, 3aKpeljieHMeM Ha HOBOM paboueM MecTe W
[UIAHUPOBAHHUEM Kapbephbl, BBIIIOJHEHUEM IIPOPECCUOHAIbHBIX 00s13aHHOCTEH,

31.18. IlpoBojuT aHkeTHpoBaHHe 0€3pabOTHOTO TIpaXJaHWHA [0 OKOHYAHMH
3aHSATHHU 110 COLMAILHOM afanTauuy U oopabaThiBaeT pe3yJibTaThl AaHKETUPOBAHMS.

31.19. OuenuBaer creneHb ycBoeHHs MH(OPMALMH W NPUOOPETEHUs HABBIKOB B
KOHIIE 3aHATHH 110 COLMAJILHON aJlanTal{H.

31.20. OG6cyxnaer ¢ 06e3pabOTHBIM TIPAKAAHUHOM BOIPOCKI, KOTOpbIE HOCST
MH/AMBU/yaJIbHbIA (JIMYHBIN) XapakTep, B TOM YUCIIC B MH/IUBH/LYaJIbHOM TTOPSIJIKE.

32. lloaroToBKa 3aKiIOYEHHs O MPENOCTaBICHUH [OCYAAPCTBEHHON YCIyIH.
PabOTHUK LEHTpa 3aHATOCTH, OCYILICCTBISIONMA MPENOCTABIEHHE IOCY1APCTBCHHOI
YCIIyTH:

32.1. OcyuecTBIseT NOJArOTOBKY peKOMEHIALMH 6e3paboTHOMY IpakIaHMHy 110
IOUCKY  pabOThl, COCTABJICHUIO pe3lOMe, IIPOBEJICHUIO  JICJIOBOH  Gecesibl ¢
paboTonarenem, caMoNpe3eHTallH, (OPMUPOBAHUIO AKTUBHOM JKU3HEHHOH T103UIHH B
BU/IC 3aKIIIOYCHHUsI O MPEIOCTABIEHUHM IOCYJapCTBEHHOW yCiIyrd 1o ¢Gopme corjacho
npukasy Muntpyna Poccuu ot 19.02.2019 1. Ne90u «O6 yrBepkaenuu Gpopm 61aHKOB
JMYHOIO Jiesla MoJiyqaTelist roCy1apCTBEHHbIX YCIYT B 00JIaCTH COAEHCTBHUS 3aHSTOCTH
HaCEJICHUSI.

32.2. BHOCHT pe3yibTaThl BBITOJHEHUS aIMUHUCTPATUBHBIX TTpoLeayp (AeHCTBHIA)
B PEIUCTP IMOJIyYaTesIed rocy JapCTBEHHBIX YCIyT B cepe 3aHATOCTH HACEICHHMS.

32.3. 3HaKOMMT MOJ MHOANKCH 0e3paboTHOrO TIpaKJAaHMHA C 3aKJIIOUEHHEM U
BbIZIACT IEPBLIM OK3EMIUIAp Ha pyKd. Bropoll sk3eMmiuigap 3akiioueHHs o
[PeOCTaBICHUH IOCYAapCTBEHHON YCIIYyI'M IPUOOUIAeT K JIMYHOMY Jiesly Mojiydarelis
roCy/JapCTBEHHBIX YCIIYT.

32.4. Tlpuobmaer K JHMYHOMY Jiejly [OJydaTesss T[OCYIapCTBEHHBIX YCIYT
MH(QOPMALUIO O NocelleH|H 6e3paboTHBIM MPaK/[aHUHOM 3aHATHS.

33. Jlomyckaercsi OCYyIIECTBJIEHHE aJMMHUCTPATUBHBIX IMpOIELYp (JIeHCTBHIL),
npeaycMoTpeHHblXx myHkramu 31.1 - 31.3, 31.5 - 31.13, 31.15 - 31.20 nHacrosiuero
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AJIMHHHCTPAaTMBHOIO  perjiaMeHTa, [0  IpyNnoBod  (opMe  NpeaocTaBicHMs
rOCYlapCTBEHHOH YCIIyTH.

34. I'ocynapcTBeHHas yciIyra B 9JIEKTPOHHOU (hOpMe He IpeoCTaBIISeTCs.

35. biiok-cxema 10C/1e/10BaTeIbHOCTH JIEHCTBHH (a/IMUHUCTPATHBHEIX TIPOIE/TYD)
Ipyd  MOpeJIOCTABICHHH TIOCYJapCTBEHHOW YyCIyrH [0 COLMaJbHOW ajanTalluu
0e3paboTHRIX TpakJaH Ha pBIHKE TpyAa MpeAcTaBleHa B IpWIoKeHHH No | K
HacTosIeMy AJIMUHUCTPATUBHOMY pErjlaMeHTy.

