JENAPTAMEHT TPYJIA U 3AHSITOCTH HACEJIEHHUSA
BJIAIUMUPCKOU OBJACTH

NMOCTAHOBJIEHMHE

«29» cenTsiops 2021 roga Ne 4

06 ymeepoicoenuy  AGOMUHUCIPAMUBHBIX
peznamenmos npeoocmasieHus
20¢Y0apCcmeeHHbIMU Ka3eHHbIMU
yupeoswcoenusmu  Braoumupckoti  obnacmu
yeHmpamu s3anamocmu HaceneHus
20Cy0apcmeeHHblX Yciy2 No CoOetcmeuro
epaccoanam 8  noucke — nOOX00suell

pabomul u no cooelicmeuio
pabomodameinam 6 noobope HeobXoOUMbLX
PAbOMHUKOE

B cooTBeTcTBHH ¢ 3akoHoM Poccumiickoit ®enepaunu ot 19.04.1991 Ne 1032-1
«O 3amsitocTd Hacenenus B Poccuiickoii ®eiepanuiy, ocTaHoBIeHUAMH I'ybepHaTOpa
obmacty ot 27.07.2011 Ne 759 «O nmopsiakax pa3pabOTKd M yTBEPKICHHS
aIMUHHCTPATHBHBIX  PETJIAMEHTOB  IMPEIOCTAaBICHUA  rOCYAAapCTBCHHBIX — yCIyr
¥ OCYIIECTBICHHUS IOCYIapCTBEHHOI'O KOHTPOJIA (Hamsopa)» u or 23.12.2005 Ne 749
«O06 ytBepxnenun Ilomoxenus o JlemaprameHTe TpyAa W 3aHATOCTH HACCICHHS
BraguMupckoit obaacTu» MO C T aH O BJI A 10!

1. YTBEepauTh aJIMMHACTPATUBHBIA periiaMeHT [pe0CTaBICHUS
rOCyapCTBEHHBIMU Ka3€HHBIMU YUPSKICHHAMU BraguMupckoi 001acTd LEHTpaMu
3QHATOCTH HACEJEHUS TOCYapCTBEHHON YCIyTH IO COAEHCTBHIO IPaX/aHaM B IIOUCKE
TOAXOSIIeH paBoThI COTIACHO MPHIOXKEHHIO Ne 1.

2. YTBepaUTh aIMUHUCTPATUBHBIH peryiaMeHT TIpeI0CTaBICHNS
rOCYAPCTBEHHBIME Ka3eHHBIMH yUpexIeHHsMU BiaxuMupckoi o0nacTi IEHTpaMu
3AHATOCTH HACENEHHMs TOCYIapCTBEHHOM YCIYTM IO CONEHCTBHMIO paboTOdaTeNsM
B TI0100pe HEOOXOAUMBIX PAOOTHUKOB COITIACHO IPUJIOKEHIIO Ne 2.

3.TlpusHate yTpaTuBIIMM cuiy llocraHoBIeHHE JlemaptamMeHTa TpyZHa
M 3aHSTOCTH HacejeHus Bruamumumpckodt obmact ot 26.12.2020  Ne 10
«O6 yTBEPXKACHUU aJIMHHUCTPATUBHOTO perjaMeHTa IpeIoCTaBICHHs
rOCyJapCTBEHHBIMU Ka3€HHBIMU YUPEKICHUAMU BraguMupckoi 001acTd LEeHTpaMu
3QHSTOCTM HACEJEHHS TOCYJApCTBEHHOM yCIYrH CONEHCTBHS TpaXIaHaM B IOMCKE
MOAXOASAIIEH paboThl, a paboToaaTessIM B noa6ope HeOOXOAUMBIX PAOOTHHKOBY.

4. KOHTpONb 3a WCIOJHEHHEM MOCTAHOBICHHS BO3NOXKHUTE Ha 3aMECTHTCI
nupexTopa JlemapraMeHTa, HadalbHMKAa OTZAENa MpOrpamM 3aHATOCTH, PhIHKA Tpyna
1 TpyaoBoit murpanuu M. B. Manenesy.
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5. HacTosiimee mocTaHOBIGHHE BCTYMaeT B CHIIY CO JHS €ro O(QHUMAIbHOIO
OITyOJIMKOBaHUS.

Hupexrop lenaprameHnTa A.I'. I'puropseB




[Tpunoxxenue Ne 1

K TIOCTaHOBJICHUIO
JenapramenTa TpyzAa U
3aHSTOCTH HaCeICHHUs
Bnagumupckoit obnactu
o1 29.09.2021 Ne 4

AJIMAHUCTPATABHBIN PETJIAMEHT
MPEAOCTABJIEHHUS F'OCYIAPCTBEHHBIMU KASEHHBIMHA
YUPEXJIEHUSIMH BJIA TAMHUPCKO# OBJACTH HEHTPAMM
3AHSITOCTH HACEJEHMS TOCYJAPCTBEHHOM YCJIYTH 11O
COJIEVICTBHIO I'PAJKIAHAM B IIOMCKE MOJXOISIIEN PABOTBI

1. O01me noI0KEeHUS

1. AIMHHHCTPATUBHBIM periaMeHT IPeNOCTaBJIE€HHs TOCYAapPCTBEHHBIMU
Ka3eHHBIMH y4peXIeHusMH BiaguMupckol 001acTy LEHTpaMH 3aHATOCTH HACEJICHHUS
rOCYIapCTBEHHOM YCIYTH 1O CONEHCTBHIO IPaKIaHaM B TOUCKE MOAXOISILEeH paboThl
(mamee - AIMHHHCTPATHBHBIA DErJIaMeHT) HampaBieH Ha oOecIedyeHHe eIUHCTBa,
TIOJTHOTHI, KAYEeCTBa MIPEJOCTABIEHHS U PABHOM JOCTYITHOCTH I'OCY IapCTBEHHON YCIIYTH.

2. TIpenMeToM peryJupOBaHUs HACTOSIIEr0 AJIMHHHCTPATMBHOIO DETJIAMEHTA
ABIIETCS IOPSOOK MPEeJOCTaBIeHHs IOCYJAapCTBEHHBIMH Ka3€HHBIMHU YYPSIKICHUAMU
BiiauMHpCKOi 06JacT! LEHTPaMK 3aHATOCTH HaceeHus (f1anee - IeHTPbI 3aHATOCTH)
rOCYJapCTBEHHON YCIyTH MO COAEHCTBUIO IPaXIaHAM B MOKCKE MOAXONSIICH paboThI
(manee - roCyTapCTBEHHAs yCIIyra).

3. TocymapcTBeHHast yCIyra IpeJoCcTaBIAeTCst TpakiaHaM, 3aperuCTpUpOBaHHbIM
B I[eJIX TTOUCKA TTOIXOAAIIEH paboThl (Hanee - rpaXkIaHam).

4. TpeboBamus K TMOPAAKY HMHQOPMHUpPOBaHWS O  NPEIOCTAaBICHUM
rOCyIapCTBEHHOM yCIIyTH:

4.1. HubopmupoBaHHe O TOCYyIapCTBEHHOH yclayre W MOpsake ee
IpefOCTaBIEHUs.  OCYLIECTBIAETCS ~HEMOCPEJCTBEHHO B  MOMEIICHHAX LCHTPOB
3aHSTOCTH, C WCIIONB30BAHHEM CPEICTB MAcCOBOI HH(MOPMAIMH, SJIEKTPOHHOH HIHM
TeneOHHON CBSI3H, BKJTIFOYasi aBTOMH(POPMUPOBaHUE, HHPOPMALILOHHO-
TeNeKOMMYHHUKALMOHHOM ceTu «VHTepHeT» (namee - ceTh MHTepHeT), BKJIOYast
denepanbHyl0 TOCYJapCTBEHHYIO HH(OPMAIMOHHYIO CHCTEMY «EmunHplii mopral
rOCYIapCTBEHHBIX M MYHHIIUIANBHBIX yCIyT (bysxuuii)» (manee - Enunpri mopran),
odunuansHelil mopran JlemaprameHTta TpyAa M 3aHATOCTH HACeJICHHA BiaguMupcKoit
obnactu (mamee - JlemaprameHT), a TaKkke 4Yepe3 MHOTOQYHKIHMOHAILHBIE LECHTPBI
[PeOCTABIICHHS TOCY/IApCTBEHHBIX M MyHHUIMITATBHBIX YCIYT (aree - M®LI).

DNeKTPOHHBIN azpec Enunoro nopTasa B ceTH WutepHer:
http://www.gosuslugi.ru.
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DJIeKTPOHHBIN ajpec oduimansHoro nopraia JemapraMmenrTa: http://vladzan.ru.

4.2. CnpaBouHas MH(GOPMAIHSA O MPEAOCTABIEHHH I'OCYIapCTBEHHOU YCIYTH, B
TOM uKcle WHQOpMAIMS O MecTe HaxOXKIeHHs ILEHTPOB 3aHATOCTH, HOMEpax
Tene(OHOB Ul CIIPaBOK, Tele(OHOB aBTOMH(QOPMUPOBAHHS, a[pecax 3NCKTPOHHOH
TOuTHI pa3MellieHa Ha opULMATBHOM caiite JlenapTaMenTa 1o ajpecy: http://vladzan.ru,
B (elepanbHOM rocyaapcTBeHHOM HHGbOPMALMOHHOH cucTeMe «DeflepalbHblid peecTp
rocyJapCTBEHHBIX M MYyHHLHNAIbHBIX ycuyr (dyskumi)» u Ha EnuHOM mnoprane
roCyIapCTBEHHBIX ¥ MYHUIMTIATBHBIX yCIyT (QyHKIUH).

OduunansHble CTPAHUIE! IEHTPOB 3aHATOCTH B CeTH MIHTepHeT npeyCMOTPEeHBI
Ha opUIHMaTBHOM NopTaje JlemapramMeHTa.

43. Hudopmauus O MOpsAKe MpPEJOCTaBIE€HHUS TOCYIapCTBEHHOM YCIyTH
coo0mIaeTcss INpPH JIMYHOM MM [MCbMEHHOM OOpallleHHH 3asBUTENIeH, BKIIOYasd
obpallleHHe [0 O3JIEKTPOHHOM IIouTe, II0 HOMEpaMm TeNeQOHOB M  CIPABOK,
pasMermaeTci B cerTH LHTepHeT, B CpeACTBaX MaccoBOH wuH(OpMAlKH, Ha
HH(GOPMAITHOHHEIX CTEH/[aX IEHTPOB 3aHSATOCTH, B Pa3/aTOYHBIX MH(OPMALHOHHBIX
Marepuanax (bpourropax, Oykiaerax u T.IL).

4.4. Ha odunmansHoM nopraine JlemapraMeHTa pasMelIaeTcss MHQOpMalus o
rOCyIapCTBEHHOM yciyre B (OpMBI 3asdBJICHHH, HEOOXONMMBIX Ui €€ IOJIy4CHMS,
JIOCTYTHBIE JJ1s1 KOIIUPOBaHMS U 3aII0JIHEHMs B JJICKTPOHHOM BHJIE.

4.5. Ha uHGOpPMAIMOHHBIX CTEHIAX, PAcHONOXKEHHBIX B NOMELICHHAX LEHTPOB
3aHSATOCTH, Ha oduUualbHOM TopTane Jlemapramenta pasMemaercd ClIeayomas
HHpOpMaLHI:

- MeCTO pacrmonoxkeHusi, Tpaduk (pexuM) paboThl, HOMepa TenehOHOB, a/Peca
3MEKTPOHHOM MOYTHl JlemapTaMeHTa M ILEHTPOB 3aHATOCTH, OSJIEKTPOHHBIC ajipeca
EiuHOTO IOpTaia, a Takxke o(HIHaNbHOTO nopraia JlernapraMeHTa;

- IepeyeHb 3asABUTEIIEH,

- 0Opa3ibl 3aII0JHEHUs 3asBJIEHHH O PelOCTaBICHUH rOCyJapCTBEHHOH YCIyTH;

- IlepedyeHb JOKyMEHTOB, HEOOXOMUMBIX AJs NPEJOCTABICHUS rocyJapcTBEHHOM
YCIIyTH;

- KpaTKoe H3JI0)KEeHHE IPOLEayphl MpeaoCTaBIeH s roCy/IapCTBEHHOM YCIIYTH B
TEKCTOBOM BHJIE;

- W3BJIeUYEHHS W3 3aKOHOJATEIBHBIX M HMHBIX HOPMATHBHBIX IMPaBOBBIX aKTOB,
cozep)KallliX  HOPMBI,  PErylMpylollHe  AeATeNbHOCTh IO NPEAOCTaBJICHHIO
rOCYAapCTBEHHOH YCIIyTH;

- TOpANOK  oOXaloBaHWS ~ pelleHuH, IelcTBUH (Ge3meiicTBUS)  JIHMIL,
OTBETCTBEHHBIX 32 IIPEIOCTABIICHHE TOCYJaPCTBEHHOM YCIyTH.

I1. CranpapT IIpeI0CTaBICHHS rOCy IapCTBEHHOH YCIyTH

5. HauMeHoBaHMe TocyAapcTBeHHON youryrh: «ColeiCcTBHE rpaX/JlaHaM B [IOUCKEe
HOJXO/IsIIel paboTHI».

6. TocynapcTBeHHast ycCIOyra TNpeJOCTaBIseTcs LEHTpaMK 3aHATOCTH Ha
TEPPUTOPHH COOTBETCTBYIOIINX MYHHUIMIIAIBHBIX 00pa3oBaHuil.

JlomyckaeTcs TIpefoCTaBIeHHe YaCTH TOCY1apCTBEHHOH yCIIyrH (He Kacaromeuncs
BHECEHUs JAHHBIX B PECMCTP MOJyYaTeNnel rocy 1apCTBEHHBIX YCIyT B cthepe 3aHATOCTH



HACENeHKs!) [IPHBIEeKAeMbIMHE TOCYIaPCTBEHHBIMH YUPEXKIESHUSIMH CIIyXKObl 3aHATOCTH
HaceleHHWs HA JIOTOBOPHOM OCHOBE OpraHusallisMH, B TOM YHCJIE€ COLHAIBHO
OPMEHTUPOBAHHBIMA  HEKOMMEPYECKHMHM  OpraHM3alliIMH -  HCIOMHHTEIMH
OOIIECTBEHHO IIOJIE3HEIX YCIIYT, KOTOpble B YCTaHOBJICHHOM 3aKOHOJATE/IECTBOM
Poccuiickoit @eepaliuy Mopsiike BIIPaBE OKa3bIBaTh COOTBETCTBYIOIIME YCITYTH.

7. Pe3ynbTaToM TpeIOCTABIEHHs TOCYJapCTBEHHOM YCIYrH TpaXnaHuHY
SIBIISIETCS BBIIaYa:

1) nanpasieHus Ha paboTy;

2) mepedHsi BApPUAHTOB PabOTHI;

3) IpeaIOKEeHHs O MPEIOCTABIEHHH MHON TOCYNapCTBEHHOH YCIyr B 001acTH
COJIEHCTBUS 3aHATOCTH HACENIEHHUS,

4) mnpeanoXkeHus NPOHTH TNpPOQecCHOHATIbHOe O0ydeHHe IO HaNpaBIeHHIO
OpraHoB CIyXXOBI 3aHATOCTH KEHIIMHAM B IEPHOJ OTIYCKa II0 YXOIy 34 peGeHKOM 110
JOCTHIKEHHS UM BO3pacTa Tpex JIeT.

8. IIpemocTaBieHre rocylapCTBEHHON YCIIYTH IpaXkiaHaM MpeKpaIaeTcs B CBA3H
CO CHATHEM HX C pErdCTPallMOHHOIO yd4era B LEHTPe 3aHATOCTH B CilydadX,
TpedyCMOTPEHHBIX IOocTaHOBIeHHEM [IpaBUTENBCTBA Poccutickoit depepauuu OT
07.09.2012 Ne 891 «O mopsiike PerdcTpalMK IPaKIaH B IeNAX MOUCKA MOIXONAMeH
paboThl, perucTpaiu 6e3paboTHEIX TPakKIaH U TPeOOBaHMAX K noabopy MOaXOAsIIeH
paboTEI».

9. MakcHMAIEHO JIOMYCTHMOE BpeMsl TpeOoCTaBIeHHs roCy JapCTBEHHOH YCIyTH
3asIBUTENSAM, BIIEpBble OOPAaTHUBIIMMCS B LEHTP 3aHATOCTH, HE JO/DKHO NPEBAINIATH 20
MHHYT.

10. MaKcHMaibHO [OMYCTHMOE BpeMsl IpeJOCTaBIeHUs TIOCYAapCTBEHHOH
YCIYTH MPH IOCTIEAYIOMUX 00palieHusIX 3asiBUTENEN HE JO/DKHO MpeBblaTh 15 MUHYT.

11. TlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHUPYIOIIUX TPEOCTABICHUE
rocyJapcTBEHHON YCIYTH pasMelleH Ha O(pULHaIbHOM MOpTajle JlemapTaMeHTa IO
anapecy: http://vladzan.ru.

12. Jlns monydYeHHs] TOCYJAPCTBEHHOM yCIYI'd TpaXK[aHe MOMAl0T B OpraHbl
cTyx0OBl 3aHATOCTH 3asBJIleHHE U MWHBIE CBEICHUI B JNEKTPOHHOH (opme ¢
HCIIOJIBb30BaHUeM eIUHOM 1(poBoi m1aTopMbl, €IHHOTO 0pTala roCyAapCTBEHHBIX
1 MYHHUIUNAIBHBIX YCIIYT.

I'pakiaHe TaxKe BIOpaBe OOPATUThCS B IEHTP 3AHATOCTH IyTeM JIMYHOTO
[OCeIeH s 10 cOOCTBEHHON WHUITMATHBE WIIH 110 TIPEUIOKEHUI0 NEHTPpa 3aHATOCTH 110
BOMPOCAM, CBSI3aHHBIM C IIOydYeHHeM rocy AapCTBEHHOH YCIYTH.

B cnyuae JMuHOrO OOpalleHHs B IEHTP 3aHATOCTH 33 IOTYHCHHEM
rocyIapCTBEHHOM YCIIyry rpaXkaHe NPeCTaBIAIoT CIIelyolIie TOKYMEHTRL:

1) 3asBIeHHE O MPEJOCTABIEHHH TOCYJapPCTBEHHOH YCIyTH, BBIIAHHOE LIEHTPOM
3aHsTOCTH, IO (hOpMe cornacHo mpukasy Muntpyna Poccuu oT 19.02.2019 Ne 90m,
coJeprKaliee:

haMmIMIO, UMs1, OTYECTBO (IIOC/IE/Hee - IIPH HAJIMYMH), aJpec MeCTa XUTeIbCTBa
(mpeObiBaHUsI), MJAHHBIE MAacrnopra TpaxAaHWHA Poccuiickoit ®enepald HWIH
JOKYMEHTa, €ro 3aMeHsIONero;  JOKyMEHTa,  YAOCTOBEpSIOWEro  JHHHOCTH
WHOCTPAHHOrO IpaX[IaHWHA, Julla 0e3 IpaxaaHCTBA (cepusi, HOMep, Korja M KeM
BbIIaH), HOMep KOHTAKTHOTO TenedoHa, aapec 3MEKTPOHHOM MOYTHI (IIPH HATMYUH);
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2) macmoprT rpaxnaHuHa Poccuiickoi @enepanuy HIH  JTOKYMEHT, €ro
3aMEeHSIOLMH; JOKyMEHT, yIOCTOBEPSIOIMM JMYHOCTH WHOCTPAHHOTO TrpaXAaHWHA,
nauia 0e3 rpaxaaHCTBa.

13. 3asBieHMe TpaXaaH O MONYYEHHH TOCYJapCTBEHHOM YCIyTH 3aBEpSETCs
JIMYHOH MIM TIPOCTOM DIIEKTPOHHOM IOANHUCHIO 3asBUTENIA B COOTBETCTBUM C
®enepanbHEIM 3aK0HOM 0T 06.04.2011 Ne 63-03 «O6 21€KTPOHHOH MOATIHCH.

14. Tpaxnmanam o0ecreuynBaeTcss BO3MOXHOCTh —yKa3aHHs CBEJIEHUN O
COIVIaCHM/HECOIIaCuM Ha Tepenady paboTojaresissM HX IEpCOHAIBHBIX NaHHbIX B
cootBercTBHE ¢ DenepanbHpM 3akoHOM OT 27.07.2006 Ne 152-03 «O mepcoHanbHBIX
TAHHBIX).

15. 3asBuTensM obecledMBaeTCs BO3MOXKHOCTH BbIOOpa crocoba moxavH
3asBJICHUS: NP JIMYHOM OOpalleHHH B IEHTP 3aHATOCTH WA B M®II, nouToBOM
CBA3BIO, C UCTIONB30BAHHUEM CPEJCTB (aKCHUMUIBHON CBA3M WM B SJIEKTPOHHOMU dopme,
B TOM YHMCJIE C MCIIONB30BaHueM EnuHoro nopraia.

16. Ilpu nw9yHOM OOpAlleHMH 3asBUTENCH, BIIEPBbIE 0o0paTUBIIMXCS B IIEHTP
3aHATOCTH, TOCYJAPCTBEHHAS yCIIyra IPeI0CTaBIIeTCs B MOPSAKE O4CpE/IH.

Bpems oxuaHus B 04epey He JOJDKHO IPEBbIIATh 15 MuHyT.

17. 3asiBlieHHe O NPENOCTaBIEHUH TOCYJApCTBEHHOM YCIIYTd, MOCTYNHBIICE IO
T10YTe, C UCTIONB30BAHMEM CPEACTB (HaKCHMUIIBHOM CBS3H WM B 3JIEKTPOHHON popMe, B
TOM YHCJIE C HCIIOJNIb30BaHHEM EIuHOro mnopraja, NPUHUMACTCS W PETHCTPUPYETCA
CIIELHAIMCTOM LIEHTpa 3aHATOCTH, OTBETCTBEHHBIM 32 JIEJIONPOM3BOICTBO, B XypHAJIC
PETMCTPAIM BXOJAMIMX JOKYMEHTOB B CPOK, HE npesbimaomuid 1 paboyero aHs €
MOMEHTA [TOCTYTUICHUS 3asBJIEHHs B ICHTP 3aHATOCTH.

18. Tlpu HampaBieHHM 3asBJE€HUS B LEHTP 3aHATOCTH HIA B M®I] B
37eKTPOHHOM ¢(opMe, B TOM 4YHCIE C MHCIOJIB30BAHUCM (JIMIHOIO KaOuHeTa» B
deepatbHOil rOCYAapCTBEHHON WH(OPMALOHHOH CHCTEME «DenepanbHbIl pPeECTp
MHBATAIOB», OOECIEeUMBAeTCS BO3MOXKHOCTH  IIPEIBAPUTENBHOM — 3aluCH I
IpEeIOCTABIIEHHUS YCIYTH.

CorlacoBaHUE ¢ 3asBUTESIMHU aThl U BpeMeHH oOpallleHus B IEHTP 3aHATOCTH
OCYIIECTBISIETCS C HCIIOJIB30BAaHUEM CPENCTB TeneOHHOM WM 3NEKTPOHHON CBS3H,
BKJIFOYAsi CeTh VIHTEpHET, TOYTOBOM CBSA3BIO HE MO3IHEE CICAYIOMEI0 pabouero JHs CO
JIHS PETUCTPALMK 3asBJICHUS.

Bpemss OXuJaHHS TPEIOCTABICHUS rocylapCTBEHHOM YCIyrd B Cly4ae
TIpeBapUTEIFHOTO COIIACOBAaHUs JaThl U BPEMCHU oOparleHus 3asBUTENS HEe NOJDKHO
MPEBBIIIATh 5 MUHYT.

19. TTpu o6pamenuu 3asputesned B MOLI obecrieunBaeTCs nepeayva 3asBJICHNS B
LEeHTp 3aHATOCTH B I[OPAJAKe U CPOKH, YCTAHOBJICHHBIC COIVIALICHUEM O
B3apMoielicTBUH Mexay MO®L] U HeHTpOM 3aHATOCTH, HO HE MO3AHES CICAYIOUICTO
pabouero JHs CO JHs PETUCTPAIMH 3asBICHUS.

20. IIpy mpeaoCTaBIeHHH ToCyIapCTBEHHOM YCIYTH 3alperaeTes TpeboBaTh OT
3asIBUTEJIA:

- IpeICTaBJIEHUs JOKYMEHTOB W MH(QOpMAIMK HIA OCYIICCTBICHI NEeHCTBUH,
IIpe/ICTABICHHE MM OCYIIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO HOpMaTHBHBIMU
PABOBBIMH AKTaMH, PETyJUPYIOIMH OTHOIICHUS, BO3HUKAIOIIME B CBSI3U C
IIpefoCTaBlIeHHeM roCyIapCTBEHHbIX U MyHALMITANBHBIX yCIIYTS



- DpeicTaBieHHs JOKYMEHTOB H MH(pOpMAlMM, KOTOpBIE HAXOZLiTCs B
PACTIOPSKEHHM LIEHTPOB 3aHATOCTH, WHBIX [OCYMapPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBIeHHs TH00 T0BEIOMCTBEHHBIX rOCY1apCTBCHHBIM OpraHaM HIIK
OpraHaM MECTHOI'O CaMOYINpaBIIeHHs OpraHM3alui, B COOTBETCTBHA C HOPMAaTHBHBIMH
npaBoBbIME akTaMu Poccuiickodl @eneparyy, HOPMAaTHBHBIMH IPABOBBIMH aKTAMU
BrnagiMHpCKO# 06acTH, 3a HCKITIOUEHHEM MOKYMEHTOB, BKJIIOYEHHBIX B IEpeHeHb,
OIpesieNIeHHbIH 4acThio 6 crarthi 7 DeepanbHOrO 3aKOHA OT 27.07.2010 N 210-®3
«O6 opraHM3alMd MPeJOCTABJIEHMs] TOCY/J@PCTBEHHBIX M MYyHHIHNAIBHBIX YyCIyr»
(nanee — @enepanbHslii 3akoH Ne 210-D3) 3asBuTeNb BIPABE NPEACTABUTh YKA3AHHbIC
JOKYMEHTBI i MHQOPMAIIMIO B LIEHTPBI 3aHATOCTH N0 COOCTBCHHOH HHULMATABE;

- OCYILIECTBICHUS JAEHCTBHMA, B TOM YHCIIE COrnacoBaHKi, HEOOXOAUMBIX ISt
MOJy4eHUs] TOCYJApPCTBEHHOW YCIyrH M CBA3aHHBIX C obpalieHueM B HHBIC
rocyJapcTBeHHbIE OpPraHbl, OpPTaHBl MECTHOrO CaMOYNpABICHWs, OpraHH3allMH, 3a
HCKJIIOYEHHEM TMOJNYYEHHs YCIyr M TONy4eHHs [JOKYyMEHTOB H HHOOPMALIUH,
MPeJIOCTaBIAEMBIX B Pe3yNbTaTe MPENOCTABICHHS TAKUX YCIyr, BKIIOYCHHBIX B
IIepeyHH, yKasaHHbIe B 4acTu 1 cTathu 9 DefepanbHOro 3aKoHa Ne 210-D3;

- [OpencTaBleHHs [JOKYMEHTOB M HMH(pOpMaluM, OTCYyICTBHE H (v
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPH IEPBOHAYAILHOM OTKA3€ B IPUEME
JIOKyMEHTOB, HEOOXOAMMBIX UL MPEeIOCTaBICHU rocyJapcTBEHHOR yCIyTH, nubo B
[IpefOCTABIEHUH TOCYIaPCTBEHHOM yCIIyTH, 38 MCKIIIOUCHIEM CIISyIOIHUX CIIyqacs:

a) u3MeHeHWe TpeOOBaHMH HOPMATHBHBIX MPABOBBIX aKTOB, KACAIOMIMXCAH
NIPeIOCTABICHHS TOCY/IapCTBEHHON YCIIyTH, TOCTIE T1IepBOHAYATIBHOM 10Ja4H 3asBICHH
O TIPe/IOCTABIEHUH TOCY IapCTBEHHON YCIyTH;

6) HanMyKe OIHOOK B 3asABJIEHUH O IIPEIOCTABICHHN roCyIapCTBEHHOH YCIYTH U
JOKyMeHTaX, TOJI@HHBIX 3asBUTENEM TMOCIe MEePBOHAYANBHOr0 OTKasa B IPHUEMe
[IOKYMEHTOB, HEOOXOAUMBIX UIs IPENOCTaBIEHHs rOCYJapCTBEHHOM YCIyTH, MO0 B
TIPeNOCTaBNEHNH TOCYIAPCTBEHHOM YCIYIH W He BKIIOYCHHBIX B IpeacTaBIeHHbIH
paHee KOMILIEKT JOKYMEHTOB;

B) HCTEUEHHE CPOKA JEHCTBUs JOKYMEHTOB MIIM H3MCHCHHE uH(pOpManuK mocie
TIepBOHAYATBHOTO OTKa3a B IIPHEME JNOKYMEHTOB, HEOOXOAUMBIX IJIS NIPEAOCTaBICHHA
rocyfapcTBEHHOHN YCIyTH, TM00 B IPeIOCTaBICHNN rocyAapcTBEHHOH yCIyTIH;

r) BBISBIEHHE JOKYMEHTAIBHO  IOATBEPXKICHHOIO dakra (IPU3HAKOB)
OIIHOOYHOr0 WM TPOTHBOIPABHOTO JEHCTBHA (6e3meiicTBUSA) JODKHOCTHOTO JIMIA
opraHa,  TpeJOCTABIAIOMEr0  TOCYIapCTBEHHYIO  yCIYIY, rOCYAapCTBEHHOTO
ciyxkamero, paborauka M®LI, paboTHHka OpraHU3allud, IpeLyCMOTPEHHOM YacThiO
1.1 crateu 16 @enepaneHoro 3akoHa Ne 210-®3, mpu nepBOHawalbHOM OTKase B
TIpreMe IOKYMEHTOB, HEOOXOAMMBIX sl TIPeAOCTaBICHHS roCyJapCTBEHHOH YCIyTH,
nu60 B NPEJOCTABIEHUH [OCYIAPCTBEHHOH YCIyrH, O 4eM B IHCHMEHHOM BHIC 3a
OJTIMCHI0 PYKOBOIHUTENsS OpraHa, IPEIOCTABISIOIET0 T[OCYAaPCTBCHHYIO YCIyTry,
pykoBomuTenst MOILl Tpu [epBOHAYaTbHOM OTKase B  MpUEME JOKyMEHTOB,
HEOOXOMMMBIX ULl IIPEIOCTABIIEHHS OCYNapCTBEHHOH YCIYTH, b0 PYKOBOJHUTEIIS
OpraHM3alMH, IPELyCMOTPEHHON YaCcThIO 1.1 crarsu 16 ®enepanpHoro 3akoHa Ne 210-
®3, yBeIOMIISIETCS 3asBHTENb, & TAKKe MPHHOCATCH H3BUHEHMA 33 JIOCTaBJIeHHBIE
HeyI00CTBa.
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21. OcHoBaHMS [UIi OTKa3a B [pHEMe IOKYMEHTOB, HEOOXOIUMBIX I
IPeIOCTaBIIEHNUs TOCYAAPCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

22. OcHoBaHMs [JI OTKa3a B IIPEJOCTaBIEHUH TOCYJapCTBEHHOW YCIyIH
OTCYTCTBYIOT.

23. Tlpouenypa MPUOCTAHOBIEHUS IPENOCTABIEHUSI TOCYAapCTBEHHON YCIyTH
3aKOHOJJATEIHCTBOM O 3aHSITOCTU HAceJeHUs He IIPeTyCMOTpeHa.

24. 3asgBUTENb BIPABE OTKA3aThCs OT FOCYAAPCTBEHHOM yCIyrH Ha JIFOOOM dTare
ee TOJNy4eHHs. B OTOM ciyyae 3asBHTeNb IHMIIET 3asBlIeHHe 00 OTKase OT
TIOCPEeIHMYECTBA [EHTPa 3aHATOCTH C yKa3aHHEM CBOMX (haMWINH, HMEHH, OTYEeCTBa,
JaThl, CTABUT JIMYHYIO IIOAIIHCE.

25. TocynapcTBeHHast yCIyra IpeIocTaBiseTcs OeCILIaTHO.

26. TpeboBaHUS K IOMEIICHUSIM, B KOTOPBIX MPEAOCTABIISETCS rOCy 1apCTBEHHAS
yciyra:

26.1. IlpemocraBieHue TrOCYJApCTBEHHOM YCIYyrd 3asBUTENAM IIPH JIMIHOM
06pallleHnH OCYIIECTBISAETCS B OTACIBHBIX CIIEIMATBLHO 000pPY/IOBaHHBIX IIOMEIIECHHUSAX,
o6ecredrBaroIuX OeCIpensITCTBEHHBIN TOCTYII 3asBUTEIEH.

26.2. Bxoo ¥ BBIXOI W3 NOMEIIEHMsS I MPEeJOCTaBICHHUs TOCyIapCTBEHHOM
yCIyTd OO0OpYAYIOTCS IaHIyCaMH, PaCIIMPEeHHBIMH IPOXOAAMH, II03BOJISIOIIMMU
obecrieuynTh OECHPENATCTBEHHBIM  JOCTYyl HMHBAIMIOB, BKIIOYas  HMHBAJIWMOB,
UCIIOJIB3YIOIIMX KpeciIa-KOJIICKH.

Bxoa B 37aHHe 00OpyAyeTcs WH(OPMALMOHHOW TaOIMYKOW O HaMMEHOBAHMH
opraHa, IpeI0CTaBIIAIOIIETO FOCYIapCTBEHHYIO YCIIYTY.

Bxox ¥ BBIXOJ M3 IOMENIEHHs IS IPEIOCTABICHUS IOCYIapCTBEHHOU YCIyTH
00OpYYIOTCSI COOTBETCTBYIOUIMMH yKa3aTels MU C aBTOHOMHBIMHM HMCTOYHHKaMU
OecriepeOONHOrO IMUTaHMS.

B 31aHMH, B KOTOPOM IMPEIOCTaBIAETCs TOCY 1apCTBEHHAS YCIIyTa, PasMeIaloTCs
HocuTeN: WH(OPMALMM, B TOM YHCIE 3BYKOBOM M 3DUTENbHOH, s 0becredyeHus
GecrpensSTCTBEHHOTO JOCTYIIa HHBAIUIOB K 00bEKTaM U yCIIyTaM.

26.3. IlomemeHue I TPENOCTAaBICHUS  TOCYAAapCTBEHHOH  yCIIyTH
obecreynBaeTCs HEOOXOIMMBIMH [JIsl IIPEJOCTABIEHHs IOCYIapCTBEHHOW YCIIyIH
0GOpyIOBaHHEM (KOMITBIOTEPBI, CPEACTBA OJIEKTPOHHO-BHIYHCIUTENEHON TEXHHKHY,
CpeicTBa CBsI3W, BKIodas VIHTepHeT, OpITeXHMKa, ayauo- U BH/ICOTEXHUKA),
KaHIENAPCKUMM  [PUHAISKHOCTAMY, HMHGOPMALMOHHBIMM MW  METOAMYICCKHMH
MaTepHalaMu, a TakXe CTyJbIMH H CTOJNaMH, CHCTeMaMH KOHIUIHOHHPOBAHHUA
(OXJaXeHUsI U HArpeBaHUs) BO3/yXa, CPE/ICTBAMHU MOXXAPOTYIICHHS U ONOBEIICHHA O
BO3HUKHOBEHUHU UPE3BbIYaiHON CUTYaIlWH.

26.4. B moMemieHusIX 118 OpeJOCTaBIeHNs TOCyJapCTBEHHON YCIyTH Ha BUITHOM
MecTe PpAacCIoJIaraloTcs CXEMbl pasMeleHHs CPEeICTB IO0KApOTYIICHUI U myTen
3BaKyallly MOCETHTeNe! ¥ paOOTHUKOB IIEHTPOB 3aHATOCTH.

26.5. B MecTax IpeaocTaBieHHs IoCyJapCTBEHHOW yCIyrH MpexyCMaTpUBacTCs
000pyJOBaHKe JOCTYIIHBIX MECT OOIIEro MOIb30BAHNUS (Tyaneros).

26.6. Paboune mecTa pabOTHUKOB LIEHTPOB 3aHSATOCTH OCHAINAIOTCSA HACTCHHBIMHU
BBIBECKAMH WJIA HACTOJIFHBIMHU TabJIMUKaMH C yKazaHueM GaMUIIiK, UIMEHH, OTIECTBA 1
JOJDKHOCTH.



26.7. PaBOTHHMKH LIEHTPOB 3aHATOCTH OOECIIEYHBAIOTCS JIMYHBIMU HArpyIHBIMH
KaproukaMu (Oeikamu) ¢ ykasaHHeM (aMUIHK, UMEHH, OTYECTBA U JIODKHOCTH.

27. Ilpu  TpeOOCTaBIEHWH  TOCYJapCTBEHHOM — yCIyTH — HHBalIUIaM
obecrieunBaeTcs:

- BO3MOKHOCTh CAMOCTOSTEIbHOIO MEepPeABHIKEHHUs [0 TEPPUTOPHH YIPEKACHHS
B IIEJIX JOCTYIA K MECTY IPEIOCTaBIeHUA INOCYIapCTBEHHbIX YCIIYT;

- IOTyCK COBaKu-IIPOBONHMKA TIPY HAIUYHH JIOKYMEHTA, [IOATBEPKAAIOLIETO

ee CIIel[HaJpHOe 00yUeHue;

- CONPOBOYK/IEHNE UMEIOLLMM CTONKNE HapylleHus QYHKINH 3pEHHS;

- COIEHCTBHE TIPH BXOJE U BBIXOE U3 YUPEIKIACHUS;

- OKa3aHHe [OMOIIM Ui MOJIyYeHHs TOCyJapCTBEHHBIX YCIYr, B TOM YHCIE C
BO3MOYKHOCTBIO TIPEIOCTABIIEHHs CYPIONePEBOIUMKA H/ U TH(IIOCYPAOTICPEBOIUHKA;

- IIpefoCTaBleHHe HHOH HeoOXOIMMOH MOMOIIM B IMPEONOTICHHH OappepoB,
MEIIAMOUIMX TONYyYEHHIO MHBAIMAAMH YCIyI, HapaBHe C IPYI'MMH JIHIAMH, & TAKXe
obecrieueHre NOCTYIHOCTH [l HMHBANMJAOB BCEX BEINICHA3BAHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOIATENsCTBOM Poccuiickoit ®enepaliii O COLMANBHOH 3allUTe
MHBAIHUOB.

28. Tloka3aTensiMH IOCTYITHOCTH M KauecTBa MPeJOCTaBIeHHs roCy1apCTBEHHOM
YCIIyTU SIBJISFOTCA:

- IONA TPYHNOYCTPOEHHBIX TpaXJaH B OOMIeH YHUCISHHOCTH TpaxaH,
06paTHBIIMXCS 3a NPEeJOCTABICHUEM TOCY 1apCTBEHHOH YCITYTH;

- oS TPYAOYCTPOEHHBIX HHBAIMIOB B 0OLIeH YHUCICHHOCTH WHBATHIOB,
0BGpaTHBRIIMXCS 3a IPEeJOCTaBIeHHEM TOCy IapCTBEHHON YCITyTH;

- KOJIMYEeCTBO OOOCHOBAHHBIX JKano0 3asBUTENed Ha  HEHaJJIeXamlee
IIpeoCTaBIeHIE TOCYIapCTBEHHOM YCIIYTH.

29. I'paxngaHaM, CBEJEHHMsI O KOTOPBIX COJEPXAaTCs B PErHCTpe roJrydaTenei
roCyJapCTBEHHBIX YCIYT B chepe 3aHATOCTH HaCeIeHUs, obecrieynBacTCsA BO3ZMOXKHOCTD
MONyYeHHs C HCMONB30BaHHEM CPEJCTB TeNe(OHHOH HIH JJIEKTPOHHOM CBA3H
uHOGOPMALIMK O MOCTYIUVIGHHH OT pafoTojaTelis CBENEHHH O HalM<HH CcBOOOJHOIO
paGodero Mecta (BakaHTHOH [MOJDKHOCTH) TPM YCJIOBHM COOTBETCTBHA yPOBHA
npod)eCCHOHANBHOH  MOJATOTOBKM — IpaKAaHUHA TpeGoBaHusM paboTomarens K
MCTIONHEHUIO  TPyJIOBOl  (QyHKimMu (paGoTe 1O  ONpeeNeHHOH npodeccuu
(crenuaabHOCTH), KBaTH(DUKALMA HIH OJDKHOCTH) € TIPEJUIOKEHUEM B TeUEHHE 3 JHEeH
[IOCETUTH IIEHTP 3aHATOCTH.

30. 3asBHTeNsM B  XOLe TMpPENOCTAaBJIEHHMS TOCYJapCTBEHHOH  YCIYTH
oGeceunBaeTcs BO3MOKHOCTS POBEACHHS cobeceTOBaHuil IIOCPEICTBOM Teled OHHOHU
WJIH BHIEOCBSI3H C UCTIOIB30BaHHeM ceTu HTepHeT.

31. Ilony4eHue rocynapCTBEHHOH YCIyTH B M®IL] (B ToM 4yHClI€e B IOJHOM
00beMe) He IIPeyCMOTPEHO.

32. Yepes M®I] obecreunBaercss HHPOPMHPOBAHHE O roCy/IapCTBEHHOM yCiyre
¥ IOpSAKE ee MNPEeJOCTAaBIeHHs, a Takke O0eCHeuMBaeTCs BOSMOKHOCTE MOAATH
3asBJIEHHs O TTOJYYEHHH roCyAapCTBEHHOM YCIYTH.
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IT1. CocTaB, IOCIIe0BaTeIPHOCTh a/IMUHUCTPATHBHBIX IIPOLETYp (IeHCTBHH) IpH
MPeIOCTABIEH!H [OCY IAPCTBEHHOMN yCIyTH, B TOM 9HMCIle OCOOEHHOCTH BBITIOIHEHHS
aJIMMHUCTPATUBHBIX IIPOLEYP B JIEKTPOHHOH Gopme

33. TocymapcTBeHHass yciyra B YacTH COJEHCTBHSA TIpaXJaHaM B IIOHUCKE
noxxoAsiieli paboTBl BKIIOYAeT CHEAYIOINHE aIMHHUCTPAaTHBHBIE IPOLEIYpPhI
(meficTBUA):

1) aHanu3 cBeJeHMH O TIpaX[AaHUHE, BHECEHHBIX B PETrUCTP noJrydarenen
roCyJapCTBEHHBIX YCIYT B cepe 3aHATOCTH HACENeHHs HA OCHOBAaHHH NOKYMCHTOB,
NpebABIEHHbIX IPKIaHHHOM [PH PErMCIpaliM B LEIAX [0HMCKa MOIXOSIIEH
paboTe, W oOIpeieleHHe TMOAXOAAMICH Ui HEro paboTbl B COOTBETCTBHH C
3aKOHOJATEIbCTBOM O 3aHATOCTH HAacelleHHs C Y4eTOM HalH4YHd WIH OTCYTCTBHA
CBEJICHUH O:

- mpopeccHH (CIeNUaTbHOCTH), IOJDKHOCTH, BU/IA N€ATEIBHOCTH;

- ypoBHS NPOdeCcCHOHAIBHOMN MOArOTOBKM M KBAIM(QHKAIMH, ONBITA H HABBIKOB
paboThI;

- cpeziHero 3apaboTKa, HCUMCIIEHHOTO 32 MOCIIeHIe TPU MECAIa 10 MOCICAHEMY
MecTy paboThl;

- 3aKJTFOYEHUS O PEKOMEH/[yeMOM XapaKTepe ¥ YCIOBHAX TPY/a, COACPKAIMXCA B
MHIABHAYaJIbLHOM ITporpaMMe peabUIMTaliuy HHBAIKMIA;

2) uHbOpMHUPOBAHUE IPAXKIAHUHA O!