36. OcoOeHHOCTH IPeOCTaBJICHUs TOCYIAPCTBEHHOM YCIyrM B DJIEKTPOHHOM
¢dopme.

36.1. Mudopmanus o rocyrapcTBeHHOM yciyre pa3meriaercs B CBOIHOM peecTpe
rOCyTapCTBEHHBIX M MYHHUIMIIAJBHBLIX YCIYr U Ha EauHOM nopTtaje rocyapcTBeHHbIX
1 MyHULIMDANbHEIX yeyr (http:/ www.gosuslugi.ru/).

36.2. @opmbl 3asBICHWN JIOCTYIIHbI JUls KOIIMPOBAHMsS M  3allOJIHCHUS B
3JICKTPOHHOM BH/JIE Ha EMHOM nopTalie rocy1apCTBEHHBIX U MYHHUIMITIAIBHBIX YCIIYT.

36.3. 3asBUTENM BIpaBe MPEJCTABIATH JIOKYMEHTbl B DIIEKTPOHHOM BHJIE C
MCIOJIb30BaHHEM EJMHOr0 noprajia rocylapcTBEHHBIX U MyHHUIMIIAIBHBIX YCIIYT.

36.4. 3asBuTenM BIpaBe OCYIIECTBISATH MOHHUTOPMHI XOJa MpeAOCTaBlieHus
roCy/IapCTBEHHOM yciyru Ha EluHOM mopraje rocyJ1apcTBEHHBIX M MYHHUIUIIAILHBIX

YCIIYT.

[V. ®opMel KOHTPOJIS 32 UCTIOTHEHUEM A IMUHUCTPATHBHOI'O
perjaMeHTa

37. Texymmil KOHTpPOJIb 3a COOJIIOJEHHEM IIOCJIEAOBATEILHOCTH JICHCTBHIA,
OIIpeIeJIeHHBIX aIMUHUCTPATUBHBIMU npoueaypamu 1o PeA0CTaBICHHIO
rOCYyJapCTBEHHON YCIIyrd, HNPUHSATHEM pelleHUH pabOoTHUKAMM LEHTpa 3aHITOCTH M
UCIIOJIHCHUEM ~ HACTOSALIEr0  AJIMUHMCTPAaTUBHOIO  perjaMeHTa  OCYILECTBIISETCS
JUPEKTOPOM 1I€HTpa 3aHAITOCTU MWJIM €ro 3aMeCTHTEJIeM, OTBETCTBEHHBLIM 34
OpraHu3aluio pPaboThl MO IPEJOCTABIEHUIO T'OCYJapCTBEHHOM YCIYIH, a TakkKe
YTIOJIHOMOYEHHBIMH JIMPEKTOPOM LIEHTPa 3aHATOCTH pabOTHUKAMHU.

38. Texkymuii KOHTpPOJb 3a MPEJOCTABIEHHEM I'OCYJAPCTBEHHON  YC/yIH
OCYHICCTBIISICTCSl ITyTE€M IIPOBEJICHUS JIMPEKTOPOM IICHTpaA 3aHSITOCTH MM €10
3aMECTUTEJIEM, OTBETCTBEHHBIM 3a OpraHu3alliio paboThl [0 [PEJIOCTABICHHIO
rOCYTapCTBEHHOM  yCIIyr'd, JAPYTHMH  YIOJHOMOYEHHBIMH JMPEKTOPOM  IIeHTpa
3aHATOCTH PabOTHUKAMH [IPOBEPOK COOJIIOJICHUSI M MCIIOJHEHUsS] pabOTHUKAMH LICHTpa
3aHSTOCTH IOJIOXKEHHM HAaCTOSILEro AJMUHUCTPATUBHOIO perjiaMeHTa, MHCTPYKI[MH,
CollepKalllMX  MOPSAJAOK  (OPMUPOBaHMST U BEJCHHMS  pErucTpa  IoJydareiiei
rOCY/IapCTBEHHBIX YCIYr B cepe 3aHATOCTH HacelieHHs, TpeOOoBaHUM K 3aroJIHEHHIO,
BEICHUIO M XpaHEHUI0  OJIaHKOB  YYeTHOM  JIOKYMGHTAlMM  [0JIy4daTelici
rOCY/IapCTBEHHOMN YCIyI'M M JAPYIUX JOKYMEHTOB, PerjlaMeHTUPYIOIIMX JAesATeIbHOCTh
[0 MPEJOCTAaBJIEHUIO T'OCYJIapCTBEHHBIX YCJIYr B 00JIaCTHM COJACHCTBHSI 3aHSTOCTH
HacesjeHus. [lepuoAMYHOCTh OCYLIECTBIICHHS TEKYIIEro KOHTPOJIS YCTaHaBJIMBACTCs
JIUPEKTOPOM LIEHTPa 3aHSATOCTH.
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39. Konrposs 3a obecrieueHieM rocy 1apcTBEHHBIX TAPAHTHI B 06JIACTH 3aHATOCTH
HACCJICHUS B 4YacCTH MpeoCTaBJICHU A I‘OcyllapCTBeHHOﬁ YCIYTH OCYILICCTBIIACTCS
JOJIDKHOCTHBIMHU JIMIIAMH I[enapTaMeHTa.