_ nonoxeHmsix crathd 4 3Baxona Poccuiickoit ®epmepammu ot 19.04.1991
No 1032-1 «O samsTocTH Hacenenust B Poccumiickoii ®eneparumy» (nanee — 3aKOH 0
3aHATOCTH) M TpeGoBaHWsX K mHondopy MOAXOIAIISH paboThl, YTBEPIKACHHBIX
NeHCTBYIOIIHAM 3aKOHOJATEIBCTBOM O 3aHATOCTH,

- TIpaBOBBIX TOCIEACTBHSX B Clyyae OTKasa Ipax<[aHHHa OT TIOJIXOASALIEH
paboThl;

- TIONIOKEHUSIX TPYIOBOro 3aKOHOJATeNbCTBa, YCTaHABIMBAIOIINX NPABO Ha TPy,
3anpelieHre MPUHYIHTENBHOrO TPyAa i JUCKPUMUHALNY B chepe Tpyna;

3) noxbop rpaxkJaHUHY MOAXOAAIICH paboThI, HCXOMS U3 cBeleHUH 0 CBOOOIHBIX
pabourx MecTax ¥ BaKaHTHBIX JOJDKHOCTSX, COAEPIKAIMXCA B PETHCTPE moJTy4arenen
rocyIapCTBEHHBIX YCIYT B Cepe 3aHATOCTH HACEICHUS;

4) cornacoBaHHUE C rPaKIaHUHOM BapHAHTOB noaxosiiei padboTel;

5) cornacoBaHKe ¢ paboToaaTeNleM KaHMaTy pbl IPAXIaHUHA,

6) ohopMIIeHHE H BBIIAYa IPAKIaHUHY HE Gosee 2 HaNpaBlIeHHH Ha paboTy;

7) uHpOPMHUPOBaHKE IPAXKIAHAHA O HEOOXOIMMOCTH NPEACTABICHNS BLIAAHHOTO
HaIpaBJIeHHA Ha PaboTy ¢ OTMETKOH paboToaaTels,

8) odopMieHHe B Cllydae Hecoryachs TIpakJaHMHa OTKasa OT BapHaHTa
Hoaxosie padoTel,

9) npemioXeHHe B Cly4ae OTCYTCTBMA BAapHaHTOB NOAXOoAdIed paboTEl
rpa’kJaHuHY:

- HAIIpaBJIeHHs Ha paGoTy IO CMEXHOH npodeccuu (CrieLUaIbHOCTH);

- BAapUAHTOB OIUIAUMBaeMOH palboTsl, BKIIOYas paboTy BPEMEHHOI'O XapaKTepa,
tpebyromeit 6o He Tpebyromen MpeBapUTeNIbHOM IOATOTOBKH, OTBeUarolleH
TpeGOBaHMAM TPYIOBOrO 3aKOHONATENBCTBA M HHBIX HOPMATHBHBIX IPABOBLIX aKTOB,
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COJepIKAlUX HOPMBl TPYZOBOIO IIpaBa, COJAEPXKAILUXCA B PErHCTPE ToJy4aTelen
rOCyJApCTBEHHBIX YCIYT B cepe 3aHATOCTH HACeNeHHs, A1 CaMOCTOATENbHOIO
nocelleHus padoToaaTenen;

- NpeNoCTaBJeHHs HHBIX T[OCYHAPCTBEHHBIX YCIYr B OONAacTd COICHCTBHS
3aHATOCTH HACENIeHMUs, OIIpeIeNIeHHBIX cTaThei 7.1-1 3aKoHa 0 3aHATOCTH;

10) TpelsIoXKeHHE TNPOWTH MPOGECCHOHATBHOE OOyYeHHe WM IONY4YHTh
JIOTIOTHUTEBHOE MPOGecCHOHANbHOe 06pa30BaHue 110 HANPABIEHHIO OPraHOB CIyKObI
3aHATOCTH HACEJIEHHS JKECHIIMHAM, HaXO[AIIMMCS B OTIIYyCKe IO YXOAy 3a peOeHKOM 10
IOCTHKEHUS UM BO3pacTa Tpex JIeT;

11) opopMiteHre ¥ BblIaya rpaxJIaHHHy IPU €ro COTIacHu:

- HampaBJieHHs Ha paboTy 110 CMEXHON MPodeccHH (crienManbHOCTH);

- TIEpevHs] BADHUAHTOB pPaboThI,

- NpeiIOXKEHHs O MPENOCTABIEHMM MHOM IOCYJIapCTBEHHOH yCIyrd B 00IacTH
COJIEICTBHS 3aHATOCTH HACETIEHHS,

- TIPe/ITOKEH s POATH IPohecCHOHANbHOE 00ydeHHe 110 HAPaBIEHUIO OPIaHoB
CITyKOBI 3aHSITOCTH HACeJIeHHs KEHIIMHAM B NEPHOJ OTIYCKa IO yXOIy 3a pebeHKoM
10 JOCTH)KEHHS UM BO3pPacTa TPEX JIEeT;

12) BHeceHWe pe3yJbTAaTOB BBINOJHEHHUS aAJMHHHUCTPATHBHBIX IPOLEIYP
(nelicTBuil) B perucTp NoOJydaTeled TOCYNapCTBEHHBIX yCIyr B cdepe 3aHATOCTH
HacelleHu .

34. Tpu nocnexyroumx oOpalleHUAX IpaXIaHWHA TOCyAapCTBeHHAs yciyra B
YacTH CONEMCTBHS TPaXKIaHaM B IIOWCKe MOIXOMsAIIeH paboTsl BKIIOYAET CIIEAYHOIIHe
aIMHHUACTPATHBHbIE [IPOLENYPHI (IeHCTBHN):

1) mpoBepka HamM4usl JOKYMEHTOB, YKa3aHHBIX B NMOMITYHKTaX 1 u 2 nyHkra 12
HaCTOAIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTa,;

2) 03HaKOMJIEHHE ¢ OTMETKOH paboTozarelsi B HalpaBIeHUAX Ha paboty nubo ¢
uHpopMaleil TpakAaHMHA O pe3yJbTaTaX IIOCEIICHU paboTtonarened COTJIAcHO
TIEpEeYHI0 BAPHAHTOB PaOOTHl, BBIIAHHBIX IPaXKIaHMHY TpPH MPEABIIYIIEM MOCCIICHIH
LICHTpa 3aHATOCTH,

3) yTOYHEHHMEe KPHTEPHEeB ITOMCKa MOJXOMLIEH paboTBl C y4eTOM CBEICHHH,
coJiepKalMXcs B TOMOIHUTEIBHO MPEACTABICHHBIX IPaKIaHHHOM JOKYMCHTAX, 17070 051
pe3yJIbTaTOB MPEA0CTaBIEHU HHOM roCyAapCTBEHHOH yCIIyTH;

4)  ocylecTBIeHHe AJMMHMCTPATHBHBIX  HpOLENYp, TIPEAYCMOTPEHHBIX
nomyHKTaMu 3 - 12 nyHkTa 33 HacTosmero AJIMIUHACTPATUBHOTO PErIaMeHTa.

35. TlopsamoK WCIpaBIeHHs ONYLICHHBIX ONEYaTOK H omKOOK B BBIAAHHEBIX
B pe3y/IbTaTe [PeJOCTaBIeH s FOCy 1apCTBEHHOH yCIyr JOKyMEHTaX:

OCHOBAHHMEM /ISl HCIIPABJIEHHS JIOMYLIEHHBIX OMEYaTOK ¥ OUIMOOK B BBIIAHHBIX
B pesyibTaTe IMpPEelOCTABICHHs TOCYHapCTBEHHOH YCIyrd MOKYMEHTaX BISCTCA
TOTy4Y€eHHe IIEHTPOM 3aHATOCTH HACNICHHS 3asBICHUA 00 MCIpaBIeHUH JOITYIEHHBIX
OMeYaToK B BBIIAHHBIX B pe3yibTaTe TpPEAOCTABICHHS I'OCY/|apCTBEHHOM YCIyrH
JOKyMeHTaxX, TPeACTABIeHHOro 3asBuTeneM (fajnece — 3ajABICHHC 06 HCIpaBIeHHH
OLIHOOK).

3asiBieHHe 00 HCIPABICHUH OMMOOK MPEJCTABIACTCS B LEHTP 3aHATOCTH
HaceleHUs B MPOM3BOJIBHOHN (GopMe M PErHCTPHPYETCsA HE MO3JHEE OJIHOTO paboygero
JHS TIOCIIE JHS MPEeIOCTaBIeHNs €ro B IEHTP 3aHATOCTH HACCICHHA.
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3asBieHHe 00 MCIPABICHHH OMIMOOK paccMaTpUBaeTCs MNODKHOCTHBIM JIHLIOM
LIeHTpa 3aHATOCTH HaceJIeHHUs B TeUeHHe JIByX PabOo4iX JTHEH C 1aThl €r0 PEruCTpaliy.

B ciydae BBISBJEHHS [ONYLIEHHBIX ONEYaToK U (WIH) olMOOK B BBbIJaHHBIX
B pe3ynbTaTe MPeOCTaBIeHHs TOCYNapCTBEHHOH YCIYTH NOKYyMEHTax, NODKHOCTHOS
JIMI0 LEeHTPa 3aHATOCTH HACeJeHHs OCYIUEeCTBISIET 3aMEHy YKa3aHHBIX JOKyMEHTOB
B CpOK, He TPEeBBIIAIOMHMA ABYyX pabovuX [OHEH C JaThl PErHCTPAlHH 3aABICHHA
00 UCTpaBIeHHH OLIHOOK.

B ciydae OTCYTCTBHMs OIEYaToK W (WiM) OMIMOOK B BBIIAHHBIX B PE3ysbTaTe
TpeJIOCTaBIeH)s OCYAapCTBEHHON YCIyTrH JTOKYMEHTaX, AOJDKHOCTHO® JIHMIO IEHTpa
3AHSITOCTH HAaceleHHs MUCBMEHHO coofliaer 06 OTCYTCTBHM TAaKHX OTEYaToK M (WIIH)
omuGOK B CPOK, He MpeBBIUAIOMMI ABYX pafoumx AHEH ¢ Aarhl PEruCTpaliy
3asBIIeHHs 00 UCTIPaBIeHUH OLINOOK.

36. OcoBGeHHOCTH TPeNoCTaBIeHHs T'OCYJapCTBEHHOH YCIYyrH B IJIEKTPOHHOM
tdopme.

36.1. Wnadopmarms O TrocyJapCTBEHHOH yciyre pasMeIlaeIcs B CBoHOM
peecTpe TOCYAApCTBEHHBIX M MYyHHIMNAIbHBIX yCIyr MU Ha EnuHoM moprane
roCyAapCTBEHHBIX H MYHHIIHUIIANBHBIX YCIIyT (http://www.gosuslugi.ru/).

36.2. ®opMbl 3asBICHWH AOCTYNHbBI JUIL KOINMPOBaHWSA M 3alOIHCHAA B
3eKTPOHHOM BHZe Ha EMMHOM nopraiie rocy1apCTBEHHBIX X MyHHIUIIATBHBIX yCIIYT.

36.3. SasgBUTeNH BIIpaBe MNpPENCTaBIAThH JOKYMEHTBI B JJIEKTPOHHOM BHUIE C
HCronp30BaHHeM EQHHOro mopraia rocyJapCcTBEHHBIX i MyHHUIMITANBHBIX yCIIyT.

36.4. 3asBHTEIM BIpaBe OCYIIECTBIATH MOHHTOPHHI XOJa NPEAOCTABICHUA
roCyapCTBEHHON yciyrd Ha EJMHOM mopTane roCylapCTBEHHBIX W MyHUIIMIATBHBIX
YCIIYT.».

V. ®opMbI KOHTPOJIS 32 HCIIONHEHHEM AMIHHUCTPATHBHOIO
pernameHTa

37. Tekymuii KOHTpOJb 3a COOJIIOJICHHEM IIOCTIEA0BATCIBHOCTH JeUCTBHH,
OTpeNieNleHHBIX ~ AJMHMHMCTPATMBHBIMH  TIpOLEeAypamu IO Ipe10CTaBIEHHIO
rOCYIAPCTBEHHON YCIYTH, MPUHATHEM PEIICHHH pabOTHHKaMH LIEHTpa 3aHATOCTH U
JCIIOMHEHHeM  HACTOSIIEro AIMHMHHCTPATHBHOIO — perijaMeHTa  OCYIICCTBIIACTCA
JIUPEeKTOPOM I[IEHTpa 3aHATOCTH WM €ro 3aMeCTHTE/IEM, OTBETCTBEHHBIM 3@
OpraHu3aiuio paboTel MO INPEOCTABIEHHIO rOCYJ@PCTBEHHOM YCIyTH, a TaKKe
YTIOJTHOMOUYEHHBIMH JUPEKTOPOM LIEHTPa 3aHATOCTH pabOTHUKAMH.

38. Texyuwii KOHTPOIb 3a TPENOCTaBICHIEM roCyIapCTBEHHOM YCIIyTH
OCYLIECTBISETCS. IyTeM IPOBEAEHHs JHMPEKTOPOM LEHTPA 3AHATOCTH HIIH  €ro
3aMeCTHTeNeM, OTBETCTBEHHBIM 3d OpPraHM3alMio padoThl TO IPCAOCTABICHHIO
rOCY/IapCTBEHHON yCIyTH, APYTMMH YHOJHOMOYEHHBIMH  IHPEKTOPOM LIEHTpa
3aHATOCTH PabOTHUKAMH TIPOBEPOK COOMIOACHUS U MCTIONHEHU pabOTHUKaMH LIEHTPa
3aHSTOCTU IOJIOKEeHMI HacTosiero AJAMMHHCTPATUBHOIO periaMeHTa, HMHCTPYKIIHA,
comepKalluX —IOPSAOK  (OpMUpOBaHMs M BEACHHA  PEruCTpa nojy4arenen
rocyJapcTBEHHBIX YCIYT B Cepe 3aHATOCTH HACCleHHS, TpeGOBaHMH K 3aMOJHEHHIO,
BeJCHUI0 ¥  XPaHEHWIO ONaHKOB  YYETHOM  JOKyMCHTAlWH roJy4yaTesen
rOCY/IaPCTBEHHON YCIYTH M JAPYTHX HOKYMEHTOB, PeriaMeHTHPYIOIHX JEeATETEHOCTD
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0 NPEeIOCTABICHHI0 TOCY/JAaPCTBEHHBIX YCIYr B OONAacTH CONEHMCTBUA 3aHATOCTH
HacesieHus. [IepHOJMYHOCTh OCYIIECTBIEHHS TEKYIIEro KOHTPOJS yCTaHaBIMBACTCHA
IHMPEKTOPOM LIEHTPA 3aHATOCTH.

39. KonTpoms 3a o0ecredeHHeM TOCYJIapCTBEHHBIX TapaHTHH B obnactu
3QHATOCTH HAceleHHs B YaCTH NPENOCTABICHHS TOCYJapCTBEHHOH  yCIyr'H
OCYIIECTBISAETCS IODKHOCTHBIMH JTHIaMu JlemapTaMeHTa.

KOHTPOTTH 3a TONHOTOMH U KauecTBOM IIPeIOCTABIEHHs. FOCY 1apCTBEHHON yCIyTH
BKTIOYaeT B cels IpOBeleHHe MPOBEPOK, BBISIBICHHAE U yCTpaHeHHe HapyIIeHHH Mpas
monydaTenell TrOCYIApCTBEHHON YCIYTH, DACCMOTpeHHe OOpallleHHi U TpHHATHE
pellleHHH, TOArOTOBKY OTBETOB Ha 0GpalleH e IoJTy4aTeneli ToCy 1apCTBEHHOM YCIyTH.

Tlepedenb JOKHOCTHBIX JIAL, OCYLIECTBISIONIMX KOHTPOJIb 33 obecredeHneM
rocyapcTBEHHBIX FapaHTHi B 0011aCTH 3aHATOCTH HACETIEHHS B YaCTH MPENOCTAB/ICHUA
FOCYZApCTBEHHOM YCIyrd, HEPHOAMYHOCTL OCYIUECTBICHHA KOHTPOJIA B BHIC
[JIAHOBBIX (BHEIUIAHOBBIX), BBIE3IHBIX (IOKYMEHTApHBIX) IIPOBEPOK OINPEAEIISIETCS
JlenapTaMEeHTOM B yCTAHOBIICHHOM IOPAIIKE Ha OCHOBAHMM NPHKA30B JleTapTaMeHTa.

Pe3ynbTaThl TUIAHOBBIX (BHETLIAHOBBIX) BBIE3/IHBIX (IOKyMEHTapHBIX) NPOBEPOK
MOJJIeKAT aHATNU3y B IIENAX BbISBICHHS NPUYMH HApYLUIEHHH W MPUHATHS MEp IO HMX
YCTPaHESHHIO U HEJIOMYIIEHHUIO.

40. KOHTpOJNb 3a MpeIOCTAaBICHHEM TIOCY[IapCTBEHHOH YCIyrM CO CTOPOHBI
monydarelelf TOCYIAPCTBEHHOH —ycIyrd, MX OOBeIMHEHMH H OpraHu3aluH
OCYLIECTBIISIETCS. B COOTBETCTBHH € JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM.

41. JIoMKHOCTHBIE JIHIAa U PAaOOTHUKH LEHTPOB 3aHATOCTH, OTBETCTBCHHBIC 34
[IpefOCTaBIeHHe FOCYHApCTBEHHOM yCIyTH, HECYT NepPCOHAIBHYIO OTBETCTBEHHOCTD 33
cOOMIOfEHne  CPOKOB  TIPEAOCTAaBIeHHs  TOCYJApCTBEHHOH — yCJTYyTH, — TOPAAKa
PacCMOTPeHHsI 3asBIEHHS O MPEeOCTABICHUH rocyIapCTBeHHOM ycmyrd, KOTOpas
3aKpeIvIfeTcs B MX JOIDKHOCTHBIX WMHCTPYKIMAX B COOTBETCTBHH C TpeOOBaHUAMHU
IIeMCTBYIOIIETO 3aKOHOAATEbCTRA.

V. JlocyneOHbli (BHeCY 1eOHBII) OPAIOK 00XKaJI0OBaHKA peleHuH
1 feficTBui (Oe31elicTBYS) LEHTPOB 3aHATOCTH, & TAKKE
HX JOJDKHOCTHBIX JIMLI

42. 3asBHTeN» HMeeT IIPaBO Ha OOKalOBaHWE [EHCTBUH (6e3nelicTBHA)
W pellleHHii, OCYIeCTBIsSeMbIX (IPHHSTBIX) B XONIE MPENOCTaBICHHA rocyIapCTBEHHON
yCIIyTH, B H0Cy/1eGHOM (BHECY1eGHOM) MOPS/IKE MyTeM obpareHuns B LEHTP 3aHATOCTH
wiu JlenapramMeHt.

Tlopsizox mocyneGHoro (BHecyneOHOrO) 00XaNOBaHUs pelleHUud U JeHCTBHH
(6e3neiicTBUsA) Oprama, NPeIOCTABIAOLIEI0 TOCYIApPCTBEHHYIO yCiyry, a TakKe
ero IOJKHOCTHEIX JIHI] peryJIupyeTcs:

1) ®epepanbHbiM 3aKkoHoM ot 27.07.2010 Ne 210-®3 «O6 opranusanuu
TIPEeIOCTABIEHHUs FOCYIaPCTBEHHBIX X MyHULMIAIBHBIX yCIYI»;

2) moctanosnenueM [IpaBuTenscrsa Poccukickoi ®enepamuu oT 16.08.2012 Ne
840 «O mopsaxke Tnoga4Yd W PACCMOTPEHHUS kanob Ha peIeHHs M JeHCTBHA
(6e3neiictBre) denepanbHBIX OPraHoOB HCIIONIHATENBHOM BJIACTH M HMX JOJKHOCTHBIX
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nun,  (enepalbHBIX — TOCYJApCTBEHHBIX — CIyXalMX,  AODKHOCTHBIX — JIMI
roCcy1apCTBEHHBIX BHEOIOIPKETHBIX dhoHIOB Poccuiickoii ®enepanu,
rOCYJapCTBEHHBIX KOpPIOpAaIWif, HAJeleHHBIX B COOTBETCTBUU C (enepatbHBIMH
3aKOHAMH  TIOJIHOMOYMSMM [0  IPEAOCTAaBICHHIO  IOCYHapCTBEHHBIX  YCIyT
B YCTAHOBIIGHHOH cepe MeSTENbHOCTH, W MX JOIDKHOCTHBIX JIHL, OpPraHM3allui,
IpeayCMOTPEHHBIX 4YacThio 1.1 craten 16 ®enepalbHOro 3aKoHa «O06 opraHuzaLuH
[PENOCTABIEH S TOCYTapCTBEHHBIX M MyHHIMIANBHEIX YCIyIr», ¥ HX DaOOTHHKOB,
a TaKe MHOTOQYHKIMOHAIBHBIX IIEHTPOB MPENOCTaBICHUS TIOCYAapCTBEHHBIX
¥ MyHHIMITATBHBIX YCIYT U UX paOOTHUKOBY;

3) mocraHoBnerreM ['y6epHaropa Biagumupckoit obmactu ot 09.01.2013 Ne 1
«06 yrBepxaenny [IpaBii Moaaqu ¥ pacCMOTPEHHs XKano0 Ha pelleHus U AeHCTBUS
(GesneiicTBre) agMHUHHUCTpalMl OOJIACTH M HHBIX OPraHOB UCIIOJHUTENIEHON BIIACTH
00J1aCTH, UX JOJDKHOCTHBIX JIMII, TOCYJapCTBEHHBIX I'PAKIAHCKUX CITYXKALIHX)»

43. B pocymeGHOM (BHecyneGHOM) IIOpSZKE 3asBUTENb MOXET 00XkanoBarTh
pemenus, aeiicTus (6e3nelcTare):

- paGOTHUKOB LIEHTpa 3aHATOCTH - IUPEKTOPY LIEHTPA 3aHATOCTH;

- IUpeKTOpa LIEHTPa 3aHATOCTH H ero 3aMeCTUTENs - IUpeKTopy JlenapTaMeHTa.

44, 3asBUTEN> MOXET OOPaTHTHCSA C JKajJoboM B TOM 9YHCIEe B CIEAyHOUIMX
ClTydasix:

a) HapyllleHWe CpOKa DPEeTHCTpallii 3ampoca 3asBHUTENS O MNPEAOCTaBICHHH
roCyIapCTBEHHOM yCIIyIH;

6) HapyllIeHHe CPOKa [PEeOCTABIEHUs TOCY IaPCTBEHHOH YCIIYTH;

B) TpeOOBaHHe MPE/ICTaBIECHHs 3asBUTENICM JOKYMEHTOB WX uHdopmarmu 160
OCYILIECTBIEHUs. JSHCTBUM, IIPEJCTaBI€HHE WIM OCYLIECTBICHHE KOTOPBIX HE
IpENyCMOTPEHO HOPMATHBHBIMH IIPAaBOBBIMM ~ aKTaMH Poccuiickoit Denepanuw,
HOPMATMBHBIME TPABOBbIMH aKTaMM BiiaJMMUpPCKOH 007aCTH Uisl MpPeOCTaBICHHA
roCyIapCTBEHHOM yCIIyIH,

r) OTKa3 B IpUEME JOKYMEHTOB, IIPEICTABICHHE KOTOPBIX MPELyCMOTPEHO
HOPMATHBHBIMM [PaBOBBIMH akTamu Poccuiickoit @Deznepanud, HOPMAaTHBHEIMU
TIPaBOBBIMH aKTaMM Biagumupckod 00macT Ui IPeNoCTaBICHUS roCyJapCTBEHHOM
YCIIYTH;

) OTKa3 B MpPEIOCTABICHHH TOCYIapPCTBEHHON YCIIyTH, €CIIM OCHOBAaHMA OTKa3a
He IPeLyCMOTpeHbl (ellepalbHBIMK 3aKOHAMU U IPUHATBIMM B COOTBETCTBMM C HUMU
WHBIMH HOPMATHBHBIMU TIPaBOBbIMU aktamu Poccuiickoit Dezepaiiuu, HOPMAaTHBHEIMH
TIPaBOBBIMH aKTaMH BiaJquMupCKod 001acTy;

¢) TpeGoBaHWe BHECEHHMs 3asfBUTENIEM IIPU IIPEIOCTaBICHUN roCyIapCTBEHHOM
YCIyTH IUIAThl, He IPeTyCMOTPEHHOM HOPMAaTHBHBIMY IPABOBBIMU aKTAMH Poccuiickoi
Deepaliy, HOPMaTUBHBIMY [IPABOBBIMH aKkTamMy BilaxuMupcKon obnacty;

) OTKa3 LEHTpa 3aHATOCTH, €ro [O/DKHOCTHOrO JIM@ B HCIPaBJICHAN
JOIYIIEHHBIX OMEYaroK M OIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHAS
roCyapCTBEHHOM YCIyrd JOKYMEHTax MO0 HapyLICHUE YCTAHOBJICHHOTO CpOKa TaKuX
UCTIpaBJICHUH;

3) HapylleHWE CpOKa MM MOps/Ka BbIAAYU JOKYMEHTOB IO pe3yJbTaTaMm
IpeoCTaBIeHHs TOCY JAPCTBEHHOM YCIIYTH;
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1) TIPHOCTAHOBIEHHE TpPENOCTaBIEHHS TIOCYJapCTBEHHOH YCIYTH, €CIH
OCHOBaHHS TPHOCTAHOBIEHHMS HE NPEAYCMOTpeHbl (elepalbHbIMA 3aKOHAMH U
MPUHATBIME B COOTBETCTBUH C HHMM WHBIMM HODMATHBHBIMH INIPaBOBBIMH aKTaMH
Poccuiickoii Penepanny, 3aKOHAMH W WHBIMH HOPMATUBHBIMH IIPAaBOBBIMH aKTaMH
BiaguMupckoi o01acTH;

K) TpeGOBaHWE y 3asABHTENS NIPH IIPEJOCTABJIEHHHM TIOCYAAPCTBEHHOH yCIyrd
JIOKyMEHTOB HJIA HH(OPMAIMH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3BIBAJIHCH TIPH TTEPBOHAYATIEHOM OTKase B IPHEME JIOKYMEHTOB, HEOOXOMMMBIX /i
IIpeNOCTaBIeH s TOCYIAPCTBEHHON YCIIyTH, THOO0 B PENOCTaBICHUH roCyIapCTBEHHOM
YCIIYTH, 33 MCKTIOYEHHEM CIydaeB, MPeIyCMOTPEHHBIX IYHKTOM 4 HacTH 1 crateu 7
®enepanbHoro 3akoHa Ne 210-D3,

45. YKanoba momaeTcss B MHCbEMEHHOH (hopMme, B TOM YHCJIe NPU JIMYHOM MPUEME
3agBUTENS, HITH B DJIEKTPOHHOM BHIIE.

JXanoba nomKHa coepKaTh:

a) HAUMMEHOBAaHHE OpraHa, NPeJOCTaBJISAIOIIEero roCcyJapCTBEHHYIO YCIyTy b0
JOMKHOCTHOIO JIMIA OpraHa, TpeNOCTABILIOIIETO YCIYry, PemleHus M NeHCTBHUSA
(6e3nelicTBIE) KOTOPOTO O0KAIyeTCsl;

6) (baMIIHIO, UMs, OTYeCTBO (P HAIMYUM), CBEJICHHA O MECTE KXUTCIBCTBA
3asBUTeNs — (PU3MYECKOrO JIHIA MO0 HAaMMEHOBaHHe, CBeJICHHs O MECTe HaXOXKACHHUA
3asBUTENs — IOPHIMYECKOTO JIHIA, & TaKKe HoMep (HOMepa) KOHTAaKTHOrO TeneoHa,
anpec (aapeca) SNEKTPOHHOI MOUTH (IIPU HATMYAK) U MOYTOBBIH anpec, [0 KOTOPhIM
IOJKeH OBITh HATIPABJIeH OTBET 3asBHTEIIO;

B) cBelleHUs 00 OOXKalyeMbIX pElleHMsAX U ACHCTBHAX (Ge3meiicTBHH) LIEHTPA
3aHATOCTH JIUOO ero JOHKHOCTHOIO JIHIIA;

r) [0BOMbI, HA OCHOBAHHH KOTOPBIX 3asABHTE]b HE COIVIACEH C PCIICHUEM H
neticrereM (6e3/elicTBIEM) LIEHTPA 3aHATOCTH MO0 ero NOJKHOCTHOrO JIHIA.

3asBUTENEM MOTIYT OBITH IpeICTaBleHbl JTOKYMEHTBI (IpH  HAIUYHH),
TIO/ITBEPYK/TAFOIHE TOBOIBI 3aABUTEIA, THOO HX KOTIHH.

46. B ciydae ecnu kanoba TMOJaeTcs vepe3 IPeICTABUTENs 3asBHTEINA, TAKKS
Tpe/ICTaBIAeTCs LOKYyMEHT, TOJATBED)KAAIOIIMA TMOJHOMOYMS HA  OCYUIECTBICHHME
NeHcTBHH OT MMEHH 3asBHTeNl. B KadecTBe JIOKYMEHTA, IOITBEPXIAOLICTO
HONHOMOYMS Ha OCYyLIeCTBIeHHe AeHCTBMH OT HMEHM 3adBUTENS, MOXKCT OBITH
TpeJICTaBIEHA:

a) oopMIIeHHas. B COOTBETCTBHH € 3aKOHOJATEBECTBOM Poccuiickoit Deneparyu
OBepEHHOCTh, 3aBepeHHas IeyaThio 3asBUTENA M NONNHMCAHUA PYKOBOAUTC/IEM
3asMBUTENS WM YIOJHOMOYEHHBIM 3THM PYKOBOJHTEJIEM JIULIOM (M1 IOPHIMYECKHX
THIL);

6) oopMIIeHHas: B COOTBETCTBUYU € 3aKOHOIATEIBCTBOM Poccutickoit ®enepanun
JOBEpEHHOCTh, 3aBEPEHHAs IICUAThIO 3asBUTEIA H TOANHCAHHAA PyKOBOAUTCNIEM
3asBUTENS WM YIIOJHOMOYEHHBIM 3THM PYKOBOIMTENEM JIHIOM (s OpUAHYECcKUX
TuI);

B) KOMHs pelleHus O Ha3HAYeHHUH Wik 00 n30paHuu 1100 MpUKaza O Ha3HAUYCHUH
(H3MgecKOro JIML@A Ha JOJKHOCTb, B COOTBETCTBAUM C KOTOPBLIM TaKoe (hU3HYECKOTO
JIATIO 061aaeT MpaBoM AeHCTBOBATE OT UMEHH 3aABUTEIIS 0e3 IOBEpEHHOCTH.
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47. Tlpuem xanob B MUCHMEHHOH (OpMe OCYIIECTBIAETCS IEHTPOM 3aHATOCTH B
MecTe INPEJOCTaBIeHUs] TOCYIapCTBEHHOH YCIyrH (B MecTe, r/ie 3asiBUTENb MOAaBall
3aIpoc Ha IIONydYeHHe TOCYJapCTBEHHOH YCIyrd, HapylleHHe INOopsika KOTOPOiH
obxanyercs, nub60 B MecTe, TIJe 3asBHUTENEM IONy4EH pe3yIbTarT YKa3aHHOH
roCyIapCcTBEHHOH YCIIyTH).

Bpems mnpueMa jxkano0 MOJDKHO COBIAnaTh CO BPEMEHEM IPEAOCTaBICHHS
rOCYIapCTBEHHBIX YCIYT.

¥anoba B MUCHEMEHHOM (OopMe MOXKET OBbITh TAK)KE HAIIPaBJIeHa IO MOYTe.

B ciydae momaym xajoObl NpH JIMYHOM IIpHEME 3asiBUTENb IPEICTABIACT
JIOKYMEHT, yIOCTOBEPSIOLIAN ero JHUYHOCTE B COOTBETCTBHM C 3aKOHOJATENBCTBOM
Poccuiickoi @enepanuu.

IIpu nomade %anoObl B 2IEKTPOHHOM BHJIE JOKYMEHTbI, YKa3aHHbIC B IIYHKTE 43
HacTOsAIIero PermaMeHTa, MOryT OBITh MpeACTaBIeHsl B (OpMe BIEKTPOHHBIX
IOKYMEHTOB, MOJTHCAHHBIX 3JICKTPOHHOM IOAMKMCHIO, BUJ KOTOPOH MpeayCMOTPEH
3aKoHOaTeNLCTBOM Poccuiickoit Pemepalyiy, NPy 3TOM TOKYMEHT, YAOCTOBEPSIOIINH
JUYHOCTE 3asBUTENS, He TpedyeTcs.

48. YKanoba MOIIEKHUT PerucTpallii He Mo3/Hee CleAyIoIero pabo4ero IHs co
s ee ocTyIUieHus. YKano6a paccmarpuBaeTcs B TedeHHe 15 pabovux nHeH co IHA ee
perMCTpaIy, eclnd 0ojiee KOPOTKHE CPOKH PacCMOTPEHHS aJIoObl HE YCTaHOBIICHEI
YIOTHOMOYEHHBIM JAOJDKHOCTHBIM JIMLIOM LIEHTPA 3aHATOCTH MK JlemapTaMenTa.

B cnyuae o6)kamoBaHMs OTKa3a LEHTPA 3aHATOCTH, €r0 JOJDKHOCTHOTO JIMLA B
MpueMe JOKyMEHTOB y 3asBUTENIA MO0 B HCIPABICHMH IONYIIEHHBIX ONEYATOK H
omb0OK WK B cliydae 06KanoBaHUS 3asBUTEJIEM HapyleHHs yCTaHOBICHHOIO CpoKa
TakuxX MCIpaBIeHHMi xkanofa paccMarpuBaercs B TedeHHe 5 pabodnx AHel co mHA ee
perucTpaiuy.

OCHOBaHHEM IS IPHOCTAHOBJICHHS PACCMOTPEHHS XKall00b! OTCYTCTBYIOT.

49. 3agBUTENb MMeeT IIPaBO Ha MOIy4YeHHe HHGOpMallMd U AOKYMEHTOB,
HeoGXOMUMEIX ISl 000CHOBAHHS M PACCMOTPEHHS Kalo0Bl.

50. Io pesysbTaTaM paccMOTPEHHs Kaao0bl IPHHAMAETCA OIHO U3 CIECAYIOMHX
pEIIeHHH:

1) ynonerBopsieTcsi Jkanoba, B TOM 4MCie B (OpMe OTMEHBI MPUHATOrO
peleHus, HCIIPABIeHHUs JOMYIIEHHBIX ONEYaToK H omMOOK B BBIJIAHHBIX B PE3YJIbTATE
PeNOCTaBIeHHs TOCYJApCTBEHHON YCIyrH JOKYMEHTax, BO3Bpara 3afABHTENIO
JEHEXXHBIX CPEICTB, B3UMaHHE KOTOpPbIX HE TPEAYyCMOTPEHO HOPMATHBHBIMH
npaBoBLIMH akTaMu Poccuiickoi ezepalliyi, HOPMAaTHBHBIMHU IIPABOBBIMH aKTaM1
BiasuMupceKoii 061acTy, a TakXke B MHBIX (opMax;

2) OTKA3bIBAETCS B YJOBIETBOPEHHH JKAIOOBL.

[Ipy y#OBIETBOPDEHHH JXanoObl NPUHUMAIOTCS HCHEPNBIBAIOMIE MEpBl 110
YCTPaHEHWFO BBISBICHHBIX HAPYIICHHI, B TOM YHCIIe MO BbIAAYE 3aiBUTEIIIO pE3yIbTaTa
rOCyIapCTBEHHON YCIyrd, He Io3nHee 5 paboumx AHEH CO JHA NPHHATHA PeLICHHS,
eCIIi HHOE He YCTAHOBIIEHO 3aKOHOJAaTeNbCTBOM POCCHICKOH Denepalluy.

51. B ynoBIeTBOPEHHUH 5Ka0o0bl OTKa3bIBACTCS B CICAYIOMIMX CIIydasx:

a) HaJIWYHe BCTYIMBIIETO B 3aKOHHYIO CHIJIy PEIICHHs Cylia, apOUTPaXKHOIo Cyaa
10 xajobe 0 TOM Ke MpeaMeTe U 10 TEM K& OCHOBAHHUAM,;



15

) momaya xaso0bl JIMLOM, IIOJTHOMOYHsI KOTOPOTO HE NMOATBEPKICHBL B MOPAAKE,
YCTaHOBJIEHHOM 3aKOHOAaTenscTBoM Poccuiickoit denepanuy;

B) HaJ{4yHMe peLIeHHs [0 kajobe, MPUHATOrO paHee B OTHOLICHWH TOTO K€
3aBUTENS U 110 TOMY € MPEaIMETY KaTo0BbL.

52. B ciy4ae yCTaHOBIIEHHS B XOJIE WIIK I10 pe3ysibTaTaM pacCMOTPEHHSA anoObl
NpU3HAKOB COCTaBa aJAMHMHUCTPATHBHOIO MPAaBOHAPYIICHMA MM MPECTYIICHHUA
JOIDKHOCTHOE  JIMIO, HAIEICHHOE TIONHOMOYMSMH 10 PAcCMOTPEHHMIO Kaio0,
He3aMeIJIUTeIBHO HalpaBiisieT HMEIOIHecs MaTepUallbl B OpraHbl IPOKYPaTypEL.

53. OTBeT 10 pe3yabTaTaM PacCMOTPEHHS JKalo0bl HAIPABIACTCS 3aiBUTEIIO HE
o3IHee IHS, CIeIyIOMero 3a THeM NPUHSTHS PEIeHHs, B MUCbMEHHON GopMe.

B oTBeTe Mo pe3yIbTaTaM pacCMOTPEHHUs KaloObl yKa3bIBAIOTCS:

4) HaUMEHOBAHHME OPraHWM3AlWM, JODKHOCTh, (AaMMIIMA, UMs, OTYECTBO (IpH
HAJIMYHK) JODKHOCTHOTO JIMIA, IPHHSBIIEr0 PEelIeH e 0 xanode;

6) HOMep, /1aTa, MECTO NPUHATHS PELIeHHs, BKITIOYas CBEJICHHS O NO/DKHOCTHOM
JIFTIE, pellleHke Wiu AeicTBHe (6e3/eiicTBrEe) KOTOPOro 00KaIyeTcs;

B) haMMITHS, MMsl, OTYECTBO (TIPH HAJTMYKH) WK HAHMEHOBAHHE 3asBUTEIIS,

I') OCHOBAHHS JIs IPHHSITHS PELLEHHUs 110 xKanobe;

1) TIPHHATOE IO Kajlobe pelleHHUE;

e) B ciydae, ecid jkanoba NpH3HaHa OOOCHOBAaHHOHW, - CPOKH YCTPAHEHUS
BBISBIIEHHBIX HApyIIeHHi, B TOM YHCJIE€ CPOK IpelOCTaBlIeHHs pe3yabTaTa
rOCyIapCTBEHHOM YCIIyTH,

) CBEJIEHHUS O TIOPSIKE 00XKAIOBAHHS IPUHATOTO 10 XKanobe PeIeHHs.

OrBer 1O  pe3yibTaTaM  pacCMOTpeHHs  JKajloObl  IOJIIMCHIBACTCS
YIIOJHOMOYEHHBIM Ha PACCMOTPEHHE XKano0bl JODKHOCTHBIM JIUIIOM.

[1o jKeNaHWIO 3asSBHTENS OTBET 110 Pe3yJbTaTaM PacCMOTPEHMsA XKamoObl MOKET
OBITH IIpEJCTaBIeH He MO31Hee JHs, CIEMYIOIero 3a IHeM IPHHATHS PEIICHHd, B
dbopMe  OIEKTPOHHOrO  JOKYMEHTa, [MOIIKMCAHHOTO  DJIEKTPOHHOTO  MOAIHCEHIO
VIIONHOMOYEHHOr0 Ha DPAcCMOTPEHHE JKaloObl [NOKHOCTHOIO JIHLA, BHA KOTOpOH
YCTAaHOBIIEH 3aKOHOAaTeIbcTBOM Poccuiickoit Denepaiyu.

B ciyyae TNpu3HAHWS KANOOBl TOANEKAlIeH YAOBJIECTBOPEHUIO B OTBETE
3a9BUTENIO, YKA3aHHOM B HACTOSIIEM IyHKTE, JaeTcs WHGOpMauus O IeHCTBUAX,
OCYLIECTBJISEMBIX OPraHOM, MPEIOCTAB/SIOIIMM IOCYNapCTBEHHYIO YCIYTY, MOI]
60 OpraHu3anyeil, npeaycMoTpeHHO! acTbio 1.1 crarbu 16 depepalibHOTO 3aKOHA
Ne 210-®3, B 1ensax He3aMeUIMTEILHOTO YCTPaHEHUS BBIABICHHBIX HapylIeHU! IpH
OKa3aHHH roCyJapCTBEHHON YCIyTH, a TAKXKE IPUHOCATCS U3BHHEHHS 32 OCTABICHHLIC
HeynoOCTBA M YyKasbiBaercss HMH(QOpPMalus O JaJbHEHIINX JEHCTBUAX, KOTOpEIC
HeoOXOIMMO COBEPIINTH 3asBUTENIO B LENSX TIOTyYeHHs TOCY AaPCTBeHHOH yCITyTH.

B ciydae Npu3HaHHs >KanoObl He INOIJIEKAalled yIOBJIETBOPEHHIO B OTBETE
3asBUTEIO, YKA3aHHOM B HAcTOsIEM MyHKTE, JalTCi apryMeHTHPOBaHHBIC
pasbACHEHHMs O NPUYMHAX TPUHATOrO DEIlIeHHs, a TaKKe unopMmanusi O TMOpPsIKe
00 KaIOBAHHUS TIPUHITOTO PEIIEHHUS.