KoHTposib 32 MOJHOTON M KayecTBOM MpeJIOCTaBIEHUs TOCY1aPCTBEHHON eIy
BKJIIOYaeT B ce0sl NpOBeIeHNE NPOBEPOK, BhISBIEHHE W YCTPaHEHHE HapyLICHHI 1pas
1nojtydaTesiell rocylapCcTBEHHOH yCIyrd, pacCMOTpeHHe OOpallleHMid W HpHHSATHE
pelLIeHHUH, MOJIrOTOBKY OTBETOB Ha obpallieHue 110JTydaresiell rocy 1apCTBEHHON yCIyTH.

Hepeqem) AOJDKHOCTHBIX JIMIL, OCYLIECTBIISIOLINX KOHTpPOJIb 3a obecrieyeHueM
rocy1apCTBEHHbIX rapaH'mﬁ B 00JIaCTH 3aHATOCTHU HaCeCJICHUS B 4aCTH MPECAOCTABIICHUS
FOCYIIapCTBCHHOﬁ yCiyru, MnepuoaH4YHOCTDL OCYLUCCTBJICHHUA  KOHTPOJISI B BHJIC
MJIAHOBBIX (BHEIIAHOBBIX), BBLIC3/HBIX (JOKYMCHTAPHBIX) MPOBEPOK OIPE/e/sAeTCs
JlenapTaMeHTOM B yCTaHOBJICHHOM MOPSIJIKE.

PesysibTarhl 11aHOBBIX (BHEIJIAHOBBIX) BBIE3/HBIX (JIOKYMEHTapHBIX) TPOBEPOK
[IOJIEXKAT aHaJIM3y B LCJIIX BbISIBJICHUS IMPUYHUH Hapymemm WU NIPUHATHUSA MEP II0 HMX
YCTPaHEHHUIO U HEJOIYLIEHUIO.

40. KoHTposib 3a mpejocTaBiIeHHEM TOCYIAPCTBEHHON YCIyrM €O CTOPOHbI
nojyyaresied  roCyNapCTBEHHOM — yCIyrn, WX OObEIMHEHWH W OpraHusailuii
OCYHIECTBJISACTCSA B COOTBETCTBUU C I[eﬁCTBy}OUlHM 3aKOHO/aTeJIbLCTBOM.

41. JlojoKHOCTHBIE JMIa U pabOTHHMKH IIEHTPOB 3aHATOCTH, OTBETCTBEHHbIE 3a
IpeJOCTaBJICHUEC FocyllapCTBeHHOI‘;I YyCJIyTH, HECYT NEPCOHAJIbHYIO OTBETCTBEHHOCTH 34
CO6J'IIO}1€HI/I€ CPOKOB [MpeaoCTaBJICHHS FOCYﬂapCTBCHHOﬁ yCiyru, nopsaKa
pacCMOTpEHUsl 3asBJICHUS O MPEIOCTABIICHUH TI'OCYHAapCTBEHHOM YCJIYIrH, KOTOpas
3aKpCIIACTCS B MX OOJDKHOCTHBIX HHCTPYKIHUAX B COOTBCTCTBUHU C Tp€6OBaHl/lﬂMl/{
JEUCTBYIOIEro 3aKOHOIaTEeIbCTRA.

V. JlocyneOublit (BHECY 1e0HBII) MOPSIIOK 00KaIOBaAHUS PELIEHHH
¥ JelcTBUM (0e31€HCTBUS) LIEHTPOB 3aHSTOCTH, Y4aCTBYIOLIMX
B IIPEJIOCTABIICHUU [OCY/IaPCTBEHHOM yCIIYTH, a TaKiKe
UX JIOJDKHOCTHBIX JIMI U paOOTHUKOB YUPEeKIeHUM

42. 3asBuTenb HMMeeT MpaBo Ha OOKajloOBaHWe JIeUCTBUN (Ge3/ielcTBHs) |
PELICHHH, OCYIIECTBIIIEMBIX (IIPUHSATBIX) B XOJ€ MPEJIOCTaBJICHHUS IOCYJapCTBEHHOM
YCIIYTH, B 10CY/1IeOHOM (BHecy1IeOHOM) TOpsiJIKe ITyTeM oOpallleHus! B LEHTP 3aHSATOCTH
1 Jlenapramenr.

43. B nocyneOHoM (BHecyeOHOM) TOpsiIKE 3asiBUTE]Ih MOXET 00KaloBaTh
peuienus, nericTBus (Oe3neicTaue):

- paOOTHHUKOB LIEHTPA 3aHSATOCTH - JIUPEKTOPY LIEHTPA 3aHSATOCTH;

- TUPEKTOpa IIEHTPa 3aHATOCTH U €ro 3aMeCTUTEJIS - JIupekTopy JlenapramenTa.

44. 3asBUTENb MOXKET OOPAaTUTHCS € )KajJ000# B TOM HMCIIC B CACAYIOLIMX ClydasiX:

a) HapyHmieHHue CpoOKa perucTpaluy 3arpoca 3asiBUTeJIss O [IPeJOCTaBJIICHWUH
roCyJlapCTBEHHOH YCIIyTH;

0) HapylLIeHHe CpoKa MPeI0CTaBIICHUs FOCY1apCTBEHHOM YCIIyTH;

B) TpeOOBaHME IIpeJICTABICHUs 3asBUTEIEM JTOKYMEHTOB WM HH(Opmalmu 100
OCYILECTBJIEHUSI JEHCTBUHM, NpeJICTAaBJICHUEe WKW OCYILIECTBICHHE KOTOPbIX He
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IpelyCMOTPEHO HOPMATHBHBIMUA IIpaBOBbIMU akTaMu Poccuiickoii ®Penepaiium,
HOPMAaTHBHBIMM IIpaBOBBIMM aKTamMu Biaaumupckoil obsactu Jyisl MpeocTaBiIeHUs
rOCy1apCTBEHHOM YCIIyTH;

r) oTka3 B IpUeMe JOKYMEHTOB, IIPEJICTaBICHHE KOTOPBIX IPEILYyCMOTPEHO
HOPMaTUBHBIMU IPaBOBbIMU akTamu Pocculickoii ®enepanny, HOPMaTUBHBIMU
[IPaBOBBIMM aKTaMM Brnagumupckoi obyiacTd Juisi IpeoCTaBlIeHUs] ToCydapCTBEHHOM
YCIIyTH;

1) OTKa3 B MpPEeJOCTaBICHUH I'OCYJIapCTBEHHOM YCIYTH, €CIM OCHOBaHHUSI OTKaza
He MpeayCMOTpeHbl (ejiepayibHbIMU 3aKOHAMU M TIPUHSATBHIMH B COOTBETCTBUM C HUMHU
WHBIMU HOPMAaTUBHBIMHU NPABOBLIMU aKkTamu Poccuiickoit @ejiepalinv, HOpMaTHBHBIMH
paBOBBIMU akTaMu Biaaumupckoit o0acTy;

e) TpeboBaHME BHECEHMs 3asBHUTEJEM IPU IPEeOCTaBICHUU T'OCY/1apCTBEHHOM
YCIIYTH IUIaThl, HE NPEAYCMOTPEHHON HOPMAaTUBHBIMU MPABOBLIMU akTaMu Pocculickoi
®enepannn, HOPMATHUBHBIMH MPABOBBIMH akTaMu Biianumupckoii o6iaacTy;

’K) OTKa3 LIeHTpa 3aHSITOCTH, €ro JIOJUKHOCTHOIO JIMLA B MCIPABICHUH
JIOTYUIEHHBIX OIEeYaTOK M OLIMOOK B BbIJIAHHBIX B pe3yJibTare IpeloCTaBICHHs
rOCyJIapCTBEHHOW YCIIYT'H JIOKYMEHTax JIMOO HapyllEeHUE YCTAHOBJIEHHOI'O CPOKa TaKHX
UCIIPaBJICHUM;

3) HapylleHHe CpoKa HJIM TMOopsiJika BbLAAYM JIOKYMEHTOB 110 pe3ylbTaTam
peJOCTaBJIeHUs! TOCYJapPCTBEHHOMN yCIIyIH;

M) TPUOCTAHOBIIEHME I[PEJOCTABJIEHUsl TOCYJapCTBEHHOMW  YCIIYI'd, €CJIH
OCHOBaHHUSI [PUOCTAHOBJICHHS HE TPEJAyCMOTPEHbl (eepalbHbIMU 3aKOHAMH U
IPUHITHIMU B COOTBETCTBMM C HHMM HMHBIMA HOPMATHUBHBIMHM ITPABOBBIMHU aAKTaMH
Poccuiickoii ®denepaiiuu, 3aKOHAMU U MHBIMM HOPMAaTUBHBIMU IIPABOBLIMH aKTaMH
Bnagumupckoit obnacrty;

K) TpeOoBaHHE Yy 3asBUTENS TPU IMPEJOCTABICHUU TOCYNAPCTBEHHOW YCIIyrn
JOKYMEHTOB WM HH(POPMAaIlMH, OTCYTCTBUE W (WJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCh [IPU MIEPBOHAYAIILHOM OTKa3e B IpUEMe JOKYMEHTOB, HEOOXOAMMBIX JUlsl
MpeIOCTaBIEHHsI TOCYIaPCTBEHHOMN YCIIyrd, JIM00 B IIPEIOCTABIEHUHU I'OCY1apCTBEHHOM
YCIIYTH, 338 UCKIIOYEHHEM CJIydaeB, MPEeJyCMOTPEHHBIX MyHKTOM 4 4actu 1 crarbu 7
®enepanibHOro 3akoHa « 210-O3».