54. PemeHde IO pe3yIbTaTaM pAacCMOTPEHHs XaloObl 3asiBUTENh BIPaBe
00’xanoBaTh B CyacOHOM ITOPSIKE.

55. MadopmupoBaHue 3asBUTEIEH O MOpsAKe MOAAYH ¥ PaCCMOTPEHHA KamoObl
OCYIIECTBJISAETCS [OCPEICTBOM pasMelleHns HHQOpMaluM Ha CICHIaX B MECTe
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IpeJIoCTaBIeH s TOCYJapCTBEHHOM YCIyTH, Ha OQULUAIBLHOM CaTe B CETH WnTepHer,
na EIMHOM IOpTalle FOCYJapCTBEHHBIX M MYHULMIATBHBIX yCiyT (QyHKIHHA).




[Tpunoxxenue Ne 2

K ITOCTaHOBJICHHIO
JlemaptaMeHTa Tpynaa u
3aHSATOCTHU HACEIICHUS
Bnagumupckoii obnactu
ot 29.09.2021 Ne 4

AJIMAHUCTPATUBHBIN PETJIAMEHT
NPEJOCTABJIEHUA T'OCYJAAPCTBEHHBIMU KASEHHBIMH
YUPEXIEHUSIMU BJIAIUMHUPCKON OBJACTHA HEHTPAMHA
3AHSATOCTH HACEJIEHUSI TOCYJAAPCTBEHHOH YCJIYI'M IO
COJEVCTBUIO PABOTOJATEJISIM B TIOABOPE HEOBXOUMbIX
PABOTHHUKOB

1. O0mHe monoXeHus

1. AIMUHHCTPATHBHBIA pErJIAMEHT IPEJOCTAaBICHHUS TIOCYAapCTBEHHBIMU
Ka3eHHbIMM YUPEXIeHUsAMU BiaxuMupcKol o0nacTd HEHTpaMy 3aHATOCTH HacelICHUS
rOCYIapCTBEHHON yCIyrH IO COAEHCTBHIO paboTonarensM B MOxOope HEOOXOIMMBIX
paboTHHKOB (nanee - AIMHUHHCTPATHBHBIA DETVIAMEHT) HalpaBleH Ha obecrieueHue
eIMHCTBA, [OJHOTHI, KadecTBa MpEJOCTABIE€HUS M  PaBHOM  JOCTYITHOCTH
roCyIapCTBEHHOM YCIIYTH.

2. TlpeaMeTOM peryaupoBaHUs HAcTOSAIIEro AJMHHHUCTPATHBHOIO perjaMeHTa
SBISIETCS MOPSAOK IMPEIOCTABICHHUs IOCYJapCTBEHHBIMU Ka3eHHBIMH YYPEXICHUIMU
BiiaIuMUpCKOil 061acT! LEHTPAaMK 3aHATOCTH HaceJleHus (Jaliee - LEeHTPI 33aHSATOCTH)
roCyJapCTBEHHOM YCIyTH IO COIeHCTBHIO paboTonaTessiM B noadope HeoOXOIUMBIX
paGOTHHUKOB (asee - rocyIapCTBEHHAs yCIIyra).

3. TocymapcTBeHHas yciyra MpeIOCTaBiseTcs paboTonaTelsM WIA UX
YIIOMTHOMOYEHHBIM TIPe/ICTABATEISIM (Ianiee - paboTonaTessim).

4, TpeGopanusi K TOpAAKY HMHGOPMHpOBaHHMSA O  NPENOCTaBICHHH
roCyIapCTBEHHOH YCIIyTH:

4.1. VubopmupoBaHwe O TOCYJAapCTBEHHOW yciyre M TOpsAIKe e
TIPeNIOCTABIIEHUsT  OCYIIECTBJIAETCS ~HEMOCPSACTBEHHO B  TOMEILICHHAX IICHTPOB
3aHSTOCTH, C HCIIONB30BAaHMEM CpPEICTB MaccoBOW HH(OPMAIWH, JIEKTPOHHOH HIIH
Tene()OHHOU CBSI3H, BKJIIOUAsI aBTOMH()OPMHUPOBAHKE, “HGOPMaIMOHHO-
TeJleKOMMYHMKAIMOHHOM ceti «lHTepHeT» (namee - ceTh HuTepHeT), BKIIOYas
denepanbHyl0 TOCYJapCTBEHHYIO HMH(OPMALMOHHYIO CHCTEMY «EmuHBld TIOpTAl
rOCYIapCTBEHHBIX M MyHHLMIAIbHBIX ycIyr (yHkumid)» (namee - Enunbiii mopran),
odunuanbHeIi mopran JlenmapTaMenTa TpyJAa U 3aHATOCTH HACCICHUSA BnaguMupckoit
obnactu (manee - JlemapTaMeHT), a TakKe depe3 MHOTOQYHKIHOHAIbHBIE LEHTPEI
IpeNOCTaBIeHHs TOCy JapCTBEHHBIX M MyHUIUIIAIBHBIX YCIYT (maee - MOLI).
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DJEeKTPOHHBIH agpec  Epwmnoro nopragza B ceru  HHTepHerT:
http://www.gosuslugi.ru.

DeKTPOHHBIH ajpec odpuimatsHoro noprana Jlenapramenta: http://vladzan.ru.

4.2. CripaBounas MH(GOPMALHS O IPeJOCTABIEHUM I'OCYapCTBEHHON YCIYTH, B
TOM uHciae HHQOpMAlMs O MecTe HaXOXIEHUS LEHTPOB 3aHATOCTH, HOMEpax
Tene(OHOB I CIIPABOK, Tele(OHOB aBTOMH(MOPMHPOBAHHMS, apecax JJEKTPOHHOH
[0YTH! pa3MelleHa Ha odHIuanbHOM caiite JlermapraMenTa 1o anpecy: http://vladzan.ru,
B (e/lepanbHOM rocy1apcTBeHHOM HHGOPMAIMOHHOM crcTeMe «DenepanbHEI peecTp
rOCYJapCTBEHHBIX M MYHHIMIAIbHBIX YCIyr (GyHKuuid)» ¥ Ha EquHOM nopraie
roCyJapCTBEHHBIX ¥ MyHHLIUIANBHEIX YCIyT (PyHKIMH).

OduupanbHble CTPAHUIBI LIEHTPOB 3aHATOCTU B CeTH MIHTEpHET NpeyCMOTPEHE]
Ha o(HUIHATBHOM IopTale JlemapTameHTa.

4.3. HMudopmanus O mNOpsaKe MPEAOCTABIEHHs TI'OCYIapCTBEHHOH YCITyTH
coobmaercsi NpH JMYHOM MJIM MHCHMEHHOM OOpalleHHH 3asgBHUTENeH, BKIIOYas
obpallleHHe 110 DJJEKTPOHHOW ToYTe, IO HOMepaM TeneOHOB M CIPABOK,
pasMemaeTcsi B ceTM VIHTepHeT, B CpeACTBAX MAaccOBOW HH(pOpMalyH, Ha
YH(pOPMALIMOHHBIX CTEHJAaX LEHTPOB 3aHATOCTH, B PAa3faTOYHBIX HH(OPMAlHOHHBIX
marepranax (Opouopax, OyKieTax  T.IL.).

4.4. Ha odpunmansHoM moprane JlemapTaMeHTa pasMelnaercs MH(GOpMauus o
rOCyJapcTBEHHOH yciayre W (OPMEI 3asBNeHHH, HEOOXONMMBIX AN ee IOIydeHus,
JOCTYIIHEIE AJIsI KOIAPOBaHKSA U 3allOJHEHHUS B 3JICKTPOHHOM BHE.

4.5. Ha uH(GOpPMAaIMOHHBIX CTEHIAX, PACIOJIOXEHHBIX B MOMELICHUAX LICHTPOB
3aHATOCTH, Ha O(QHIHATbHOM mopTane JlemapTaMeHTa pasMel@aercsa Cleayromas
uHpOpMaL:

- MECTO DacIoJOkKeHNs, rpaduk (pexxiM) paboTel, HOMepa Tene(QoHOB, aapeca
31eKTPOHHOM mnouThl JlemapTaMeHTa M LEHTPOB 3aHATOCTH, JJIEKTPOHHBIE anpeca
EnuHOro nopraia, a Takxke opHLHaIbHOro noprana JlenaprameHTa;

- TIepeyYeHb 3asBUTEIIEH;

- 0Gpas31Ibl 3aTI0THEHHU 3asBIEHHI O IIPEeIOCTaBICHHH TOCY JAPCTBEHHOH yCITyTH;

- MepedeHb JOKYMEHTOB, HEOOXOMMMbIX Ul [PEeOCTaBIEHUs [OCY1apCTBEHHOU
YCIIyTY;

- KpaTKOe M3II0YKEHHE NpOLETyphl IPeJOCTaBIeHNs TOCYJapCTBEHHOR YCIyTH B
TEKCTOBOM BHJIE;

- W3BJE€YeHHS W3 3aKOHOJATENBHBIX M HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
COIepKAllMX  HOPMBI,  PETyJHpYIOIIHe  AEeSTeNBHOCTh 0 TIPeJOCTABJICHHIO
roCyIapCTBEHHOM YCIyTH,

- TOpAmOK  O0XaJIOBAaHUA  pelleHuH, JefiCTBUM (Oe3medicTBHs)  JIHII,
OTBETCTBEHHBIX 32 IPEIOCTABIEHHE [OCYJAPCTBEHHOM YCIYTH.

I1. CranmapT npegocTaBieHs ToCy JapCTBEHHOH YCIyTH

5. HamMeHoBaHHe rocynapcTBeHHOM yciayru: «CozmelicTsue paborojareliM B
nox0ope HeOOXOIUMBIX PaOOTHHKOBY.

6. TocymapcTBeHHas YCIyra INpefOCTaBiserTcs IEHTPaMH 3aHATOCTH Ha
TEPPUTOPHH COOTBETCTBYIOIIMX MyHHUIMITAIBHBIX 00pa30BaHHH.



JlomyckaeTcs MpeocTaBlIeHHe YacTH rocy/IapCTBEHHOM yCIyrH (He Kacaroluencs
BHECEHHs JaHHBIX B PETHCTP MOJyYaTeNei rocy1apcTBEeHHBIX yCIyT B cdepe 3aHATOCTH
HaceJeHHs) NPHBJIEKAEMBIME TOCYAapPCTBEHHBIMH YUPEKICHUAMU CITyXObl 3aHSATOCTH
HAaceleHHs Ha JOTOBOPHOW OCHOBE OPraHM3allMAMH, B TOM YHCJIC COIHMAIBHO
ODHUEHTHPOBAHHBIMH  HEKOMMEPYECKHMMH  OpraHH3alisMH -  HCIOJHHTEIAMH
0OLIECTBEHHO TII0JIE3HBIX YCIYr, KOTOpble B YCTAHOBJIEHHOM 3aKOHOJATEIBECTBOM
Poccuiickoit @enepanny Nopsake BIPaBe OKa3bIBaTh COOTBETCTBYIOIINE yCIIyTH.

7. Pe3ynpTaToM MpeaoCTaBlIeHHs TIOCYAapCTBEHHOH YCIyrH paboTOHATelIio
ABJfEeTCS Bbigada (HAIpaBleHHe) TepedHs KaHAWaaryp Tpakiaad s mnoadbopa
HEOOXOIUMEBIX paOOTHHKOB.

8. [penocraBiicHIe TOCYIapCTBEHHON YCIyrn paboTojaTensM MpeKpallaeTcs B
CBS3M C 3aMEIeHHEM COOTBETCTBYIOIMX CBOOOIHBIX pPabOYMX MECT (BaKaHTHBIX
JOIDKHOCTEH) [0 HANpaBIeHWIO [IeHTpa 3aHATOCTH, JHOO0 IOC/e MONy4YeHHs OT
paboTomaTenss CBEJEHHM O CaMOCTOATENHHOM 3aMENICHHH COOTBETCTBYIOIIHX
cBOGOIHBIX paboumMx MecT (BaKaHTHEIX AODKHOCTeH), JHOO B CBH3H C OTKA3OM
paboTozares OT TOCPeTHUYECTBA LEHTPA 3aHATOCTH.

9. MaKkcUMalbHO JOIYCTUMOE BpeMs MIPeJIOCTaBIeHNS FOCY1apCTBEHHOM YCITyTH
3asBHTENSIM, BIIEPBBIe OOPATHUBIIMMCS B [IEHTD 3aHSATOCTH, HE JOJDKHO MpesbllaTs 20
MUHYT.

10. MakcHManbHO [JOIYCTHMOE BpeMsi MPeIOCTaBICHHA IOCYIapCTBEHHON
YCIIYTH TIPU MOCIIeAYIONIMX 0OpalleHHsX 3asBUTeIeH He TOJDKHO NMPEBBIIATh 15 MuHYT.

11. IlepedeHb HOPMATHBHEIX NPABOBBIX AKTOB, PETYTHPYIOIINX MMPENOCTaBICHUEC
rocyJjapcTBeHHOH YCIyrH pasMelleH Ha odHIHaibHOM mopraine JlermapraMeHTa Io
anpecy: http://vladzan.ru.

12. JInst moiydeHus TOCYAapCTBEHHON ycIyru paboTomarenid MOJAl0T B OpraHbl
clyx0bl 3aHATOCTH 3asBICHHE M WHBIE CBEIEHHWS B OJIEKTPOHHOH dopme ¢
MCIIOJIB30BaHUEM eMHOM 1(poBOH MIaTGopMbl, €AMHOTO MOPTaia rocy1apCTBEHHBIX
U MyHULMIANBHBIX YCIYT.

PaGoTonmaTeny Takke BIpaBe OOpPaTUTHCS B LIEHTP 3aHATOCTH IIyTEM JIMYHOTO
[IOCEIIeH s 0 COOCTBEHHON MHUIIHATHUBE WIH 110 NPEIIOKEHHIO IIEHTpa 3aHATOCTH TI0
BOTIPOCAM, CBSI3aHHBIM C IIOJy4YeHHEM rOCy1apCTBEHHOU YCIyTH.

B cayyae JsmuHOro oOOpalieHHs B LEHTP 3aHATOCTH 33 [OJy4YeHHEM
roCyIapCTBEHHOMN yCIIyry paboToaTeNy MPEeACTaBIsIOT ClISYIOmue JOKYMEHTBL:

1) 3asBIeHME O NpPEJOCTABIEHAN pPaGOTONATEN0 TOCYAPCTBEHHOH YCIyTH,
BRIIAHHOE LICHTPOM 3aHATOCTH, MO (opMe coriacHo mpukasy MunTpyna Poccuu OT
19.02.2019 Ne 90w, conepxariee:

HAMMEHOBAHWe, OPraHM3AIFOHHO-NPaBOByI0 (GOpMy, HIEHTH(QUKALMOHHEIH
HOMep HAJIOrOIUIaTe/bIMKa, OCHOBHOH TrOCYaapCTBEHHbIH perucTpalliOHHbIA HOMED,
MECTO HAXOXKIECHWS, HOMEp KOHTaKTHOTo TenedoHa/(akc, aapec ICKTPOHHOH IOYTHI
(U151 IOPUAMIECKOro JHUIA); GaMUIHIO, UMs, OTIECTBO, MACHTH(HUKALMOHHEIH HOMEp
HAIOTOILIATE BIIHKA, aApeC MECTa JKUTENbcTBa (MpebGbIBaHMs), HOMEP KOHTAKTHOTO
TeneoHa, ampec BNEKTPOHHOM TOUTHl (IIPM HATHYHUH) (o WHOWMBHAYAJIBHOTO
TIpeIIPUHAMATEITS HITH (DH3HYECKOTO JIHIIA);

2) s3amosHeHHBIH GmaHk «CBeleHHs O MOTPeOHOCTH B pabOTHHKAX, HAMYKM
cBOBGOIHBIX pabOYMX MecT (BakaHTHBIX AOIDKHOCTEH)», COIepKallui HaMMEHOBAaHHE
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IOpUAMYECKOrO JIMI, CBeAeHUs o0 anpece, crmocobe Mpoes3na, HaHMEHOBAHUU
npodeccur (CIenUatbHOCTH), HODKHOCTH, KBaTU(HKAIMKE, HEOOX0MMOM KONHIECTBE
pabOTHHUKOB, XapakTepe pabOTHl (IIOCTOSHHAs, BpEMEHHas, MO COBMECTHTENBCTBY,
Ce30HHAsd, HaJOMHas), pasMmepe 3apaboTHOM T1IaTel (0X04a), peXuMe paboTHl,
pobecCHOHATBHO-KBATH()UKALIMOHHBIX TPeOOBaHUAX, IOMOJHUTEIBHBIX HAaBhIKAX,
ombITe pabGoTHI, NOIOJHHUTENBHEIX MOXKENAHUSIX K KaHIWAAType paboOTHHKA, a TakKe
IepeveHb COLMANBHBIX rapaHTHH (ecnu paboTojarens He pasMellan NpeaBapUTENIBHO
CBelleHHs O MOTPeOHOCTH B paboTHHKAax B UH(OPMAIMOHHO-aHAMTHYECKOM CHCTEMe
Ob6mepoccuiickas 6a3a Baxancuii «Pabora B Poccum» (nanee — MHGOPMAMOHHO-
aHanUTHYecKas cucreMa), 1o ¢opMe cormacHO Mnpukasy Muntpyna Poccuu ot
19.02.2019 Ne 90=.

B ciyuae ecnu paboTonarenh Ha OCHOBAaHHMM MH(OpPMAlMM O BaKaHCHIX,
pa3MeIeHHBIX MM B HH()OPMAILMOHHO-aHATHTHYECKOH CcHCTeMe, oOparmics ¢
MCIIONB30BAaHUEM HMH(DOPMAIOHHO-aHAJUTHYECKOH CHCTEMBI B OpraHbl  CIyKObl
3aHATOCTH 3a NPEJOCTABIEHMEM TOCYJApCTBEHHOH yciyrd, HHQopMmamus o
paboromarenie, a TaKke CBeJleHMS O NOTPeOHOCTH B PabOTHHKAX IOCTYIAalT B
ABTOMATHYECKOM DEXHME B PETHCTp TOJydareleil rocylapCTBEHHBIX YCIyr B chepe
3aHATOCTH HaceJIeHHs.

Ilpu Ju9yHOM oOOpallleHHH BIepBble OOpAaTHBIIMICA B TOCYAapCTBEHHOE
yupexieHde CiIyXObl 3aHATOCTH HaceleHHs paboTonaTens IPEXBSBISCT MAacIOpT
rpaxaanuHa Poccuiickoit @emepaluy HIM JOKYMEHT, €0 3aMEHSIOLIUH; JOKYMEHT,
YIOCTOBEPSIONIM TMYHOCTh MHOCTPAHHOTO TpakAaHWHA, Julla Oe3 rpaxaaHcTsa (I
paboronareneii — pU3NIECKUX 1UL).

13. PabGoromaTenb BhpaBe MO COOCTBEHHOH HHHUIMATHBE TPeACTaBHTbH
(HanpaBUTH) KOMHIO CBUIETENLCTBA O FOCYAapCTBEHHOH PETMCTpalUH IOPHUIMYCCKOTO
JMIa WIM WHIABHIyalbHOTO TpeanpuHuMaressi (KpecThsHcKoro (depmepckoro)
X03HCTBA) B EQMHOM  peecTpe  IOpHIMYECKHAX  JIML/HHIUBHIYaJTBHBIX
npeanpruHAMaTene TH00 ero KOMuio, y10CTOBEPEHHYIO B HOTapHaIbHOM IIOPSJIKE.

B ciayuyae HempeacTaBIeHHs YKa3aHHOH KOMMM CBHIETETBCTBA LIEHTP 3aHATOCTH
OCYIIECTBIISET 3al[pOC CBENEHUH O IOCYJapCTBEHHOW PErucTpaliy HOPUIMIECKOro
nMua WA WHAHBHAYAIBHOTO TIpeANpMHMMarens (KpecTbsiHCKoro ((bepmepckoro)
X03sficTBa) B DIEKTPOHHOM (OpMe C KCIONb30BAHHEM PETHOHAIBHOM CHCTEMBI
Me KBEJOMCTBEHHOI'O0 JJIEKTPOHHOTO B3aUMOIEWCTBUS B IIOPs/JKe, YCTAaHOBIEHHOM B
cybbekte Poccuiickoit ®enepanuu B cOOTBETCTBHH ¢ DenepanbHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opraHuzauuy IIPeJOCTABIECHHS TOCYJAapCTBEHHBIX U
MYHHIIUIATBHBIX yoyr» (nanee — @enepanbHblil 3akon Ne 210-D3).

14. 3aspneHue paborojareneil O MOJIYy4eHHHM TOCYIApCTBEHHOH YCIyrH
3aBepAETCs JIMYHON WITH IIPOCTOH 2J1eKTPOHHOM MOJNHUCHIO 3asBUTENSA B COOTBETCTBHU €
®enepanpHbM 3aK0HOM 0T 06.04.2011 Ne 63-03 «O6 211eKTPOHHOH MOATTHCH.

15. 3aseuTensM obecrednBaeTcss BO3MOXKHOCTH BbIOOpa crocoda Iopatu
3asBIICHHA: NPH JMYHOM OOpalleHHH B LEHTp 3aHATOCTH Wi B M®IL [IOYTOBOM
CBA3BIO, C MCIIONB30BAaHMEM CPEICTB (haKCHMUIBHOM CBS3H HIIM B 3IEKTPOHHOH (opme,
B TOM YHCJIE C HCTOJb30BaHreM EnqunHoro nopraina.