45. YXKanoba nomaercst B MCbMeHHOU (hopMe, B TOM 4YMCII€ IPHU JIMYHOM [pUCME
3asiBUTEJIS], WK B 2JIEKTPOHHOM BHJIE.

XKanoba noskHa coaepxKaTh:

a) HaMMEHOBAHWE OpraHa, MPeOCTABJISIONICIO IOCYaPCTBEHHYIO YCIyry JiM0o
JIOJDKHOCTHOTO JIMIA OpraHa, IpeJOCTaBIIsIOero YyClIyry, PpelleHUs W JIeHCTBUS
(Oe3melicTBUE) KOTOPOTo 00KalyeTcs;

0) ¢damMHIKIO, WMs, OTYECTBO (MpU HAIMYMHK), CBEJICHHMS O MECTE KUTEJIbCTBA
3asBUTENS] — (QPU3UUECKOro JiMla JIMO0 HaMMEHOBAaHHE, CBEJCHMs O MECTE HaXOXKIACHMs
3asIBUTEJIsSI — IOPUJIUUECKOTO JIMIA, a Takke HoMep (Homepa) KOHTAaKTHOro TejedoHa,
azpec (ajgpeca) dJIEKTPOHHOM TOYTH! (NPHU HAJIMYMK) U IIOYTOBBINA aJpeC, M0 KOTOPhIM
JTOJIXKEH ObITh HAMPABIIEH OTBET 3asBUTEIIO;

B) CBeJcHUs 00 O0XKalyeMbIX pelIeHHsX W JAeHCTBUAX (Oe31elCTBUM) LeHTpa
3aHSATOCTH JIMOO ero J0JKHOCTHOIO JIMLIA;
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) JOBOJBI, HA OCHOBAaHWH KOTOPHIX 3asBUTENIb HE COIIACEH C peIlIeHMEM U
nercTBreM (Oe31eHCTBUEM) IIEHTpa 3aHATOCTH JIMO0 €ro JOJYKHOCTHOIO JIMIIA.

3asgBuTeNeM  MOTYT ObITh  MpeJCTaBlIeHbl  JIOKYMEHThl (IIpM  HaJUuMH),
MOJITBEPXKIAlOIIME JJOBO/IbI 3asiBUTEIIS, JIMOO UX KOITUHU.

46. B cnyyae eciam kanoba rojaercst depe3 MpeJCTABUTENsS 3asBUTENs, TAKKe
[pe/ICTaBIIACTCS JOKYMEHT, IOATBEPXKAAIOIUNA IOJHOMOYHSI Ha OCYILECTBICHHE
JNCWCTBUH OT WMEHM 3asBUTENss. B  kadecTBe JOKyMeHTa, IOATBEPIKIAIOIIENO
MOJTHOMOYHMSI Ha OCYIIECTBJIEHUE JICHCTBUH OT HMMEHHU 3asBUTENS, MOXET ObITh
pejcTaBlieHa:

a) opopmileHHasi B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoit Meepalinu
JIOBEPCHHOCTh, 3aBEpPEHHas IIe4aThlO0 3asABUTENSl U MOAIMCAHUS PYKOBOJIUTEICM
3asBUTE/ISI MJIM YIIOJIHOMOYEHHBIM JTUM PYKOBOJUTEIEM JIMLIOM (Il FOPUJAMUECKUX
JIALL);

0) odopmileHHass B COOTBETCTBUU C 3aKOHOJATeIbcTBOM Poccuiickoit dejepalinu
JIOBEPEHHOCTh, 3aBEPEHHAas I[1e4aThlO 3asBUTENE W IMOJANMCAHHAs PYKOBOJUTEIICM
3asABUTEJIS WJIM YIIOJTHOMOYEHHBIM DTUM PYKOBOJAMTENIEM JIMIOM (JUIsl FOPHUIMUECKUX
Jun);

B) KOIIMsl PELICHUs O Ha3HaYeHUH Wi 00 u3bpaHuu JubOO MpHKasa O Ha3HAUYCHUM
(Gu3nyeckoro Jmua Ha JIOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (PU3HUECKOIo
JMLI0 00J1a1aeT NIPaBoOM JIEHCTBOBATh OT UMEHH 3asiBUTEJIsI 0€3 JJOBEPEHHOCTH.

47. IlpueM xanod B NUCbMEHHOH (hopMe OCYIIECTBIISETCS LIEHTPOM 3aHSATOCTH B
MECTe IIPEJOCTABICHUs IOCYyAapCTBEHHOM YCayru (B MecTe, IJie 3asiBUTEJb [10/1aBall
3alpoCc Ha II0JlyYeHHE TIOCYJApCTBEHHOW YCIyI'M, HapylICHUE [OpsiKa KOTOpPOH
obxanyercsi, MO0 B MecTe, Trlie 3asBUTENEM [OJIy4eH pe3yJIbTaT YyKa3aHHOM
rocylapCTBEHHON yCIIyTH).

Bpemsi npuema xano0 [OJKHO COBMAJaTh CO BpPEMEHEM Ipe/I0CTaBIICHHS
rOCYIapCTBEHHbIX YCIIYT.

XKanoba B nucekMeHHOU opMe MOXKET ObITh TAKXKE HallpaBjieHa 110 [oYTe.