16. Tlpu nuyHOM OGpalleHWH 3asBUTeNel, BrepBble OOPATHBIIMXCA B LEHTP
3aHATOCTH, FOCYJapPCTBEHHAS YCIIyra peIOCTaBIAETCs B IIOPSIIKE OYEPeIH.



Bpems oxxuaHus B 04epe I He JOMIKHO NPEBBILATh 15 MUHYT.

17. 3asBneHre o MpeNOCTaBICHHHM IOCYNapCTBEHHOM YCJYrd, IMOCTYIUBIIEE I10
[10YTe, C HCTIONIB30BAHUEM CPEeICTB (DaKCHMMUIIBHOM CBSI3U MK B 3JIEKTPOHHOH dopme, B
TOM YHCIIE C HCIOJIb30BaHMeM EnmHOro moprana, NMPUHUMAETCS W PETUCTPUPYETCS
CHELMAIUCTOM IIEHTpa 3aHATOCTH, OTBETCTBEHHBIM 3a JEIONPOU3BOACTBO, B JXypHAJe
perHcTpalliy BXONAIIMX NOKYMEHTOB B CPOK, He IpeBblmarlmi 1 pabodero nHS ¢
MOMEHTA ITOCTYIJICHHS 3asBJICHHS B LICHTP 3aHATOCTH.

18. Tlpu HampaBieHWM 3asBleHMss B IMEHTp 3aHaTocTd WM B MOIL B
5JIeKTPOHHOH (OpMe, B TOM HYHCIE C HCIONL30BAaHHEM «JIMYHOTO KabHHETa» B
denepanpHOl TOCYIapCTBEHHON HH(pOpMalMOHHOH cucTeMe «DenepalbHbIH peecTp
WHBAIUIOB», OOECIIEYMBAETCS  BO3MOXKHOCTH  IIPEABAPUTEIBHOM  3amMCH Ui
TIPeIOCTaBIEHHUS YCIYTH.

CoryacoBaHHe C 3asBUTEJIIMH JaThl H BpeMEHU OOpallleHUs B LEHTD 3aHATOCTH
OCYIIECTBIAETCS ¢ HCIONB30BAHHEM CPEeICTB Tele(OHHOH MM JIEKTPOHHOH CBSA3H,
BKJIIOYast ceTh MHTepHeT, MOYTOBOMN CBSI3bIO HE NO3JHEE CleIyIoIero paboyero JHs; €o
JHS PerUCTPaLUH 3asBJIEHUS.

Bpems OXHAAHHS IPENOCTaBIeHHS TIOCYJapCTBEHHOHW YCIYTM B Cilydae
NpeBapUTENFHOIO COTNIACOBAHMS IaThl U BpEMEHH OOpalleHus 3asBUTeN] He JTODKHO
MPEeBBIIAT 5 MUHYT.

19. Ilpu obpaiuennu 3assuteneii B MDL] obecreunBaercs nepeaya 3asBICHHUA B
[EeHTp 3aHATOCTH B TIOpPSAKE M CPOKH, YCTAaHOBJIEHHBIE COMIALICHHEM O
p3aumozeiicTBur Mexay M®L] v LeHTpOM 3aHSATOCTH, HO HE MO3JHEE CIICIYIOLICTO
pabodvero IHs CO IHS PETUCTPAIMH 3asiBICHHSL.

20. Ilpi mpeoCTaBIeHAN TOCYIaPCTBEHHOM YCIYTH 3ampemaeTcs TpeboBaTh ot
3asBUTEIIA!

- TIpe/CTABNEHHS TOKyMEHTOB M MH(OPMAIMM MIIM OCYLIECTBICHHUS ICHCTBHH,
Tpe/ICTABIEHHE WM OCYLIECTBICHHE KOTOPBIX HE IIPEAyCMOTPEHO HOPMATHBHBIMH
MPAaBOBEIMH aKTaMH{, PperyJIMpYyIOLUIMMKA OTHOIICHHUS, BO3HHKAIOUIWE B CBA3H C
npeaocTaBIeHHeM rocy1apCTBEHHBIX i MyHUIIMIAIBHBIX YCIIyT;

- TpeAcTaBIEHHs JOKYMEHTOB M MH(pOpMAlL[HH, KOTOPHIE HAXOMITCA B
PaclOpsHKEHHH IIGHTPOB 3aHATOCTH, HHBIX TOCYIapCTBEHHBIX OPTaHOB, OPraHOB
MECTHOTO CaMOYIIpaB/IeHHs MO0 MOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM Mk
OpraHamM MeCTHOTO CaMOYIIpaBjeHHsl OpPraHM3allii, B COOTBETCTBUHM C HOPMAaTHBHBIMH
IpaBOBEIMH akTaMu Poccuiickoi @enepaii, HOPMAaTHBHBIMHM IPABOBBIMH aKTaMH
BrnaguMupckoi 007acTd, 3a MCKIHOUYEHMEM [IOKYMEHTOB, BKIIFOYEHHBIX B NEpPEHCHD,
OmpejieIeHHbI YacTbio 6 crarthu 7 De/epanbHOro 3aKkoHa Ne 210-®3. 3asgBurens
BIIpaBe MpPEICTABUTH yKa3aHHEIE JOKYMEHTbl M MH(OPMALHMIO B IEHTPbI 3aHATOCTH TIO
coOCTBEHHOM MHULIUATHBE,

- OCYILIECTBJIEHHMs AEHCTBHIL, B TOM YHCIE COTTACOBaHHH, HEOOXOIUMBIX JIJIS
MONyYeHHsT TOCYNAPCTBEHHOM YCIyrH M CBA3AHHBIX C OOpalleHMeM B HHBIC
roCyJapCTBeHHBIE OpraHbl, OPraHbl MECTHOTO CaMOyIPABJICHHs, OpPraHH3allMH, 3a
MCKTIOUeHHeM TIONyYeHWs YCIYT M TONyYeHHs JOKYMEHTOB M HH(OpMaIuH,
TNPeOCTABIAEMBIX B pe3yJbTaTe MPeAOCTABIECHUS TakuX yCIyr, BKIIOYEHHBIX B
nepeyHn, yKasaHHble B 9acTh 1 cratby 9 @esiepanbHOro 3akoHa Ne 210-03;
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- TpPeaCTaBlICHHs JOOKYMEHTOB MW MH()OpPMaluM, OTCYTCTBHE M  (HJIH)
HE/IOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIWChH NPH IIEPBOHAYAIBHOM OTKAa3e B IpHEMe
JIOKYMEHTOB, HEOOXOMMMBIX IS TIPEeNOCTaBI€HHsS] TOCYAAPCTBEHHON YCIyrH, 1160 B
IPE/I0CTABICHUH I'OCY JAPCTBEHHOMN yCITYTH, 32 HCK/IIOUSHHEM CIIEYIOMIUX CIIy4aeB:

a) M3MEHEHMe TPeOOBaHMII HOPMATHBHBIX MPABOBEIX AKTOB, KACAOIIAXCS
IPeOCTABJIEHHS T'OCY JaPCTBEHHOM YCIIyTH, TOcie TIepBOHaYaIbHOM MOIaul 3asBIeHHs
0 NPEeIOCTaBIEHHH rOCYJapCTBEHHOM YCITYTH;

0) Hamiuve OIKMGOK B 3a5BICHUH O IIPEAOCTABIEHHH TOCYIAPCTBEHHOMN YCIYTH U
JIOKyMEHTaX, IOJAHHBIX 3asBHTENIEM IIOCJI€ IE€PBOHAYAIBHOTO OTKAa3a B IpHEME
JIOKYMEHTOB, HEOOXOMUMBIX JUIS TMpPeJOCTaBIEHHs TOCYNapCTBEHHON YCIyrH, Tubo B
NPENOCTABICHHH TOCYJapCTBEHHON YCIYTM M HE BKJIIOUEHHBIX B MpEICTaBJICHHBIH
paHee KOMILJIEKT AOKYMEHTOB;

B) HCTEYEHHE CPOKa NEHCTBUS JOKYMEHTOB WM M3MEHEHHe MHMOPMALIMH MOCe
NIEPBOHAYATIBHOIO OTKa3a B TMPHEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABIECHHS
FOCylapCTBEHHOH yCIIyTH, THOO B MPEIOCTABICHUH I'OCYAAPCTBEHHON YCIIYTH;

) BbIABIEHUE JIOKYMEHTAIBHO IOATBEPKIEHHOro (akta (IPH3HAKOB)
OIMMOOYHOrO0 MM IPOTHBONPABHOTO JeiicTBus (6e3nelcTBus) MOKHOCTHOLO JIHIA
OpraHa,  TpPEJOCTABAIOIIETO  TOCYAAapCTBEHHYK)  YCIYTy,  TOCYAApCTBEHHOTO
ciyxaruero, pabornuka MO®LI, paGoTHHKa OpraHu3aluy, MPeTyCMOTPEHHOH YacThIO
1.1 crateun 16 ®enepanpHoro 3akonaN@10-d3, npu mepBoHAYATLHOM OTKa3e B MPHEMe
JOKYMEHTOB, HEOOXOMMMBIX NS HPEIOCTABIEHUs TOCYIapCTBEHHON yCIyru, JuGo B
NPeOCTaBICHHUH IOCYIapCTBEHHOH YCIyrH, O 4eM B ITHCBMEHHOM BHE 3a IMOIITHCHIO
PYKOBOJUTEINSI OpraHa, IPeIOCTaBISIONIEr0 TOCyJapCTBEHHYIO YCIYTY, PYKOBOIMUTES
MO®I] npu nepBoHayanbHOM OTKase B INpPHEME JIOKYMEHTOB, HEOOXOJUMBIX IS
IPENOCTaBIIEHUs. TOCYAapCTBEHHOW yCIyrH, JH0O pYyKOBOIUTENS OpraHu3alliu,
NpeayCMOTpeHHOM 4acTero 1.1 cratem 16 DemepansHoro 3akonHa Ne 210-03,
YBEIOMJISETCS 3asiBHTENb, a TaKkKe TIPUHOCATCS W3BHHEHHS 33 JIOCTABJIEHHEIE
HeynoOcTBa.

21. OcHoBamMs I OTKa3a B TpHEME JOKYMEHTOB, HEOOXONHMMBIX IUIS
NPeJIOCTaB/IEHHS TOCYJAPCTBEHHON YCIIYTH, OTCYTCTBYIOT.

22. OcHoBaHus 1711 OTKasa B IIPeJOCTABICHWHM TOCYIAPCTBEHHOM YCIyrH
OTCYTCTBYIOT.

23. Ilpouenypa NpHOCTaHOBJICHUS MPENOCTABIEHHS TOCYJAPCTBEHHOM YCIyru
3aKOHOJIAaTEIBECTBOM O 3aHATOCTH HACEJIeHUs He IIpeIyCMOTpeHa.

24. 3asBUTeNp BIOpPaBe OTKA3aThCs OT TOCYAApCTBEHHOM YCIyIH Ha JI0O0M STane
ee moiaydeHus. B oToM caydae 3agBuTens mnuineT 3asBieHHe 00 OTKasze oOT
[IOCPETHHYECTBA LIEHTPA 3aHATOCTH C yKa3aHHeM CBOMX (haMUiIuM, UMEHH, OTYECTBa,
JIaThl, CTABUT JUYHYIO ITOAITHCE.

25. l'ocynapcTBeHHas ycayra NpeIocTaBIseTcs OeCIuIaTHO.

26. TpeboBanus K IOMEILEHUSIM, B KOTOPBIX IPEJOCTABIAETCS rOCYIapCTBEHHAs
yciyra:

26.1. TlpemocraBneHue TrOCYAApCTBEHHON YCIYTH 3agBHTENAM IPH JIHYHOM
00palleHnH OCYIIECTBISAETCS B OTACNIBHBIX CIEHAIBHO 000Dy 10BaHHBIX TIOMEIEHHSAX,
obecrednBaoIyX OeclpensTCTBEHHBIN OCTYII 3asiBUTEIICH.
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26.2. Bxom ¥ BBIXOA W3 ITIOMEINEHMS Ui TPENOCTABIEHUS IOCYIapCTBEHHOM
YCIyrd OOOpYAYIOTCS MaHAyCaMM, PpAacIIMPEHHBIMH IIPOXOJAaMH, IIO3BOJISIOLIMMU
obecrieunTh OECTHpENATCTBEHHBIM OOCTyl  HMHBAIWIOB, BKIIOYas HHBAJIHU[IOB,
HCTIOJIB3YIOIIUX KPecIa-KOJSACKH.

Bxon B 3manue oGopyayeTcs WHGOPMAIMOHHOM TaOIMYKOH O HaMMEHOBAaHHHU
oprasa, peJOCTaBIISIOIEr0 roCcy AapCTBEHHYIO YCIIYTY.

Bxox v BBIXOA U3 MOMEIIEHHs AJISl MPEeIOCTABICHUs I'OCYJapCTBEHHOM YCIyIrH
00OpYIyIOTCS COOTBETCTBYIOLIMMH YyKa3aTelsIMH C aBTOHOMHEIMM HCTOYHHKAMH
OecriepeOOHOTO MUTAHNUS.

B 31anuM, B KOTOPOM MPEIOCTaBIISEeTCS FOCY IapCTBEHHAs YCIyra, pasMelaroTCs
HOCHTEIM MH(OPMALUM, B TOM YKCIIE 3BYKOBOM M 3pUTENBHOM, A obecredeHus
OeCIpensTCTBEHHOTO JOCTYIIa HHBAJIHUIOB K OOBEKTaM U YCIIyraM.

26.3. Ilomemenwe i  NPeNOCTAaBICHUS  TOCYAApCTBEHHOM  YCIyIH
obecrieurBaeTcsi HEOOXOAWMBIMH Il TIPEJOCTABICHHUS IOCYJapCTBEHHON YCIyTH
o0opynoBaHieM (KOMIIBIOTEPBI, CPEACTBA 3JIEKTPOHHO-BBIYUCIMTEIBHON TEXHUKH,
CpelCTBa CBSI3M, BKIIOYas VIHTepHET, OPITeXHHKA, aylHo- M BHICOTEXHHKa),
KAHLEMAPCKMUMH  MPUHAUICKHOCTAMY, HH(QOPMALMOHHBIMH ¥ METOAUYECKUMHU
MarepuaraMi, a TakXe CTYIbSMA U CTOJIaMM, CHCTEMaMH KOHIUIIMOHUPOBAHUS
(oxymaXkaeHHs U HarpeBaHUs) BO3yXa, CPEACTBAMHU II0XKAPOTYIIEHHs U OMOBEIIEHUs O
BO3HHKHOBEHUH YPE3BbIYAiHON CUTYallUH.

26.4. B moMeleHnsx is MPeIOCTaBICHUS FOCY 1apCTBEHHOM YCIIyTH Ha BUAHOM
MecTe pacHoNiaraloTCsi CXeMBl pPa3MelIeHUs CpeJCTB IOXKApPOTYIIEHHS H IyTed
9BaKyal[d¥ MIOCETUTENEeH U paOOTHUKOB LIEHTPOB 3aHATOCTH.

26.5. B MecTax IpeIoCTaBJIeHUs TOCYNApCTBEHHOM YCIyrd IMpexyCcMaTphUBaeTCs
060pyI0BaHKE AOCTYIIHBIX MECT OOIIEro MOJIb30BaHuUs (TyaleToB).

26.6. Paboune Mecta paOOTHUKOB LIEHTPOB 3aHATOCTH OCHAIIAIOTCS HACTCHHBIMU
BBIBECKAMH MJIM HACTOJILHBIME TabIMYKaMy ¢ yKa3aHueM (GaMWIMK, MMEHH, OTYECTBa U
TOJDKHOCTH.

26.7. PaOOTHHKKA LEHTPOB 3aHATOCTH OOECIIEYMBAIOTCS JUYHBIMU HarpyIHbIMH
xapToukam# (OeipkamMu) ¢ ykazaHueM (haMUIuU, HMEHH, OTYeCTBA U TOJDKHOCTH.

27. Ilpu  mpeooCTaBlIeHHMHM  TOCYAapCTBEHHOM — YCIOyTd — HHBaIMIaM
obecrieynBaeTcs:

- BO3MOXXHOCTh CaMOCTOSITEJIEHOTO MEPEBIKEHHS 110 TEPPUTOPUHU YUPESIKICHHUS
B IIeJIAX JOCTYIIAa K MECTY MPeAOCTaBIEHHs FOCY IapCTBEHHBIX YCIYT;

- JIOIYCK COOAaKH-ITPOBOJHHUKA IIPU HATMYMHU JOKYMEHTA, MOATBEPXKIAAIOIEr0

ee cIrielualibHOe 00y4eHue;

- CONPOBOKICHUE UMEOIINM CTONUKHE HapylIeHUs QyHKIIUH 3PEHHUS;

- COIEMCTBHE MPHU BXOJIE U BBIXOJE U3 YUPEKICHHUS,

- OKa3aHWe IIOMOIIH IS IOJyuYeHHUsl IoCyJapCTBEHHBIX YCIYyT, B TOM YHCIE C
BO3MOXHOCTEIO IPEIOCTABJIEHHS CypAOIePeBOIUNKA U/ UM THQIOCYPAOTIEPEBOIINKA,;

- NpeIOCTaBIEHHE WMHOM HEOOXOMMMOH IOMOIIM B TNPEOAOJCHHH 0aphepos,
MEIIAIoIUX IOIyYEeHHI0O WHBAJIUIAMU YCIyI, HapaBHE C OPYTMMH JIMIAMH, & TaKKe
obecrieueHrHe JOCTYITHOCTHM JUIs HMHBAIMIOB BCEX BBIIICHA3BAHHBIX OOBEKTOB B
COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit Dexnepalii O COLMAIBHOM 3allUTe
MHBAJIUIOB.



28. IlokaszarensamMu JOCTYIHOCTH H KadecTBa IPEAOCTABICHUSA IOCYIapPCTBEHHOM
YCIIyTHU SIBIISIFOTCSL:

- KOJIMYecTBO OOOCHOBaHHBIX JKano® 3asgBUTeNed Ha HEHaIexaliee
IIPEJOCTaBIEHUE TOCY JapCTBEHHOM yCIyTH.

29. PaboronarensM, CBeJIeHUST O KOTOPBIX COJIEPIKATCSA B PETUCTPE TIOTydaTese
TOCYapCTBEHHBIX YCIYT B cpepe 3aHATOCTH HACETeHUs, 00eCIIeYHBaETCs BO3MOKHOCTh
TI0ZIa4y CBEACHUH O MOTPeOHOCTH B Pa0OTHUKAX MOCPEICTBOM HANpaBIIEHHS MOYTOBOM
CBA3BI0, 00palleHus 1o TenedoHy (¢ MOoCIenyIOmNM TTOATBEP)KICHHEM Ha OyMaKHOM
HOCHUTEJIE), ¢ MCIIOJIb30BAHUEM CPencTB (aKCHMHIBHOM CBSI3H WM B 3JIEKTPOHHOM
¢dopme, B TOM YHCIIe C UCMONb30BaHHeM EAMHOTO mopTaia rocyJapCTBEHHBIX YCIYT, C
IIOATBEPKACHUEM YCHUJICHHOH KBaTM(DUIUPOBAHHOHW DJIEKTPOHHOH IOJIHCHIO B
cooTrBeTcTBHU ¢ DenepanbHbM 3akoHOM 0T 06.04.2011 Ne 63-D3 «O06 ameKTpoHHOH
IIOJTTUACHY.

30. 3asBuTENsM B XOA€ TIPENOCTaBIEHHS] TOCYJApCTBEHHOW  YCIYIH
obecrieyrBaeTCs BOZMOXXHOCTh NIPOBEJCHUs coOeceoBaHKi NOCPEACTBOM Tele(OHHOM
WM BUAEOCBSI3U C UCIONb30BaHUEM ceTh MHTepHeT.

31. Tlomydenune rocynapcTBeHHOM yciayrd B M®I] (B ToOM yucie B MOJHOM
o0BpeMe) HE IPEeTyCMOTPEHO.

Yepez MOIL] obecrnieunBaercs MHOOPMHPOBAHHE O TOCYIAPCTBEHHOH YCIyTre H
IOpsIIKE €€ IPelNOoCTaB/IeHHs, a Takke o0OecrmeynuBaeTcs BO3MOXKHOCTH IOJa4H
3asBJIEHM O NOIY4YEHUH rOCy1apCTBEHHOM yCIYTH.