B cayudae nogauu kajioObl MpU JIMYHOM TpUEME 3asiBUTENb I1PEJICTABIISCT
JIOKYMEHT, YJIOCTOBEPSIOLIMI €ro JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATEbCTBOM
Poccuiickoii @enepanun.

[Tpu nojtave xanoObl B 2JIGKTPOHHOM BHUJIE JIOKYMEHTbI, YKa3aHHbIe B IIyHKTe 40
Hacrosiniero Pernmamenra, Moryt ObITh IpejacTaBiieHbl B (GoOpMe 3JIEKTPOHHbIX
JOKYMEHTOB, MOAMNMCAHHBIX 3JEKTPOHHOM IMOAMMCHIO, BUJA KOTOPOH IpeayCcMOTpEH
3aKkoHoJaTenbcTBOM Poccuiickoin Menepaliu, 0pu 3TOM JIOKYMEHT, YA0CTOBEPSIOLIMNI
JMYHOCTD 3asiBUTEJISI, He TpedyeTcsl.

48. Xanoba MoOJUIeKUT perucTpalldi He MO3jHEee CleAyouero pabodyero JHs co
JHs ee noctymienus. JKanoba paccmarpuBaetcst B TedeHue 15 pabouux aHel co JiHs ee
perucrpanuu, eciii 06ojee KOPOTKHE CPOKH PAaCCMOTPEHMs KaloObl HE YCTAHOBIICHI
YINOJHOMOYCHHBIM JOJDKHOCTHBIM JIMIIOM LEHTpAa 3aHATOCTH HJIH lIenapTameHTa.

B ciyuae oGxanoBaHusi OTKasza LEHTpa 3aHATOCTH, €ro JOJDKHOCTHOI'O JIMI@A B
npuemMe JIOKYMEHTOB Yy 3asiBUTeJIsl JIMO0 B UCIPABIEHUM JIOIYLIEHHBIX OIEYaTOK M
OLIMOOK WM B cllydyae 00KaJlOBaHUsI 3asiBUTEJIEM HapylUEHUs YyCTaHOBJIEHHOIO Cpoka
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TaKUX HCIIPABIEHHH jkamoba paccMaTpuUBaeTCsl B Te4eHHE 5 pabouux JIHEH co JHs ¢
perucTpanuu.

OcHOBaHMEM JUIs IPUOCTAHOBJICHUS] PACCMOTPEHHUS 7Kal00bl OTCY TCTBYIOT.

49. 3asBuTeNhb MMEET IPaBO Ha TIOJydeHHe HH(OpMAlMKM M JIOKYMEHTOB,
HEOOXOAMMBIX ISl 00OCHOBAHHSI U PACCMOTPEHHUSI ’Kajl00Bbl.

50. ITo pe3ysibraTaM pacCMOTPEHHUs KaJlOObl MPUHUMAETCS! OJIHO M3 CIIC/YIOIINX
pEeLLEeHUH:

1) yoBieTBOpsieTcs xkanoda, B TOM uMcie B GopMe OTMEHbI IIPUHATOTO PCILCHHUA,
MCIIPaBJICHMsS JIONYIIEHHBIX OIe4aTOK M OINMOOK B BBIJIAHHBIX B pe3ylbrare
[peJoCTaBIeHNs] T'OCYAapCTBEHHOM yCJIyrd JIOKYMEHTax, BO3Bpara 3asBHUTCIIO
JIEHEXKHBIX CPEJICTB, B3MMaHHE KOTOPBIX HE TIPEAYCMOTPEHO HOPMATHBHHIMH
npaBoBbIMH akTamu Poccuiickoit ®enepalivi, HOPMATHBHBIMH I1PABOBBLIMH aKTaMH
BiaguMupceKkoii 06J1acT, a Takxke B UHBIX (popMax;

2) OTKa3bIBAETCSI B yIOBJICTBOPEHUH KaJl00BbI.

[Tpx yJOBJETBOPEHUH KajgoObl INPUHUMAIOTCS HCYCPIbIBAIOLIME MEPhI 110
YCTpPaHEHHIO BBISBICHHBIX HapYILEHHUH, B TOM YHKCJIe 10 BbIlaue 3asBUTEIIIO pE3yJibTaTa
rocy1apCTBEHHOM YCIIyrd, He IosjiHee 5 paboumXx [HEH CO JHS NPUHATHS PEIICHHMS,
ecJIM HHOE He YCTaHOBJIEHO 3aKOHO/IaTelIbeTBOM Poccuiickoit dejiepaliuu.

51. B y0BJIeTBOPEHHUH KaJIOObl OTKA3bIBACTCS B CJICAYIOLMX CllyHasX:

a) HaJlduye BCTYINMBIIETO B 3aKOHHYIO CHJIy PelleHMs Cy/la, apOUTPaxHOro cy/ia
10 ajio0e 0 TOM Ke IPeAMETE U 10 TEM )Ke OCHOBAHUSAM;

0) mojaya »ajao0bl JUIOM, IOJTHOMOUYHS KOTOPOTO HE MOJATBEPKACHBI B TIOPSJIKE,
yCTaHOBJIEHHOM 3aKoHOJaTelbeTBOM Pocceuiickoit Denepaliuu;

B) HaJM4Me peIlleHusl Mo jkajobe, NPHUHATOr0 paHee B OTHOLICHHH TOTO IKe
3asIBUTENIS U 110 TOMY K€ Tpe/IMETY JKajoObl.

52. B ciny4ae ycTaHOBJIEHHs B XOJI€ HJIM 110 pe3yjibTaTaM pacCMOTPCHHS Kaso0bl
IPU3HAKOB COCTaBa aJAMMHUCTPATUBHOIO MPABOHAPYIICHWsS WM  IPECTyIJICHHA
JOJDKHOCTHOE  JIMIIO, HAjEJeHHOE IIOJHOMOUYMSMH 110 PACCMOTPEHHIO Kajoo,
He3aMeUIMTENILHO HallpaBJiseT UMEOIIMECs MaTepralibl B OPraHbl POKYpaTyphbl.

53. OTBeT 1O pe3yJbraraM PacCMOTPEHHMS KaJOObl HAIIPABJIACTCS 3aABUTCIIO HE
[O3/1HEe JHSL, CIIE/YIONIEro 32 IHEM TIPUHSTHS PELIeHHs, B TMCbMEHHON QopMme.

B oTBeTe 110 pe3y/ibTaTaM pacCMOTPEHHUs KajloObl yKa3bIBaloTCs:

a) HaWMEHOBAHHE OPraHM3alMH, JOJKHOCTh, (aMuius, HUMs, OTYECTBO (IpH
HAJIMYAH) JOJDKHOCTHOTO JIUI[A, IPUHSIBLIETO PEILEHHE T10 Kaobe;

0) HOMeEp, JaTa, MECTO IPUHATHS PELICHHsI, BKIOYas CBEACHHS O JOJKHOCTHOM
JHLe, pellieHue Wik JeiictBue (6e3/eiicTBre) KOTOPoro odxkalyercs;

B) (haMuJIMs, MMsl, OTUECTBO (1P HAJIMYMHK) UM HAUMEHOBAHHME 3asBUTCIIS;

I') OCHOBAHHsl JUIsSl IPUHSTASI PELIEHHs 110 JKanode;

1) IIPUHSITOE 1O Kajio0e peleHue;

¢) B ciydae, ecaH >kainoba mnpu3HaHa OGOCHOBAHHOM, - CPOKH yCTpaHCHUS
BBISIBICHHBIX ~HapylIeHWH, B TOM YHCIE CPOK IIPEJOCTAaBICHUS  pe3y/ibrarad
roCyZlapCTBEHHOH YCJIyTH;

JK) CBEZICHHS O MOpsJIKEe 00KaoBaHUsi IPUHATOTO 110 KKaobe peleHus.
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OtBeT 110 pe3ysibTaTaM paccMOTPEHHUS KaloObl MOAMKCHIBACTCS YITOJHOMOYCHHBIM
Ha pacCMOTPEHME KaAJTOObI JIOJKHOCTHBIM JIUIIOM.

ITo >xenmaHuiO 3asBUTENsI OTBET MO pe3ylibTaTaM PacCMOTPEHMs KaloObl MOXKET
OBITh IpEJCTaBJIeH He II03](Hee JHsl, CIeJYIOLIero 3a JHEeM MPUHSATHs pEeIlIeHHUs, B
(GopMe  JIEKTPOHHOIO  JIOKyME@HTa, [OJITUCAHHOTO  3JIEKTPOHHOIO  MOJIITHCHIO
YIIOJJHOMOYEHHOIO0 Ha PAacCMOTPEHUE KajoObl JOJHKHOCTHOTO JIMIA, BHUJI KOTOPOMH
YCTaHOBJIEH 3aKOHOAATEIbCTBOM Pocculickoit @enepaliuu.

B ciaywyae npusHaHus xanoObl mnoJulekallied  yJO0BJIETBOPEHHUIO B  OTBETE
3asBHUTEJIO, YKAa3aHHOM B HACTOSIIEM ITyHKTe, JaeTcsi MHpopMalus O JICHCTBUSIX,
OCYWIECTBIIICMBIX ~ OpraHOM,  INPEJOCTAaBJISAIOIIMM  I'OCY/JapCTBEHHYIO  YCJyTY,
MHOI'O(QYHKIIMOHAJIBHBIM [IEHTPOM JIMOO opraHu3aliluei, pejyCMOTPEHHON 4acThio 1. 1
cratbu 16 MenepanbHoro 3akoHa Ne 210-D3, B nessix He3aMeIMTEIBHOIO YCTPpaHeH s
BBISIBJICHHBIX HApyLIEHWM TIpA OKa3aHUU TIOCYJApCTBEHHOM YCIYrd, a TaKke
IIPUHOCSTCS U3BMHEHUS 3a JIOCTaBJIeHHbIE HEyA00CTBa M yKa3blBaeTcsi HHpOpMallUs O
JAJIbHEHIIUX JEHCTBUSX, KOTOpble HEOOXOJMMO COBEpLUUTbL 3asBUTENIO B LEJsX
I10JIyYE€HHUsl FOCYJapCTBEHHOM yCITyTy.