ITI. CocraB, nmocienoBarensHOCTh aIMUHHCTPATUBHEIX ITpoLieayp (AelcTBuil) npu
NpeI0CTaBICHUH IOCy 1apCTBEHHOM YCIYTH, B TOM YHCIle OCOOEHHOCTH BEITNIOIHEHHS
aJIMHHHCTPATHUBHBIX MPOLELYp B AEKTPOHHOH popme

32. T'ocymapcTBeHHas yciayra B 4acTH COIOCHCTBHA paboronmaressiM B moadope
HeoOXOOUMBIX pabOTHHKOB BKJIIOYAET CIIEAYIOUIHEe aIMHHHUCTPATHBHBIE MPOLENYPEI
(meticTBusA):

1) amanu3 cBemeHHMii o0 paboromarene W MOTPeOHOCTH B PabOTHHKAX,
COZlepXKalUXCsl B IIPeICTaBIeHHBIX paboToaaTeeM T0KyMeHTax;

2) uadopmupoBaHue padboTomaTeNs O:

- TIOJIOKEHHSAX 3aKOHa O 3aHATOCTH, OMPEAeNSIOIIMX MpaBa U OOS3aHHOCTH
paboTojaTeneil Ipy y4acTHH B 0OecreYeHUH 3aHSITOCTH HacelleHuUs;

- MOJIOKCHISIX TPYIOBOTO 3aKOHOJATENIbCTBA, YCTaHABIMBAIOIIKUX [IPABO Ha TPY/,
3alpelleHue IPUHYIUTENBHOrO TpylJa U JUCKPUMHHALUMM B cdepe Tpyaa, mpaBa U
0013aHHOCTH pabOTOmATENs MPH 3aKIYEHHH TPYIOBOIO J0roBopa ¢ pabOTHHKOM H
OTBETCTBEHHOCTh 3a HapyLIeHHe TPYAOBOIO 3aKOHONATENhCTBA M HMHBIX aKTOB,
coliepKaIux HOPMBI TPYIOBOTO TIPaBa;

3) cornacoBanue ¢ paboronareneM crocoda IpenCTaBICHHSA H PasMEILUEHHSA B
perucTpe Tody4yaTenedl TOCyIapCTBEHHBIX YCIyr B cepe 3aHATOCTH HaceJeHHs
CBeleHHi 0 moTpeOHOCTH B palOOTHHKAX, HATHYMH CBOOOAHBIX pabodMx MeCT
(BakaHTHBIX  JIOJDKHOCTeH), MpenocTaBleHHMs  HMHQOpMAallMM O  Pe3yJbTarax
cobeceloBaHMs ¢ IpakIaHaMM, HalpaB/IEeHHBIMU LEHTPaMU 3aHATOCTH, O(QOpMIIEHH
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BBIZIAHHBIX TPaKIaHaM HallPaBJICHUH Ha paboTy ¢ yKa3aHHUEM CBEIEHWH O MpHeMe WU
OTKa3e UM B IIpueMe Ha paboTy;

4) BHeceHHE CBeIEHHI O paboTomaTene ¥ CBOOOMHBIX pPabOYUX MecTax
(BakaHTHBIX JOJDKHOCTSIX) B PETHCTp MOJy4areliell rOCYAapCTBEHHBIX YCIYT B cdepe
3aHSTOCTH HACEJICHUS,

5) mon6op paboronmaTento HEOOXOAUMBIX PaOOTHHKOB C YYETOM TPeOOBaHMU K
UCIIOJIHEHUIO  TPyJIOBOM  (QyHKImH (paboTe 1O OmpenelneHHOW mpodeccun
(cenuanbHOCTH) WIM JOJDKHOCTH), YPOBHIO MPOMECCHOHANBHOM IOATOTOBKH U
KBaIU(UKAIUK, OIBITY U HaBBIKaM pabOThl, COIEPXKAIIMXCS B CBEIEHHAX O
IOTpeOHOCTH B pabOTHUKAX, NPH HAJIMYUK B PETHCTpPE MoJydareseii rocyaapcTBEHHbIX
yClIyT B cdepe 3aHATOCTH HACeNeHHs CBEACHHUM O rpakJaHaX, BBHIPA3UBIIHUX COTJIACHE
Ha nepefiady CBOMX N€PCOHANBHBIX JaHHBIX paboToaaTelio;

6) cornacoBaHue ¢ paboronaTeneM KaHAUAATYP FPaXaaH;

7) mpennoxeHue pabOTONATENIO MPH OTCYTCTBHH HEOOXOMUMBIX PaOOTHHKOB
KaHAMOATyp TIpaXAaH, HUMEIOIIUX CMEeXHble Npodeccud (CIeNUANIBHOCTH), JHO0
IIPO’KMBAIOLINX B APYTrOil MECTHOCTH;

8) mnpemnoxeHue paboTomaTenro IMEepevHs COAEPKAIUXCS B  PETUCTpE
NoIy4aTesell TOCyapCTBEHHBIX YCIYI B cdepe 3aHATOCTH HAaCeIeHHUsS KaHIHIATYp
rpaXkJjaH, CBEJEHUS O KOTOPHIX COOTBETCTBYIOT TpeOoBaHUAM paboromatens K
KaHAuJaType paboTHHKA, A MPOBENEHHUS CaMOCTOSTENLHOTO OTOOpa HEOOXOIUMBIX
PpabOTHHUKOB,

9) mpennoxeHue pabOTONATENIO MPH OTCYTCTBUU HEOOXOAMMBIX PaOOTHHUKOB
OpraHM30BaTh OIIauMBaeMble OOIIEeCTBEHHBIE PabOTHI, BPEMEHHOE TPYJI0YCTPOUCTBO
0e3paboTHBIX TIpa)<aH, HCIBITHIBAIONIMX TPYAHOCTH B IIOUCKE pPaOOTHI, NPHUHSITH
ydacTHe B sipMapKaxX BaKaHCUH U y4eOHBIX pabodux MecT;

10) BHeceHHe pe3yJbTATOB BBIIOJHEHHUS aAMHHHACTPATUBHBIX MPOIEIYp
(me¥icTBUi) B perucTp NOJydYareied TroCyIapCTBEHHBIX YCIYT B cdepe 3aHSATOCTH
HaceJleHusI.

33. Ilpu mocnenyromux oOpaleHusx padoTonaTeNs rocyAapCTBEHHasl ycioyra B
YacTU COJeHcTBUs paboTomareNssM B MOAOOpe HEOOXOAUMBIX PaOOTHHUKOB BKIIFOYAET
clenyrolye agMUHUCTPATUBHBIE POLEAYPHI (IeHCTBHS):

1) npoBepka HaJTU4KsI CBEJCHUI O MOTPEOHOCTH B pabOTHHUKAX;

2) o3HaKOMJIEHHE C UH(pOopMalueil paboroaarens o:

- pe3yJbpTaTax pacCMOTPEHUs MepeyHs KaHAUaTyp Irpax/iaH;

- pesynbrarax coOeceloBaHUS C TpaxJaHaMH, HalpaBIE€HHBIMU LEHTPOM
3aHSATOCTH;

- pelIeHWH OpPraHMU30BaTh OIUIaYMBaeMble OOIIEeCTBEHHbIE pabOThl, BPEMEHHOE
TPYHAOYCTPOUCTBO 0e3pabOoTHBIX TpaKdaH, HCIBITHIBAIOIIMX TPYAHOCTH B IIOMCKE
paboTHI, MPUHSATH YYACTHE B IpMapKaX BaKaHCUH U y4eOHBIX pabOIMX MECT;

3) yTouHEeHue KpuTepueB noadopa HeoOXOAUMBIX paOOTHUKOB;

4) BHECeHHE CBeIEeHUH O MOTPeOHOCTH B paOOTHHKAX B PETUCTP MOIydaTesen
rOCyJJapCTBEHHBIX YCIYT B cepe 3aHATOCTU HACEICHHUS;

3) OCYILIECTBIICHUE aIMUHUCTPATUBHBIX mporenyp (meticTBuit),
IPEAYCMOTPEHHBIX MOAITyHKTaMu 4-10 myHkTa 32 Hacrosmero AJIMUHUCTPAaTHBHOIO
periiaMeHTa.
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34. Ilopsmok HCHpaBieHUs [OMYLIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX
B pe3yJbTaTe IIPeAOCTaBIeHNUs TOCYJapCTBEHHOM yCIyTH JOKyMEHTaXx:

OcHoBaHMeM [Js1 UCIIPaBIICHHUs AOIYIIEHHBIX OMEYaTOK U OIIMOOK B BBIJAHHBIX
B pe3yibTaTe IIPENOCTaBICHUSI TOCYJapCTBEHHOM YCIyrH MJOKyMEHTaX SIBIISETCS
IIOJIyYeHHUE LIEHTPOM 3aHATOCTU HACEJICHHUs 3asBJICHHsI 00 MCIPABICHUHU IOITYIIEHHBIX
OlleYaTOK B BBIJAHHBIX B pe3yjbTaTe IMpPeIOoCTaBICHUS TOCYyAapCTBEHHON YCIYTH
IOKyMEHTaX, IIPEeICTaBIE€HHOIO 3asBUTENeM (fajnee — 3asBiIeHHEe 00 HCIpaBIECHUU
OIIHOOK).

3asBneHre 00 WCIpaBICHWH OIIMOOK TPEACTaBIsIeTCS B LEHTP 3aHATOCTH
HaceJIeHUsl B NPOU3BOJBHOW (OpMe U perucTpUpyeTcs He IMO3[Hee OIHOTo paboyero
IHS IO0CJIe JHS MPEAOCTAaBICHUS €T0 B IIEHTpP 3aHSATOCTU HaCceleHHUs.

3asBrneHre 00 UCHpPaBICHUU OLIMOOK paccMaTpUBAETCsl NOJDKHOCTHBIM JIMILIOM
LIEHTpa 3aHATOCTH HAaCeJeHUs B TeUCHUE ABYX paOOUYuX JHEH ¢ NaThl €ro perucTpanum.

B ciydae BBISABIEHHS NOMYIICHHBIX ONEYaTOK W (WIM) OMMOOK B BBIIaHHBIX
B pe3yJbTaTe MPENOCTaBICHUS TOCYNapCTBEHHON YCIYr'M NOKYMEHTaX, AOJDKHOCTHOE
JULO LEHTpa 3aHATOCTH HACENIEHUS OCYILECTBISIET 3aMEHY YKa3aHHBIX JOKYMEHTOB
B CpOK, HE€ MpEeBBIIIAIONINI ABYX pabo4yuX AHEW C OaThl pEerucTpalyy 3asBIICHUS
00 ucrpaBiIeHUH OIIHOOK.

B cinyuae oTcyTcTBHS omedaTok W (WiM) OIIMOOK B BBIAAHHBIX B pe3yJibTaTe
MPeIoCTaBIeHUs] TOCYIapCTBEHHON yCIyTd NOKYMEHTax, JOJDKHOCTHOE JIMLO LEHTpa
3aHSATOCTU HACeJIeHUsl NMHUCBbMEHHO coo0laeT 00 OTCYTCTBUU TaKUX ONEYaTOK M (HIIH)
ommOOK B CpOK, HE IMPEBBIAIONINN JBYX pabouuMx IHEH ¢ AaTbl PEerucTpaluu
3asBIIEHUS] 00 UCIIPABIIEHUU OIIHUOOK.

35. Oco0eHHOCTH IpeNOCTaBICHUsI TOCYAApCTBEHHOH YCIYTH B 3JIEKTPOHHOMU
dopme.

35.1. HWubopmarms o rocymapcTBeHHOW yciayre pasmeniaercss B CBOIHOM
peecTpe TOCYyJapCTBEHHBIX M MYHULUMINAIBHBIX YCIyr M Ha EauHoMm moprtaie
rOCYZapCTBEHHBIX M MyHUIUIATBHBIX yeuyT (http://www.gosuslugi.ru/).

35.2. ®opMbl 3asgBICHUM [OCTYIHBI Ul KONMPOBAaHHS M 3allOJIHCHUSI B
3JIEKTPOHHOM BUJe Ha EnMuHOM mopraine rocyjapCTBEHHBIX U MYHHULUIIATIBHBIX YCIIYT.

35.3. 3asgBUTeNM BIpaBe MPEACTABIATH INOKYMEHTHI B JJIEKTPOHHOM BHJIE C
HCTOJB30BaHUueM EIMHOrO nmoprana rocy1apCTBEHHBIX U MyHHUIUIIAIBHEIX YCIIYT.

35.4. 3asBUTEeNU BIpaBe OCYIIECTBISATh MOHUTOPUHI XOJa IIPEIOCTABIIEHUS
rOCyHapCTBeHHOH yciyru Ha EnnHOM moprasne rocyJapCTBEHHBIX UM MYHHIUIIAIBHBIX
YCIYT.».

IV. ®opMBbl KOHTPOJIS 32 UCTIOJIHEHHEM AJIMUHHUCTPATUBHOTO
perjamMeHTa

36. Texkyuwii KOHTPOJIb 3a COOJIFOJICHHEM II0CJIENOBaTeIbHOCTH JICHCTBHH,
onpeleseHHbIX  AJAMHHHCTPATUBHBIMM  IpOLEAypaMH  II0  IPEIOCTaBIICHUIO
rOCyIAapCTBEHHOM YCIyIH, NMPUHATHEM pelleHUd paGOTHHUKaMM LIEHTpa 3aHATOCTH U
HCIIOJITHEHHEM  HACTOSIIEro AIMHHHCTPATUBHOIO  perjlaMeHTa  OCYIIECTBIIACTCS
OUPEKTOPOM IIEHTpa 3aHSATOCTH WJIM €ro 3aMeCTUTENIEM, OTBETCTBEHHBIM 32
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OopraHuzaiyio paboTel MO MPEeAOCTaBIECHHIO TOCYJApPCTBEHHOW YCIIyTH, a TakKxkKe
YIIOJIHOMOYEHHBIMH JTUPEKTOPOM LIEHTpa 3aHATOCTH pabOTHUKAMH.

37. Tekylwud KOHTPOJb 3a IMPENOCTaBIIEHHWEM TI'OCYJapCTBEHHON YCIyru
OCYLIECTBIACTCA MYTEM M[POBENCHHMS [OHPEKTOPOM ILIEHTpa 3aHATOCTH MIH €ro
3aMeCTHTeJIeM, OTBETCTBEHHBIM 3a OpraHu3aluio paboTel IO IIPeJOCTABIIEHHIO
rOCyJapCTBEHHOM yCJIyrd, JpYyTHMH YIOJTHOMOYEHHBIMH JIHUPEKTOPOM LIEHTpa
3aHATOCTH pabOTHUKAaMHU NPOBEPOK COOIIOAEHHS M MCIOIHEHHUsS] padOTHUKAMM LIEHTpa
3aHATOCTH IIOJIOKEHHWHA HAacToAlEero AIMHUHHUCTPATUBHOIO PEriIaMEHTa, WHCTPYKIIHH,
colep)KalX IOpsnoK GOpMHpPOBaHMS K BeIeHHs perucrpa Iolydaresel
rOCyJapCTBeHHBIX YCIYT B chepe 3aHATOCTH HacelleHUs, TpeOOBaHUH K 3aIOJHEHMUIO,
BEJCHUID W  XpaHEHHIO OJaHKOB  YYeTHOW  JIOKyMEHTAllMM  IIOJIydaTesen
rOCy/IapCTBEHHOW YCIIyTH U APYTUX NOKYMEHTOB, PErJIAMEHTUPYIOLIUX JESTEIBHOCTD
M0 MPEIOCTaBICHUIO TOCYAAPCTBEHHLIX YCIYr B 00JacTH COXEHCTBHS 3aHATOCTH
HaceneHus. [lepUOIMYHOCTE OCYILIECTBICHUS TEKYLIero KOHTPOJS yCTaHaBIMBAETCs
TUPEKTOPOM LIEHTpa 3aHITOCTH.

38. KonTponp 3a ofecmeyeHHeM TOCYJapCTBEHHBIX TIapaHTUH B 0O0JacTu
3aHATOCTH HACEJIEHHS B YACTH MNPENOCTABIEHUS TOCYAapCTBEHHOM  YCIyTH
OCYIIECTBIISAETCS TOJDKHOCTHBIMU TuliaMu JlemaprameHTa.

KoHTpoab 32 MONMHOTOM W Ka4eCTBOM MPeAOCTaBIeHHS FOCYAapCTBEHHOM YCIyTH
BKITIIOYAaeT B ceOs MpoBeIeHHEe MPOBEPOK, BHIIBICHHE W YCTpaHEHHe HApyLIEHHH IpaB
monyyaTeNed TOCYJIapCTBEHHOH YCIyTH, pacCMOTpeHHe OOpallleHWil W IpHUHATHE
pelIeHuii, MoAroTOBKY OTBETOB Ha O0pallleHHe MoTydaTesiell roCcy 1apCTBEHHON YCIIyTH.

ITepeuenp TOKHOCTHBIX JIML[, OCYIIECTBIISIOIIAX KOHTPOJIb 3a o0ecreueHHeM
roCyJapCTBeHHBIX rapaHTHH B 007aCTH 3aHATOCTU HAceIeHUs B YaCTH IIPeNOCTaBICHHS
rOCYIapCTBEHHOM YCIyrH, NEepPHOIMYHOCTh OCYLIECTBICHHs KOHTPOJIS B BHJIE
IIAHOBBIX (BHEIUIAHOBBIX), BBIE3IHBIX (IOKYMEHTAPHBIX) IPOBEPOK OINpPEAEINIAETCS
JlemapTaMeHTOM B yCTAHOBJIEHHOM TOpPSI/IKE HA OCHOBAHMH MPHKa30B JlernapraMeHTa.

Pe3ynbTaThl MIaHOBHIX (BHEIUIAHOBBIX) BBIE3OHBIX (IOKYMEHTApPHBIX) IPOBEPOK
TIOJITEXKAT aHATTU3Y B IEJAX BBISBICHUS NMPUYMH HApyLIEHHH W IPHUHATHSI Mep II0 HUX
YCTPaHEHHIO ¥ HeJOIYILeHHIO.

39. Kourtponp 3a IpenocTaBlIeHHEM TIOCYIAapCTBEHHOH YCIYI'H CO CTOPOHBI
MoJydaTeed  rocyIapCTBEHHOW  ycIyrd, HMX OOBeJIMHEHHMH M  OpraHM3alHf
OCYIIIECTBISETCS B COOTBETCTBUH C JEHCTBYIOILIHUM 3aKOHOIATEILCTBOM.

40. JIoOMKHOCTHBIC JIMIAa M PAaOOTHHUKU LEHTPOB 3aHATOCTH, OTBETCTBEHHBIE 32
[pefocTaBieHne rocyJapCTBEHHOM YCIyTH, HeCyT NMEePCOHANbHYH OTBETCTBEHHOCTH 3a
COOMIOZICHHEe  CPOKOB  MpEJOCTAaBIIEHHs  TIOCYJNapCTBEHHOM  YCIIyrd, IOpsIKa
pPacCMOTpeHUsl 3asBIeHHS O MpPEeNOCTaBICHHWH TOCYJapCTBEHHOH YCIYyrd, KOTOpas
3aKpeIUIeTCS B WX JODKHOCTHBIX MHCTPYKIHMSX B COOTBETCTBHM C TpeOOBaHHUAMH
NENCTBYIOLIETO 3aKOHOIATEILCTBA.

V. HocyneGHblii (BHeCy 1eOHBII) TOPAAOK 00KaIOBaHUs PELICHHH
U JielcTBUi (Oe3/1eHCTBUS ) LIEHTPOB 3aHATOCTH, & TaKKe
UX JTOJKHOCTHBIX JIMIL
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41. 3asBuTenb HMeeT IpaBO Ha oOXajloBaHWe meHcTBHE (6e3;eicTBIs)
Y pelIeHUH, OCYIIECTBIISIEMbIX (IIPUHSATHIX) B XOZ€ MPEIOCTABIEHHUS TOCYIapCTBEHHOM
YCIIyTH, B 10Cy1eOHOM (BHeCYye0HOM) MOPSAKE [IyTeM OOpAIleH s B LIEHTp 3aHATOCTH
iy JlemapTtaMeHT.

Iopsinox nmocyne6HOro (BHecyneGHOro) OGXKalOBaHMS PEIIeHHH M NeHCTBHIA
(OesmelicTBusl) oOpraHa, NPeNOCTABISIOIEIO TOCYAAPCTBEHHYIO YCIYTy, a TaKKe
€ro JOJDKHOCTHBIX JIUI] PETYJIUPYETC:

1) @enepambHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusamuu
IIPeIOCTABIICHHUS] FOCY JAPCTBEHHBIX U MyHHIUITAIBHBIX YCIIYT»;

2) nocranosnenneM IlpaButensctBa Poccuiickoit ®enepamuu ot 16.08.2012 Ne
840 «O mopsamke mojauyM U PACCMOTPEHMsS >Kalo6 Ha pelmeHHs M NeHCTBUS
(GesnelicTBue) QenepantbHbIX OPraHOB HCIOMHUTENRHOM BIACTH M HX JODKHOCTHBIX
muil,  (elepanbHBIX — TOCYJApCTBEHHBIX  CIOYXAIIMX,  JOJDKHOCTHBIX  JIHII
roCyIapCTBEHHBIX BHEOIOKETHBIX ¢oHI0B Poccuiickoit Denepannu,
rOCYyJJapCTBEHHBIX KOPIIOpAllMii, HAaNENEeHHBIX B COOTBETCTBHU C (helepalbHBIMU
3aKOHaMH  TIOTHOMOYHUSIMH [0  IPEJOCTAaBIE€HHUI0  TIOCYNApCTBEHHBIX  yCIIyT
B YCTaHOBIICHHOW C(epe AeATeTbHOCTH, M HX IOJDKHOCTHBIX JIWIl, OpraHM3aIlhii,
NPEeAyCMOTPEHHBIX 4acThio 1.1 ctatenm 16 DenepansHoro 3akona «O06 opraHm3anuy
NPEIOCTABIICHUS] TOCY/IapCTBEHHBIX M MYHHLMNAIBHBIX YCIYr», U HX PabOTHHKOB,
a TaKKe MHOTOQYHKIHOHAJIBHBIX IIEHTPOB IMPENOCTABIEHHS TOCYAAPCTBEHHBIX
U MyHHLMIIAJIBHBIX YCIYT U UX PaOOTHHUKOBY;

3) nocranosnenueM I'yGepHaropa Brnagumupckoii o6macta ot 09.01.2013 Ne 1
«O6 yreepxnenun IIpaBui mojadu U paccCMOTPEHHs Kanob Ha PeIleHHs U JeHCTBUs
(OesnelicTBre) aIMUHHCTPALUUd OONACTH M HHBIX OPTaHOB HCIIONHUTENBHOM BIACTH
0071aCTH, UX IOJDKHOCTHBIX JIHLI, FOCYJAPCTBEHHBIX MPAXKIAHCKIX CITyKAIIHX

42. B nocyne6HOM (BHecyneGHOM) MOpSAKE 3asBUTEIb MOXET O00XKAIOBAThH
pelenus, necteus (6e3neiicteue):

- pabOTHHKOB LIEHTPA 3aHIATOCTH - JUPEKTOPY LIEHTPA 3aHSATOCTH;

- IUPEKTOpa LICHTPA 3aHATOCTH U €r0 3aMECTUTEIS - TUPEeKTopy JlemaprameHTa.