B cilyyae npusHaHusi JkanoObl He IOJylIekKalleil yJOBJIETBOPEHHIO B OTBETE
3asBUTENIIO, YKa3aHHOM B HACTOfILIEM IIyHKTe, JlaloTCsi apryMEHTUPOBaHHbIE
pa3bsACHEHMsI O IPUYMHAX TMPUHSTOrO pEIIeHHs, a Takke HHGpOpMaIMs O IOpsi/IKe
00xajloBaHMs PUHSITOIO PEIIeHHSI.

54. PelieHue 10 pe3ysibTaTaM pacCMOTPEHHs IKajloObl 3asBUTENIb BIIpaBe
00KajloBaTh B Cy1cOHOM IMOpSsiJIKe.

55. UudopmupoBaHue 3asiBUTEICH O MOPsAKE MOJIaud U PACCMOTPEHMS KaJloObl
OCYLIECTBJISICTCSI [IOCPEJCTBOM pa3MelleHUss MHPOpMalMM Ha CTEHAAxX B MeCTe
IPeA0CTaBIEHUs TOCYIapCTBEHHOM yClyrd, Ha opulMalbHOM caiite B cetu Murepuer,
Ha EpxMHOM noprane rocynapcTBEHHBIX M MYHULUMHNAIBHBIX YCIyr ((DyHKLMH).



[Ipunoxenue
K AZIMUHUCTPAaTUBHOMY pErjiaMeHTY

Bbaok-cxema
N0CcJ1e10BaTe/IbHOCTH 1eHCTBHI NPH NPeA0CTaBJIeHHH FOCYAapPCTBEHHOM YCJIyru
110 CONHANBHON ajanTanuu 6e3paboTHBIX rPaskiaH Ha PbIHKE TPYy/a

Hauvaso npenocraBiieHus rocy/1lapCTBEHHOM yCiyru

npe[lOCTaBﬂeHHe 3asiBUTCJIEM JIOKYMECHTOB

A 4

Ananuns ceeneHuii o 6e3paboTHOM rpaxkJiaHuHe, COAEPIKALLMUXCS B PErUCTPE
noJty4aresiell rocy1apcTBEHHbIX yCiyr B c(epe 3aHSITOCTH HacesIeHH s, U
corylacoBaHue ¢ 6e3paboTHBIM rpakJaHMHOM JIaThl Hauasa 3aHATHHI

Y

MudopmupoBaHue paboTHUKOM LieHTpa 3aHATOCTH 6€3pabOTHOrO rpaXkaaH1Ha o
MOPSA/IKE U CPOKAX MPOBEACHHS 3aHATHH, O HAMPABJICHUSX COLMAIbHOMN aanTalnu

A
Tecrupopanue 6e3paboTHOro rpakaaHuHa B LENSX ONpe/iesiCHUs HanpaBieHHH
COLMaIbHOW alanTalky U BbISCHEHHS MPUUUH, 10 KOTOPbIM 6€3paboTHbIH rpaxk/iaHnH
MCIILITHIBAET TPYAHOCTH B MOUCKE NOAXOAsLLEH paboThbl U TPy 0yCTpoOlCcTBE

Y

IIpoBeneHue 3aHATHII 10 COLMANILHOIM aanTalu, BKIIOYAIOLIMX 00yueHHe
6e3paboTHOrO rpaxciaHlHa MeToiaM U criocobam rnoucka paboThl, TEXHOIOrHH
COCTABJICHHs] MHANBH/YaJbHOIO [JIaHa CAMOCTOSITE/ILHOTO MOUCKa paboTbl,
COCTAaBJIEHHs] Pe3tOMe, METOAMKE NPOBE/ICHHS! [IEPErOBOPOB ¢ paboToAaTe/IeM 10
BOIPOCAM TPYL0YCTpPOiCTBA

[lonroropka pekomenpauui 0e3paboTHOMY rpakaaHMHY MO [MOWCKY paboThbl,
COCTABJICHUIO  pe3loMe, MPOBEACHHMIO  JIeJ0BOH  Oecenbl ¢ paborosmaresem,
camonpeseHTalud, (OPMUPOBAHHIO AKTHUBHOM JKM3HEHHOH MO3MUMM B BHJE
3aKJIIOYEHHS O TPELOCTABICHUU TOCY1apCTBEHHOM YCIyTru

3aBeplieHue NpeaocTaBleHHUs FOCY/IapCTBEHHON yCayru

[Tonyuenue 6e3pabOTHBIM IpaX</IaHUHOM 3aKJIIOUEHHS O
NpPeJOCTaBICHUH IOCYJapCTBEHHON YCIyTH