43. 3asBUTENb MOXET OOPATUTHCS C XKaJOOGOM B TOM 4YHCIE B CIEAYIOIIMX
Cllydasx:

a) HapylleHHe CpOKa DErHCTPAlid 3alpoca 3asBUTENS O IIPEeNOCTaBICHHH
rOCyIapCTBEHHOU YCIyTH;

0) HapyIIeHHe CPOKa IIPeJOCTaBICH S FOCYIAPCTBEHHOM YCIyTH;

B) TpeGOBaHMeE NIPeCTaBICHHS 3asiBUTENEM JOKYMEHTOB MM MH(MOPMAIHH TG0
OCYIIECTBICHUS. [CUCTBMH, NPEACTAaBICHHE WM OCYIIECTBIEHHE KOTOPHIX He
NPEIyCMOTPEHO HOPMATHBHBIMH IIPaBOBBIMM akTaMu Poccuiickoit ®eneparuu,
HOPMAaTHBHBIMU IIPAaBOBBIMHM aKTaMd BrnaguMupckoilt obmactu Ui MpenocTaBiIeHus
rOCyZapCTBEHHOU YCIYTH;

r) OTKa3 B MpHEMe JOKyMEHTOB, IPEJACTaBIE€HHE KOTOPHIX MPELYCMOTPEHO
HOPMAaTHBHbIMU TPaBOBBIMU aKkTamMu Poccuiickoit ®@enepaliud, HOPMATHBHBIMHU
NPaBOBBIMH aKTaMu Biaaumupckoil o6nacTu Ui MpenocTaBieHHs FOCYAapCTBEHHOM
yCIIyTH,;

1) OTKa3 B IPEJOCTaBJICHHU T'OCYAAPCTBEHHOM YCIIyTH, €ClIM OCHOBAaHHMS OTKa3a
He [PeIyCMOTPEHB! (elepabHBIMU 3aKOHAMHU W NPUHATHEIMA B COOTBETCTBUH C HUMHU
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WHBIMA HOPMAaTUBHBIMM MPaBOBBIMH akTamMH Poccuiickoit Denepanuu, HOpMaTUBHBIMH
IIPaBOBBIMH akTaMu Biagumupckoii obnacTy;

€) TpeOOBaHHME BHECEHMs 3asBHTEJIEM TPHU NPENOCTABICHHH TOCYJIapCTBEHHOM
YCIIYT'Y IUIaThl, HE IPeayCMOTPeHHONH HOPMaTUBHBIMU IIPABOBBIMM akTaMu Pocculickoit
@enepanuy, HOPMAaTHBHEIMU IIPABOBBIMU akTamMH BiaguMupckoii odnacty;

K) OTKa3 LeHTpa 3aHATOCTH, €ro MJOJDKHOCTHOTO JIMIAa B HCIPaBICHUU
JOIYLIEHHbIX ONEYaTOK W OWIMOOK B BBIJAHHBIX B PE3YJIBTATe IPEIOCTABICHHUS
rocy/1apCcTBEHHO! yCIYTd JOKyMeHTax JH00 HapyllleHHe YCTaHOBISHHOIO CpOKa TaKHUX
UCIIpaBJICHHUIA;

3) HapylleHUe CpoKa MM TNOpsAKa BbIaYM JOKYMEHTOB IO pe3yJbTaTaM
IPENOCTABIIEHUS TOCY TAPCTBEHHOM YCIIyTH;

M) IIPUOCTAHOBJIEHHE IIPEJIOCTABIEHHUS TOCYJAapCTBEHHOH YCIyr'W, eCjH
OCHOBaHHMSl TPHOCTAHOBJIEHHS He TIIpefyCMOTpPeHbl (elepalbHBIMH 3aKOHAMH H
IPUHATEIMH B COOTBETCTBHM C HHUMH WHBIMH HOPMAaTHBHEIMH ITPABOBBIMH aKTaMH
Poccuiickoii ®Penepannu, 3aKOHAMH M WHBIMH HOPMATHBHBIMH IPABOBBIMH aKTaMH
Brnanumupckoii oGnacry;

K) TpeOoBaHHE y 3asfBUTENS IIPU NPENOCTABIEHHH TOCYAAapCTBEHHOH YCIyrH
JIOKyMEHTOB WM HMH(QOPMALUH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJMCh [IPH IIEPBOHAYAIBHOM OTKa3e B IpHUEMe JOKYMEHTOB, HEOOXOIUMBIX IS
NPEOCTABIEH S TOCY IapCTBEHHOM YCIyTH, THOO B MPEeIOCTaBICHHH rOCYAapCTBEHHOM
YCIIyTH, 38 MCKJIHYEHHEM CIIydaeB, IPEIyCMOTPEHHBIX MyHKTOM 4 4dacTd 1 cTtaTeu 7
@enepanpHoro 3akoHa Ne 210-@3,

44. Xanoba nopaercs B MMCEMEHHOW ()OpMe, B TOM YHKCIIE MPH JIMYHOM IIPHEME
3asBUTENIS, WK B BJIEKTPOHHOM BHJIE.

XKamoba momkHa comepxars:

a) HaMMEHOBaHME OpraHa, IIPeJIOCTABISIOLIEr0 IOCYIAPCTBEHHYIO YCIYTy JHOO
OO/DKHOCTHOTO JIMLlA OpraHa, IpeJOCTaBiIfIONIer0 YCIYry, pelleHHs W OeHCTBHS
(be3neiicTBHE) KOTOPOro O0XKAITyeTCs;

6) daMunuio, UMs, OTYECTBO (IIPH HAIMYHMH), CBEICHHS O MECTe JKHUTENLCTBA
3agBUTEN — (QU3HYECKOro Jula THO0 HaHMEHOBaHHE, CBEIEHHS O MECTe HAXOXKIEHHUs
3asBUTENS — FOPHIUYECKOro JIMIA, a TakkKe HoMep (HoMepa) KOHTaKTHOro TejedoHa,
anpec (azpeca) SJIEKTPOHHON MOUTHI (NP HAJMYHMK) U [IOYTOBEIM ampec, M0 KOTOPHIM
JOJKeH OBITh HaPaBJieH OTBET 3asBUTEIIIO;

B) CBelleHUs 00 OOKalyeMBIX pellleHHsX W OeHCTBHAX (0Oe3IelCTBHH) IEHTpa
3aHATOCTH JUOO ero JOMKHOCTHOTO JINIIA;

) JOBOJBI, HA OCHOBAHWH KOTOPBIX 3aJBHTENb HE COMJIACEH C PELICHHEM H
nelictBueM (Oe3eiicTBUEM) IIEHTPa 3aHATOCTH JIHOO €0 JOKHOCTHOIO JIHIIA.

3agBUTENleM MOTYT OBITh TpEACTaBICHbI JOKYMEHTHI (NIpH  HANHYHH),
TIOATBEPKIAIOLINE JOBOBI 3asBUTEIIS, JTUOO UX KOITHH.

45. B crmydae eciu xamoba mojaeTcs 4epe3 MPEACTABHTENS 3asABUTENS, TaKKe
IPEACTABIACTCS JOKYMEHT, MOATBEPXNAAOIKUNA IIOJHOMOYHS Ha OCYIIECTBICHHE
NEWCTBHH OT KMEHH 3asBUTENlss. B KadecTBe [JOKYMEHTa, MOOTBEPKAAIOLIETO
IIOJIHOMOYMsI HA OCYLIECTBICHUE MACUCTBUH OT HMEHH 3asgBUTENs, MOXKET OBITh
IIpe/CTaBlEHA:
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a) oopMIIeHHas B COOTBETCTBHH C 3aKOHOAATEIBCTBOM PoccHiicKoi Denepanuu
AOBEPEHHOCTh, 3aBEPEHHAS II€YaThl0 3agBHUTENIl U TOAMMUCAHHS PYKOBOIMTEIEM
3asBUTEN WM YIOJIHOMOYCHHBIM 3THM DPYKOBOAMTENEM IJUIOM (IS FOPHAHYECKHX
JTHI);

0) odopMIICHHAs B COOTBETCTBHMH C 3aKOHOAATEIBCTBOM POCCHHCKO# ®eneparuu
AOBEPEHHOCTh, 3aBEPEHHAs IIeYaThi0 3asfBUTEN W MOANUCAHHAS PYKOBOJUTENEM
3ajBUTENISL WK YIIOJHOMOYECHHBIM 3THM PYKOBOTHTENEM JHLOM (Ui FOPHIMYECKHX
JHIL);

B) KON PEIIeHHs O Ha3HAYeHHH WK 06 u36paHuu THG0 MPHKA3a O HA3HAYCHUH
()U3UYECKOro JHIA Ha ITOJMIKHOCTh, B COOTBETCTBHM C KOTOPHIM TAKOe (bu3UYecKoro
JIMLO 00JIaJaeT PaBOM JIeHCTBOBATh OT HMEHH 3asBUTeNs €3 TOBePEHHOCTH.

46. Ilpuem xanob B MUCEMEHHON (HOpMe OCYIIECTBIAETCS LEHTPOM 3aHATOCTH B
MECTe IPEJOCTAaBICHHS] TOCYIapCTBEHHOH YyCIyrd (B MecTe, Ile 3asBUTENb MOIABAJ
3alpoc Ha TMOJYYeHHe TOCYNapCTBEHHOH yCIIyrd, HapylleHHe IIOpsKa KOTOPOM
obxamyercs, /mbo B MecTe, Ie 3asABUTENEM MONydeH pPe3yNbTAT yKa3aHHOM
roCy1apCTBEHHOMN YCITYTH).

Bpemst mpuema jxamob [OIDKHO COBIAZAaTh €O BpeMeHeM IIpeIOCTaBIICHHS
rOCYZapCTBEHHBIX YCIIYT.

JKanoba B muceMeHHOH hopMe MOXKeT ObITh TaKKe HANpaBJIeHa IO [10YTe.

B ciayyae mopgaum xanoGbl NpH JIMYHOM MpHEME 3asBUTENb IPEACTABISET
AOKYMEHT, YIOCTOBEPSIOIIMH €ro JUYHOCTh B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit @eneparium.

IIpu monave xanobel B 37EKTPOHHOM BHZE TOKYMEHTBI, YKa3aHHBIE B IIyHKTe 44
HacTosmero Permamenra, Moryr OBITh NpencTaBieHsl B (OpMe 3IeKTPOHHBIX
AOKYMEHTOB, MOANMCAHHBIX DJIEKTPOHHOW IOAIMHMCBIO, BUJ KOTOPOM MpemXyCMOTpeH
3aKOHOMaTeNnsCTBOM Poccuiickoii Menepanuu, mpyu 3TOM JOKYMEHT, yI0CTOBEPSIOIIHIA
JTHYHOCTE 3asiBUTEJS], He TpedyeTcs.

47. JKanoba MOMNEKUT PETUCTPALIMK He TO3[HEE CEAYIOMEro pabouero JHs co
AHs ee noctymneHus. JKamoba paccMaTpuBaeTcs B Tedenue 15 pabouux mHed co qHS ee
perucTpanyy, eciu 6ojee KOPOTKHE CPOKHM PACCMOTPEHHMs KaToGBI HE YCTAHOBIEHBI
YHOIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM LIEHTPA 3aHATOCTH WK JlenapTaMenTa.

B ciy4ae o6xanoBaHHs OTKa3a HEHTPA 3aHATOCTH, €ro JOHKHOCTHOTO JIMIA B
NpHeMe JOKYMEHTOB Yy 3asiBMTENs MO0 B MCIpPaBICHHWH OIYIIEHHBIX OMEYaTOK U
OMMOOK MK B Cily4ae 00XKaloBaHHS 3asBUTENEM HAapyIIEHHS YCTAHOBICHHOIO CPOKA
TaKHX HCIPABICHHUI jkanoba paccMaTpHUBaeTCs B TeyeHHe 5 pabouux mHeH co IHS ee
PETrUCTPALIMH.

OcHoBaHKeEM JUIs IPHOCTAHOBIICHHs PACCMOTPEHHS KaT06bI OTCYTCTBYIOT.

48. 3asBUTEeNb HMeEET MNPaBO HA IONy4YeHHe HHPOPMAIMH H IOKYyMEHTOB,
HEOOXOMMBIX JJIs1 00OCHOBAHHUS H PACCMOTPEHHS JKATOOBI.

49. Io pesynbraTaM pacCMOTPEHHS XKal00bl IPHHAMAETCS OHO M3 CJIEAYIOLIHX
peIIeHH:

1) ynoBnerBopsieTcss kanoba, B TOM umcie B (OpME OTMEHBI IIPHHATOrO
PCLICHHUS, HCTIPABICHUS JOMYIIEHHBIX OII€YaTOK M OUIMOOK B BBIIAHHEIX B PE3Y/IBTATE
IIPEJIOCTaBNEHUSA TOCYJAapCTBEHHOM YCIyrH JOKYMEHTax, BO3BpaTa 3asBHUTEIIO
NMCHEKHBIX CPENCTB, B3MMAaHHE KOTOPHIX HE IPeIyCMOTPEHO HOPMATHBHBIMH
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IpaBOBBIMU aKkTamMu Poccuiickoit ®enepanuy, HOPMAaTHUBHBIMH IIPABOBEIMH aKTaMH
Bnanumupckoit o6nacty, a Takke B UHBIX (opMax;

2) OTKa3bIBaeTCs B YIOBIECTBOPEHHUH KATOOHI.

IIpy ynoBieTBOpeHUM XKajloObl MPUHUMAIOTCS WMCUYEPIBIBAIOIIAE MEPHI II0
YCTPaHEHHMIO BBISBIIEHHBIX HApYyIIEHUH, B TOM YHCIIe IO BbIIa4e 3asBUTEIIO pe3y/IbTaTa
rOCyZapCTBEHHON YCIYIH, He IO3JHee 5 pabodmx HHEH CO OHS MPHHSATHS pEIIeHHs,
€CIIM MHOE HE YCTaHOBJICHO 3aKOHOAATeNbcTBOM Poccuiickoii deneparium.

50. B ynoBineTBopeHNH ano0bl 0TKA3bIBAETCS B CIEAYIONIMX CIydasx:

a) HaJIM4¥e BCTYIHMBLIETO B 3aKOHHYIO CHIIy PELIeHHs Cy[a, apOUTPaKHOTO Cyaa
I10 Kaji00€ 0 TOM K€ IIpeIMeTe | IO TEM K€ OCHOBAHHUSIM;

0) monava ano6sl JIUIIOM, TIOTHOMOYHSI KOTOPOTO HE TIOATBEPXKIEHBI B IOPSIKE,
YCTaHOBJICHHOM 3aKoHoaTesIbcTBoM Poccuiickoit @enepannu;

B) HaJW4Me PpELIeHUs IO Xanobe, MPUHATOrO paHee B OTHOIIEHHH TOIO XK€
3asBUTEIIS U 11O TOMY XK€ IIPEeIMETY JKaJ00BbI.

51. B ciy4yae ycTaHOBIIEHUS B XOZ€ WM IO Pe3yJbTaTaM PaCCMOTPEHHS KaI0ObI
IPU3HAKOB COCTaBa aJMUHHUCTPATHUBHOIO IIPaBOHAPYIIEHUS WA MPECTYILICHHUS
IOOJDKHOCTHOE  JIMLO, HAJeJIeHHOE IIOJHOMOYHMSAMH II0 PAacCMOTPEHHIO Kalol,
HE3aMeIJIUTEIbHO HAIIPABIIsAET UMEIOIIECs MaTepPUallbl B OPraHbl IPOKYPATYPEI.

52. OTBeT 1o pe3ynbTaTaM pacCMOTPEHUS KaJoObl HAMPABJISAETCS 3asSBUTENIO He
MO3/IHEe JHS, CIIEAYIOIIETO 3a JHEM IPUHATHS peLlIeHHs, B TUCEMEHHOU (GopMe.

B otBeTe 1o pesynabpTataM pacCMOTPEHUS KaloObl YKa3bIBAIOTCS

a) HaWMEHOBAaHME OpPraHM3aLlUH, JOJDKHOCTb, (GaMWIHs, UMs, OTYECTBO (IpH
HaJIMYMH) JOJDKHOCTHOTIO JIMIIA, IPUHSIBIIETO PEIIEHHUE 10 )KAI00E;

0) HOMep, aTa, MECTO NPUHSTHS PEIeHNs, BKIIOYas CBEIEHHS O JOKHOCTHOM
nMLe, peleHne Wiy IeiicTBre (6e3neiicTBre) KOTOPOTo 00XKaTyeTcs;

B) (aMUIIHs, UMs1, OTYECTBO (TIPU HAIMYKMH) UM HAMMEHOBAHHUE 3asBUTEIIS;

I') OCHOBAHUS JUTSI IPUHSTHS PELIEHHs T10 XKallo0e;

1) IPUHSTOE T10 JKalobe pelleHue;

€) B clydae, eClM Xaioba Mpu3HaHA OOOCHOBAHHOM, - CPOKH YCTpPaHEHHS
BBISBIICHHBIX ~HApylIEHWH, B TOM 4YHCIE€ CpPOK MpPEIOCTaBIeHUS pe3ysbTara
roCyIapCTBEHHOU YCIIyTH;

’K) CBEJICHHS O MOPS/IKE 00XKAIOBAHUS PUHSATOTO I10 KAaI00e PEIeHHs.

OrBer moO  pe3ynpTataM  pacCMOTPEHHS  KaloObl  ITOJIMCHIBAETCS
YIIOJTHOMOYEHHBIM Ha PacCMOTPEHHE JKaIO0OBI JOHKHOCTHBIM JIUI[OM.

Ilo ’xemaHuro 3asBUTENs OTBET IO pe3yjbTaTaM PAacCCMOTPEHHS >KAIOOBI MOXKET
OBITH TpEACTaBICH HE IIO3[HEe JHs, CIEAYIOUIEro 3a JHEM IPUHATHS DEINEHHs, B
GopMe  BNIEKTPOHHOTO  JOKyMEHTa, [MOAMKCAHHOTO  3JIEKTPOHHOIO  IIOANHUCHIO
YIIOJIHOMOYEHHOI'O Ha PacCMOTpPEHHE KaloObl IODKHOCTHOTO JIMIA, BHI KOTOPOM
YCTaHOBJIEH 3aKOHOAATeIbCTBOM Poccuiickoit @eneparuu.

B cinyyae mnpusHaHus kanoObl mojyIeXkalied yIOBIETBOPEHHUIO B OTBETE
3asBUTEIIO, YKa3aHHOM B HACTOSINEM ITyHKTe, HaeTcs HWH(OpMaIMs O IeHCTBHIX,
OCYILIECTBIIAEMBIX OPIraHOM, IPENOCTaBISIIOIIMM TOCYHapCTBEHHYIO yciyry, MOIL]
nubo opraHu3aLUel, MpeaycMOTpeHHOM YacThio 1.1 craten 16 ®enepanibHOro 3aKoHa
Ne 210-®3, B nensix He3aMeIIUTENBHOTO YCTPAaHEHHs BBISBIEHHBIX HapYIIEHHU IIPH
OKa3aHUU IOCYNapCTBEHHOM YCIIyTH, & TaK)Ke MPUHOCATCS U3BUHEHUS 3a TOCTaBIICHHBIE
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HeynoOCTBa M yKashlBaeTcs HHMOPMALUS O MAaJbHEWIINX EHCTBUAX, KOTOpPBIE
HeO0OXOIMMO COBEPIIUTH 3asBUTEIIO B LENSX MOTyYIEHHUs TOCYIapCTBEHHOM YCITYTH.

B cimydae mnpusHaHUS JkaloObl He IOIJIEXaIlel yIOBIETBOPEHHIO B OTBETE
3aj4BUTEINIIO, YKa3aHHOM B HACTOSAINIEM IIyHKTe, [AlOTCS apryMEHTHPOBAHHEIE
Pa3bACHEHUS O NMPUYMHAX IPUHATOrO pEIleHMs, a Takke HHOOPMAIMS O IMOPSIKE
00’kaJIOBaHUs TIPHHSTOTO PEIIEHHUSI.

53. Pemenne 1o pesynbTaTaM pacCMOTPEHHS JKAIOOBI 3asBHUTENL BIPaBe
00>aJioBaTh B CyIeOHOM IOPSIIKE.

54. MudopmupoBaHre 3asBUTeNEl O MOPAIKE MOJAYH U PACCMOTPEHHUS SKATOObI
OCYIIECTBJIAETCSA IIOCPENCTBOM pa3MellleHuss HH(OpMalldd Ha CTEHJaX B MeCTe
NPEOoCTaBICHUs TOCYJapCTBEHHOM yCIIyTrH, Ha OQHIIAIEHOM caiiTe B ceTn MHTepHeT,
Ha EnvHOM nopTase rocy1apcTBEHHBIX M MyHHUIUNAIBHBIX YCIyT (QyHKIHEL).
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